INSTRUMENT OF DELEGATION
GOVERNMENT SECTOR FINANCE ACT 2018 (NSW)

1. |, Mark Speakman, Attorney General:

(i) refer to the Instrument of Delegation executed by me on 31 December 2020
(as subsequently varied on 31 March 2021), a copy of which is attached
marked “Annexure A” (together the Principal Instrument of Delegation);

(i) amend that instrument to include, as part of the authority to incur, commit or
sanction expenditure (Financial Expenditure) that was conferred on the
Secretary under the Principal Instrument of Delegation, the authority to sub-
delegate under section 9.9(5) of the Government Sector Finance Act 2018
(GSF Act) in accordance with the relevant Schedules in “Annexure A1” to this
Instrument;

(iii) revoke the instruments of delegation referred to in “Annexure B” to this
Instrument; and

(iv) defer the revocation of the authority to incur financial expenditure for the DCJ
(as contained in the Principal Instrument of Delegation) in respect of the
instruments of delegation referred to in “Annexure C” to this Instrument, from
19 April 2021 until 26 July 2021. The authority to sub-delegate Financial
Expenditure in these matters is restricted to the limits included in those
instruments of delegation and applicable Schedules referred to in “Annexure
C.

2. Any delegation by a delegate of the Secretary must, where the function relates to
Financial Expenditure for the services of the DCJ, be constrained to the general
financial limits as described in “Schedule B” of “Annexure A1”.

3. The Secretary is required to provide an annual review (as within 8 weeks after the end
of each financial year) of this delegation and sub-delegations under it, which is to
address:

(i) any breaches of this delegation and sub-delegations under it; and
(ii) the utilisation of existing transactional limits applicable to this delegation and
sub-delegations under it.

4. The effective date of this Instrument will occur in stages, as follows:
(i) for Schedules D, F, R, W X and AG of Annexure A1, the effective date will be
19 April 2021; and
(ii) for Schedule M of Annexure A1, the effective date will be 26 July 2021,

and despite anything to the contrary in the Principal Instrument of Delegation, the
instruments of delegation in force immediately before the date of this Instrument that
delegate authority to incur financial expenditure in respect of the matters described in
the Schedules referred to in this paragraph 4(i) or 4(ii), will to that extent only remain
in force until the effective date applicable to the relevant Schedules referred to above,
occurs.

5. On each effective date referred to in paragraph 4 above, this Instrument will revoke
any earlier instruments of delegation in so far as those earlier instruments relate to the
authority to incur, commit or sanction expenditure for the services of the former
Department of Family and Community Services or the former Department of Justice
but only to the extent that any earlier instruments relate to the delegation of Financial
Expenditure in respect of the subject matter of the Schedules referred to in paragraph
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4 above. For clarity, nothing in this Instrument will derogate from the delegations made
under the Principal Instrument of Delegation.

6. This Instrument takes effect from 19 April 2021 and will remain in force until revoked,
withdrawn or varied, notwithstanding the termination of my office as Attorney General.

Terms used in this Instrument have the same meaning as they carry in the GSF Act, unless
otherwise indicated.

flont Gendtine

Mark Speakman
Attorney General

15 April 2021
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\ Annexure A — Principal Instrument of Delegation
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NSW

GOVERNMENT

INSTRUMENT OF DELEGATION
GOVERNMENT SECTOR FINANCE ACT 2018 (NSW)

|, Mark Speakman, Attorney Genaral, under section 9.8 of the Governsment Soctor Finance
Act 2018 (the GSF Act’) delegata to the Secretary of the Dispartment of Communities and
Justica ('the Secretary’) the autharity to incur, commit or sanction expendsture for the services
of the Dapartment of Communities and Justice (the Department} up 10 the iimit of budget.

C\ Expenditure thal relates to new projects or policies, discretionary grants, capital works, or use
‘ 7 ot underspent lunds that are outside the ordinary course ot business tor tha Uepartment requires
prior approval fram the Attomey General,

A delegation of functions undee this Instrument incikies the authority to sub.delegale in
accordance with section 9.9(5) of the GSF Ac! in the manrer and to the extent set out in
“Annexure A”. Any delegation by a delegate of ihe accountable authority mus! be constrained
to the generai financial limits as described in “Schedule B” of "Annexure A™,

The Secretary is required 1o provide an annual review (as within 8 weeks after the and of each

financial year) of this delegation and sub-delegations under it, which is to address:

(a) Any breaches of this delegation and sub-delegations under it; and
{b) The utilisation of exsiing transacfional limils applicable lo this delegalion and sub-
delegaiions under it

This Instrument will take effect from 1 February 2021 and will continue until withdrawn, modified
or varied.

This instrument revokes any earlier instruments of delegation in so far as those earlier
{) inatnimants ralaie ta tha Authnrity 10 inror, enmmit or sanctinn axpanditurs far the 2anvices of
’ the former Department of Family and Community Sarvices or the farmer Department of Justice:

(a) To the extent that any earlier instruments are inconsistent with, or contradict, any authority
delegated under this Instrument with effect from 1 February 2021; and
{b) Oherwise, with effect from 31 March 2021 if not revoked sooner.

Terms used in this Instrument have the same meaning as they carry in the GSF Acl, untess
othersise indicated.

A Sfomtorr_

Mark Speakman

Atorney Genera!

s / December 2020
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Annexure A1

|

This page and the following documents from Annexure A1:

1.

2.

10.

Instrument of Sub-Delegation by the Secretary, NSW Department of Communities
and Justice

Schedule A to the Instrument of Sub-Delegation by the Secretary, NSW Department
of Communities and Justice

Schedule B to the Instrument of Sub-Delegation by the Secretary, NSW Department
of Communities and Justice

Schedule D to the Instrument of Sub-Delegation by the Secretary, NSW Department
of Communities and Justice

Schedule F to the Instrument of Sub- Delegatlon by the Secretary, NSW Department
of Communities and Justice

Schedule R to the Instrument of Sub-Delegation by the Secretary, NSW Department
of Communities and Justice

Schedule W to the Instrument of Sub-Delegation by the Secretary, NSW Department
of Communities and Justice

Schedule X to the Instrument of Sub-Delegation by the Secretary, NSW Department
of Communities and Justice

Schedule AG to the Instrument of Sub-Delegation by the Secretary, NSW
Department of Communities and Justice

Schedule M to the Instrument of Sub-Delegation by the Secretary, NSW Department
of Communities and Justice






Wik
NSW

GOVERNMENT

INSTRUMENT OF SUBDELEGATION
UNDER THE

GOVERNMENT SECTOR FINANCE ACT 2018
COMMUNITY WELFARE ACT 1987
CHILDREN AND YOUNG PERSONS (CARE AND PROTECTION) ACT 1998
ADOPTION ACT 2000
NATIONAL DISABILITY INSURANCE SCHEME (NSW ENABLING) ACT 2013
THE GOVERNMENT SECTOR FINANCE ACT 2013

IN RELATION TO THE DEPARTMENT OF COMMUNITIES AND JUSTICE

Financial
( 1. I, Michael Coutts -Trotter, Secretary, NSW Department of Communities and Justice (‘DCJ)
refer to the Instruments of Delegation signed by the:

(i) Attorney General on 31 December 2020 (as subsequently varied on 31 March 2021)
(‘Principal Instrument of Delegation’); and [insert date of supplementary AG
instrument] April 2021;

(in) Minister for Families, Communities and Disability Services on [insert date] April 2021,

2. Inreliance on the Instruments of Delegation referred to in paragraph 1 above, subdelegate
under section 9.9 (5) of the Government Sector Finance Act 2018 (‘the GSF Act’) to the
officers listed in Schedule A (‘Delegated Officers’) the authority to incur, commit or
sanction expenditure for the services of the Department of Communities and Justice up to
the limits shown in respect of any one item in:

Schedule B — General Financial Limits;

Schedule D - Delegations with specific financial limits (shaded in blue) relating to
Q\ Motor Vehicles:

Schedule F — Delegations with specific financial limits (shaded in blue) relating to
Property;

Schedule M - Human Resources Delegations (shaded in blue);

Schedule R — Delegations with specific. financial limits (shaded in blue) relating to
Community Welfare;

Schedule W — Delegations with specific financial limits (shaded in blue) relating to
Adoption;

Schedule X - Delegations with specific financial limits (shaded in blue) relating to care
of Children and Young Persons;

Schedule AG - Delegations with specific financial limits (shaded in blue) relating to
National Disability Insurance Scheme.
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3. The authority under paragraph 2 above is subject in all cases to the limits of available funds,
and the conditions, set out in any of the above Schedules referred to in this Instrument.

Administrative

4. | also delegate those functions and powers that are specified in the column marked
“Powers/Functions” (not being a power or function to incur, commit or sanction expenditure)
in each of Schedules D, M, R, W and X to the persons designated with an “X” in the column
marked “Delegate” in each of the Schedules referred to in this paragraph 4 (and to be read
together with Schedule A). :

5. Except aé set out in the second sentence of this paragraph 5, this Instrument takes effect
on 19 April 2021 and will continue thereafter until withdrawn, modified or varied. Concerning
Schedule M, this Instrument will take effect on 26 July 2021.

6. With effect from 19 April 2021, this Instrument will, to the extent (i) necessary; and (ii) that |
have the power to do so, revoke any earlier instruments of delegation in so far as those
earlier instruments confer any authority that is covered by the authority conferred under this
Instrument. For clarity, this revocation will not apply to the instruments of delegation referred
to in Annexure C to the Principal Instrument of Delegation.

7. Terms used in this Instrument have the same meaning as they carry in the GSF Act, unless
otherwise indicated.

8. This Instrument remains in force until revoked, withdrawn or varied notwithstanding the
termination of my office as Secretary.

Michael Coutts-Trotter
Secretary, NSW Department of Communities and Justice

April 2021

[Note: The Minister for Families, Communities and Disability Services delegated the powers and functions exercisable by
that Minister in relation to Incuring, approving and sanctioning financial expenditure or support under the Community
Wealfare Act 1087, the Children and Young Persons (Care and Protection} Act 1998, and the National Disability insurance
Scheme (NSW Enabling) Act 2013 {listed in Fart 2 (i) of the Schedules}), DCJ].

Phase 2 Instrument of Subdelegation (financial and administrative) by Secretary DCJ (B, D, F, Page 2 of 2

M, R, W, X, AG)




DCJ Delegations — Schedule A and Schedule B

SCHEDULE A: Delegated Officers
Effective 1 February 2021

Category  Classification® Specific role or delegation outside of grade
LEVEL 1 Senior Executive Band 4
LEVEL 2 Senicr Execative Band 3
LEVEL 3 Senior Executive Band 2
Senior Executive Band §
Governor, CSNSW
General Manager, CSNSW
Superimtendent, CSNSW
C ) LEVEL4 | Manager of Security, CSNSW
. {small Centre)
Registrar of Commemnity Housing
Advocate for Children and Young
People
Clerk 11112
Cierk 0/10
Clerk 8
Librarian Grade 5
Librasian Grade 3
DPQ Graxde 5-8
Legal Officer Grade 5-8
Manager of Security, CSNSW
{medium — large Centres, S&/' and
other branches)
LEVELS | senior Assistant Superintendent,
CSNSW / Principal Comectional
Ofacer, CSNSW
Chief/Principal Psychologist,
CSNSW

Operations Manager CSIH, CSNSW
Q ! Manager of Industries CS, ’

CSNSW/ Principal Industry Officer
CSI CSNSW

Regional Business Manager CSi,
CSNSW

Deputy Superintendent, CSNSW
Assistant Superintendent, CSNSW

! Chief Correctional Officer,
CSNSW

Clerk 7/8

| Clerk 528

LEVEL 6 DPQ Grade 4

Legal Officer Grade 4
NMGRO4-07

S.5P.PSY

GENADG-9

GENAG10, GENAG12

Gen Admin/Engineer Grades 4-5
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Authorised Responsible Officers™
Carreclive Servicps NSW: All adminfinance manager roles
Legal Officer Grades 1-3 in largefmediunvsmall cormectional centres, Security &
Home Care Worker Grades 1-3 Intelligence Offices & Corrections district
LEVEL 7 DSW offices (where not covered by above levels)
Clerk 4; Clerk 34; Clerk 2/4 Youth Justice: Community Area Assistant Managers,
Admin Assistant 273 Custodial Assistant Managers, Co-ordinators, Office
Supenvisors and Unit Managers {where not covered by
above levels),
LEVEL NMGR G03; NMGR GO1;
, 8 RUNMGR 1-3; NSSC14
LEVELS | TEAMLD1-2
SP.PSY; SR. PSYCH: PSYLGST:
LEVEL10 | Ciork 4.7 (CW): Clerk 37 (CW)
LEVEL 11 | Clerk 112
LEVEL 12 | Positions as identified in Schedule | Chidnen’s Guardian only
LEVHL 13 | Positions as identified in Schedule | Bamardos only

*Classification: Grade specified or smilarfequivalent salary range.

"" Under S 9.8 (8) of the Government Sector Finance (GSF) Act, Directors may approve applicable responsible
officers (ARO) with an ongong authority to I‘IW minot expencditure in rare andfor appropriate crcumstances. P-

Cards should be used where lssued

| Cotrecive Services NSW {CSNSW)
¥ Secunily and Intalligence Unit (S&1)
¥ Corrective Services induetries (CS1)
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SCHEDULE B: General Financial Limits
Effective 1 February 2021

Category General Financial Limit

1 Available funds
2 $20.000,000
3 $5.000,000
4 $1.000,000
5 $100.000
. B - 350,000
( ’ ' : 7 $5,500
8 $5,500
9 $5,500
10 35.500
11 $3,300
12 $3,300
13 ’33.300

Category’ refers o those specified in Schedule A.

Conditions apply to these delegations.
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Financial Delegations — Conditions
The following conditions apply to the financial delegations:

1 The Financial Delegations are inclusive of GST, where applicable.

Unless otherwise prescribed, delegates must be Publfic Service employees, as defined in
the Govervment Sector Employment Act 2013.

Expenditure that relates to new projects or policies, discretionary grants, capital works, or

3 luse of underspent funds that are outside the ordinary course of business for the
Department requires prior approval from the Attomey General

No delegate may sub-delegate financial expenditure authority to a sub-delegate where the
4 |sub-delegate would be authorised to incur financial expenditure in excess of the threshold
applicable in Schedule B to that sub-delegate.

A delegate must not exercise their financial delegations unless the delegate has confidence
that funds are available in the relevant budget.

Delegates must not approve or authotise their own expenditure or authorisations.
Furthermore, a delegate must not seek approval or authority from another delegate who
occupies a position subordinate to the delegate. No delegate should originate and authorise
the same expenditure.

Delegates may act on delegations only in respect of which the delegate has been named
under his/her respective Business or Cost Centre.

Cost Centre managers may further limit the exercise of delegations by officers within their
own business centre.

Purchase order approval levels must comply with the applicable financial delegations.
Dividing or “sphtting” amounts into smaller tranches, where they are related to the same
transaction, with the aim or purpose of selecting a particular delegate’s financial threshokis
is inappropriate and not permitted.

2

Al delegations must be exercised in accordance with all prescribed procurement and

10 expenditure relatad government circulars, directions and memoranda.

General financial limits apply to all financial delegations unless a different financial limit is

1 expressly stated in the delegation.

General financial limits apply to contract sums, not an annual sum {e.g.. if a contractis
12 |entered into for $5,000,000 per annum for three years, a delegation of $15,000,000 is
required).

13 |"Category” are those delegation categories defined in Schedule A

14 |Level 3-13 approvers for their respective Division, Branch and Unit only.

To the extent that other delegations’ Schedules are published (like Schedules C and J) and
those Schedules inchixe spedific finandal limits, then the limits in those Schedules must be
adhered to and applied (i.e. the general financial limits in Schedule B do not apply). Capital
expenditure limits are contained in S_d].esls.ﬂ,e_Q,

Managers may only approve the issuance of purchasing cards up to the transactional limit
of their own financial delegation 1o other staff.

15

16
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SCHEDULE D: Motor Vehicles

Schedule Guide
* The numbers 1-13 refer to the 13 delegation categories defined in Schedule A.
* An Xindicates that the delegation is available to the corresponding delegation category. _
» Afinancial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule B apply.
e Anadministrative delegation is indicated by a white shaded delegation cell.
s “From” refers to the position from which the power is delegated.
» *Line Manager: The officer to whom the applicant directly reports.

Applicable legislation and awards (“Source”):
e Government Secfor Finance Act 2018 {"GSF Act”)
» Crown Employees (Public Sector Conditions of Employment) Award 2009 (NSW) (“CE(PSCoE) Award")

Conditions;
» All delegations must be exercised in accordance with all prescribed procurement and expenditure related government circulars, directions and
memoranda including, but nof limited to:
e NSW Government Trave | and Transport Policy
¢ NSW Government Motor Vehicle Operational Guidelines
¢ Department of Communities and Justice policies

¢ Conditions apply to delegations in Schedule D. Levels are those outlined in Schedule A and B,

+ The Secretary holds the limit of budget delegation under all specific financial delegation categories, unless otherwise specified. Secretary financial
delegations are under subdelegation from the Minister.

s All Department of Communities and Justice (“DCJ”) motor vehicles are “pool motor vehicles”
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Powers/Functions

Approve the lease of:

Delegate

6

7

2

9

10 11 12 13

GSF Acts 5.5
Secretary
21 | (a)additional motor vehicles;
(b) replacement of a motor vehicle. GSF Acts 5.5 | Secretary
29 ApProve use of m_otor vghlcles (mcludmg approvalls of Secretary x x| x|x
daily use for official business and overnight garaging).
Authority to use a fuel card for the purchase of fuel and
oil, for a DCJ owned or leased vehicle, from a contracted
State Provider.
Note:
2.3 : GSF Acts 5.5 | Secretary X| X X[X[X]|X

1. Use of a fuel card is authorised to the officer
approved to use the DCJ pool vehicle
{delegation 2.2)

2. Expenditure incurred on a fuel card is limited to
the relevant DCJ pool vehicle '

DCJ DELEGATIONS: Schedule D - Motor VQIeS
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Del# Powers/Functions

Source

From

5

Delegate

6

7

8

9 10 11 12 13

Approve expenditure for incidental running costs for motor
vehicles (owned or leased).
Note:
1. Approval (or sanction) to be provided by the
24 applicant’s line manager*. Secreta X | % X
2. Incidental running costs may include but are not GSF Acts 5.5 i
limited to: payments for car wash, air pumps; and
purchasing fuel without a fuel card (for example,
in isolated locations where contacted suppliers
have ceased to operate during contract period or
are not open at the time fuel is required).
Approve or sanction expenditure for maintenance and
repairs of motor vehicles (leased or owned).
Note:
1. Approval to be provided by the applicant’s line
2.5 manager”. GSF Acts 5.5 | Secretary | X | X X
2. This delegation is for repairs beyond the scope
of Fleet Management Provider. For example,
where damage occurs on a weekend and repairs
need to be completed before authority can be
obtained from State Fleet).
Approve the transfer of DCJ owned or leased vehicles
. . L Secret XX X
26 between Regions or between divisions of DCJ. eoretary )

DCJ DELEGATIONS: Schedule D - Motor Vehicles
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SCHEDULE F: DCJ Property

Schedule Guide
* The numbers 1-13 refer to the 13 delegation categories defined in Schedule A.
'« An X indicates that the delegation is available to the corresponding delegation category.
» Afinancial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general flnanmai limits in Schedule B apply.
* An administrative delegation is indicated by a white shaded delegation cell.
e "From" refers to the position from which the power is delegated.

Applicable legislation ("Source™):
Government Sector Finance Act 2018 (*"GSF Act")

Conditions
» Al delegations must be exercised in accordance with all prescribed procurement and expenditure related government circulars, directions and
memoranda including, but not limited {o:
¢ Department of Communities and Justice poiicies
« Conditions apply to defegations in Schedule F. Levels are those outlined. in Schedule A and B.

» The Secretary holds the limit of budget delegation under all specific financial delegation categorles unless otherwise specified. Secretary financial
delegations are under sub-delegation from the Minister.
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Del #

Powers/Functions

(a) Approve entering into occupancy agreements or
leases {including for new or existing premises) as tenant
for DCJ on behalf of the Crown, provided that where
concerning DCJ office accommeodation, the lease is in
accordance with the approved office accommodation
plan.

Note: Subject to Conditions’

Source

GSF Acts 5.5

From

Secretary

Delegate
1 2 3 4 5 6 7 8 9 10 11 12 13

4.1

{b) Approve renewal of existing occupancy agreements
or leases as tenant for DCJ on behalf of the Crown,
provided that where concerning DCJ office
accommodation, the lease is in accordance with the
approved office accommodation plan.

Note: Subject to Conditions?

GSF Acts 5.5

Secretary

| (c) Approve exercising options to extend existing

occupancy agreements or leases as tenant for DCJ on
behalf of the Crown, provided that where concerning DCJ
office accommodation, the lease is in accordance with
the approved office accommodation plan.

Note: Subject fo Conditions®

GSF Acts 5.5

Secretary

! Subject to:

e prior approval from the Secretary or Band 2-4 (as appropriate based on total rental value including options) and where applicable Property NSW (DPIE), and
s period of lease not to exceed 10 years, and
e Financial limit applies to the value of gross rental payment (current vaiue) including renewal options of the lease.
2 As per footnote 1 above.
2 As per footnote 1 above.
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Delegate

Del# Powers/Functions Source From
1 2 3 4 5 6 7 8 9 10 11 12 13

Approve the lease or licence of car-parking spaces, or
4.2 | the reallocation of existing spaces in leased and Crown- GSF Acts 55 | Secretary | X | X | X | X
owned premises,

Approve plans/designs and technical specifications for, _
4.3 | and the costs of, fit-out of DCJ owned or leased GSF Acts55 | Secretary | X | X | X | X
premises.

Approve fit-out, refurbishment or upgrade of DCJ owned

4.4 or leased premises subject to project approval.

GSFActs 5.5 | Secretary | X | X | X' | X

Authority to make commercial use of land acquired or
owned by, or on behalf of, the Minister (other than under
the Community Welfare Act) if that use is associated with
a purpose for which [and may be so acquired, and
authorising all necessary transactions, agreements and
dealings associated with such commercial use.

4.5 GSF Acts 5.5 | Secretary | X | X | X | X

Authority to grant a lease or licence of any land acquired
or owned by, or on behalf of, the Minister (other than
under the Community Welfare Act 1987), including of
land that is no longer required for the purpose for which it
was required, and authorising all necessary transactions,
agreements and dealings associated with such grant.

4.6 GSF Acts 55 | Secretary | X | X | X | X

DCJ DELEGATIONS: Schedule F - DCJ Property Page 3 of 3






® A
Schedule R — Community Welfare Act

Schedule Guide

e The numbers 1-13 refer to the 13 delegation categories defined in Schedule A.

» An Xindicates that the delegation is available to the corresponding delegation category.

» Afinancial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated (for example delegation 16.16), the
general financial limits in Schedule B apply. '

+ An administrative delegation is indicated by a white shaded delegation cell.

e “From” refers to the position from which the power is delegated.

» For the purposes of this Schedule the financial limits specified relate to annual funding allocations, not the total contract value
for the full term of the agreement.

» Inthis Schedule, a reference to “the Minister” is to the Minister for Families, Communities and Disability Services.

Applicable legislation {"Source”):
Community Welfare Act 1987(NSW) ("CW Act”)

Del # Powers/Functions Source Delegate

7 8 9 10 11 12

PART 1 - ADMINISTRATIVE DELEGATIONS

Community Welfare and Social Development
Research
Authority to conduct research into community welfare and CW Act

16.1 provide assistance for the provision of community welfare s6(1)a) and | Minister X Xl x| X
services and programs. s6(1)(b)
Variations
Approve variations te the timing of payments of financial

16.2 assistance and support in a defined payment schedule, CW Act Minister X| X | X| X| X

) which has been approved within the financial limits; power s6(1)(e)

to approve variation only within current financial limit.
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Powers/Functions Delegate

5§ 6 7 8 9 10 11 12 13

Changes to Conditions

Agree to changes to conditions for assistance and support

granted to a community welfare organisation, such as:

(a) changes to the objectives, target group, care
activities, location and coverage of projects and X | X| X X
services;

s power to approve variation only within current
financial limit.

{b} changes to other administrative arrangements for

projects and services; X x| X X | X

* power to approve the variation only within the
current financial limit.

{c) termination of previously approved assistance or
support to a person or organisation;

+ must be advised to the Minister in advance. CW Act XX

16.3 $6(2) Minister

(d) transfer of support from the approved person or
organisation fo another person or organisation for
the same purpose;

s if the proposed transfer is agreed to by the
originally approved person or organisation and
by the proposed new person or organisation,
and;

» if there is no other known significant opposition
to the proposed transfer;

¢ power to approve the variation is only within
the current financial limit.

(e) give effect to agreed conditions by signing an
agreement with a person or organisation giving
effect to these conditions, pursuant to an approval X X| X| X X
given under any service funding delegations.

Preparation of Policies and Programs

Statements of Policies
{a) Authority to direct that a statement of proposed CW Act Minister

polices with respect to Community welfare and s9(1) X | X
16.4 social welfare be prepared.

(b} Prepare statements_ of proposed pohcngs with CW Act Secretary] X | X | X| X
respect to community welfare and social welfare. s9{1)

T
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Powers/Functions

Delegate

Statements of Policies — Programs

6 7 8 9 10 11 12 13

(a) Authority to direct that a statement of proposed CW Act Minister
s9(1) :
6.5 programs for the implementation of policies be
16. prepared.
(b) Prepare proposed programs for implementation of CW Act
policies. s9(1) Secretary
Participation in the preparation of policies/programs
Invite participation by such persons and organisations CW Act
16.6 concerned in community welfare or social development in s9(2)(a) Secretary
the preparation of any such statements or programs.
Note: Prior Ministerial approval required.
Public Comment on Policies
Make drafts of proposed policies/programs available for CW Act
16.7 public comment. s9(2)(b) Secretary
Note: Prior Ministerial approval required.
Public Comment on Policies
: Cause statements/programs and any documents/matters CW Act
16.8 used in the preparation of statements or policy to be s9(2)(c) Secretary
published and made available to the public.
Note: Prior Ministerial approval required.
Assessment of community welfare and social development programs
Examination of Programs
Examine proposed community or social development CW Act
16.9 programs. $10(a) ‘Secretary
Note: Following a direction from the Minister to perform
this function.
Review of Programs — Community Welfare Legislation
Review, monitor and evaluate community welfare or
social development program carried out under the CW Act
16.10 community welfare legislation. s10(b)(i) Secretary
Note: Following a direction from the Minjster to perform
this function.
Review of Programs — Funded by Parliament
Review, monitor and evaluate community welfare or
social development program financed wholly or partly out CW Act
16.11 of funds provided by parliament. s10(b)(ii) Secretary

Note: Following a direction from the Minister to perform
this function.

DCJ DELEGATIONS: Schedule R - Community Welfare Act
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Powers/Functions Source ' Delegate

6 7 8 9 10 11 12 13

Report to Minister
Provide to the Minister a report of any assessment of CW A
- - ct
16.12 commumty welfare and soplal development programs s10(c)(i) Secretary
done in respect of subsection 10 (a) or (b). and (i X | X[ X | X
Note: Following a direction from the Minister to perform
this function.
Contracting of Services
Authority to enter into an arrangement to use the services
of a person or crganisation on a temporary or casual
basis for the purpose of exercising any of the Secretary's CW Act
16.13 funciions (or other officer's functions) or for promoting the s811(2) Secretary; X | X | X | X
objectives under the community welfare legislation. and 11(3)
Note: Prior Ministerial approval required. ’
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Del # Powers/Functions Source Delegate

6 7 8 9 10 11 12 13
PART 2 - FINANCIAL DELEGATIONS - ’

Funding — approve programs CW Act
16.14 Authority to approve programs established in accordance s6(1{e) and | Secretary| X | X
’ with the objectives of the CW Act. s7(1)
Funding — approve conditions CW Act
16.15 Authority to approve conditions in respect of any s6(2) Secretary| X | X

assistance or support referred to in 16.2.

(2) Approve entering into an agreement* with persons
or organisations in accordance with the objectives

of the CW Act. ol Adt Minister | X | x{ x| x| x
Note: The agreement does not commit funds and can be
for an indefinite period of time,
(b) Approve variations to standard terms and CW Act Minister | X
conditions within the agreement. s4
(c} Authority to sign an approved variation (per CW Act .
16.16(b}) to an agreement. s4 Minister | X | X | X | X| X2
(d) Approve funding to be committed in the agreement
as per 16.16 (a). This approval includes the
allocation of funding, payments and/or support
{including one off allocations) to persons or
organisations in order for them to provide
community welfare or social development programs CW Act
approved under 16.2 and 16.3: ) ss6(1)(e) and | Secretary| X | X | X | X
16.16 " e subjectto funds being available; 36(2)

e in accordance with a defined payment
schedule for ongoing programs;
period of approval not to exceed 60 months in total

(i  The.general financial limit applies.

(i Up to a limit of $120,000,000 per annum per a o
approval subject to conditions.

x3

*where an agreement would include a funding deed or the Agreement for Funding of Services (known as the Human Services Agreement (HSA)

T Limited to Grade 11/12 employees within Commissioning and Planning teams in Districts and Strategy, Policy & Commissioning (SPC)
2 Limited to Grade 11/12 employees within Commissioning and Planning teams in Districts and Strategy, Policy & Commissioning (SPC)
3 Limited to Executive Director, Partnerships for paymenis for funding programs in the permanency support program
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Powers/Functions

(e) Approval to execute the Agreement which has been
approved under 16.16(d).

Note: This is an administrative delegation only. The
approval to commit funding is made by the appropriate
delegate in 16.16(d).

Source

From

Minister

5

X4

6

Delegate

7

8

9 10 11

12 13

Property

16.17

Authority to acquire land and buildings by purchase;
exchange; resumption or appropriation under and subject
to the Land Acquisition (Just Terms Compensation) Act
1991 gift, devise or bequest, including the authority to
agree to any conditions associated with this authority, and
authorising all necessary transactions, agreements and
dealings associated with such acquisition.

CW Act
s13A

Secretary

XS

16.18

Authority, subject to approved Ministerial programs, to
commit expenditure to the improvement of any tand
(including the erection of buildings) acquired under the
CW Act and authorising all necessary transactions,
agreements and dealings associated with such
improvement.

CW Act
s13A

Secretary

xﬁ

16.19

Authority, subject to approval obtained under the Total
Asset Management Plan’ or another comparable
Departmental approved plan, to sell or otherwise dispose
of land acquired under the CW Act and authorising all
necessary fransactions, agreements and dealings
associated with such disposal.

CW Act
s13A

Secretary

X?

16.20

Authority to make commercial use of land acquired under
the CW Act and authorising all necessary fransactions,
agreements and dealings associated with such
commercial use.

CW Act
s13A

Secretfary

XB

16.21

Authority to grant a lease or licence of any land acquired
under CW Act including land that is no longer required for
the purpose for which it was acquired, and authorising all
necessary transactions, agreements and dealings
associated with such grant.

CW Act
s13A

Secretary

XB

4 Limited to Grade 11/12 Employees within Districts and Strategy, Policy & Commissioning (SPC)

5 Limited to the Director, Infrastructure Operations
5 Limited to the Director, Infrastructure Operations
7 Limited to the Director, Infrastructure Operations
8 Limited to the Director, Infrastructure Operations
9 Limited to the Director, Infrastructure Operations
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Powers/Functions

Delegate

6 7 8 9 10 11 12 13

16.22

Authority to enter into an agreement with a person or
eligible organisation, where that person or eligible
organisation has received land or buildings by transfer to
them from another person or eligible organisation who
acquired the land or buildings with the financial
assistance of the Minister.

CW Act
s13A

Secretary

X0

16.23

(a) Authority to enter into a lease for new or existing
premises, including group homes, as tenant on
behalf of the Crown, provided that the lease is in
accordance with the relevant Department approved
Business Plan/Case.

CW Act
s13A

Secretary

X11

{b} Authority to exercise an option o renew an existing
lease as fenant on behalf of the Crown in respect of
~ premises, including a group home, provided that the
lease is in accordance with the relevant Department
approved Business Plan/Case.

CW Act
s13A

Secretary

x12

16.24

Approval of plans/designs and technical specifications for,
and the costs of, the fit-out of premises owned or leased
by the Minister under the CW Act, including group homes,
provided that the fit-out is in accordance with the relevant
Department approved Business Plan/Case.

CW Act
s13A

Secretary

16.25

(a) Approval of essential repairs or maintenance to
premises owned or leased by the Minister under the
CW Act, including group homes.

CW Act
s13A

Secretary

10 |_imited to the Director, Infrastructure Operations
" Limited to the Director, Infrastructure Operations
12 | imited to the Director, Infrastructure Operations

DCJ DELEGATIONS: Schedule R - Community Welfare Act
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Powers/Functions Delegate

6 7 8

9 10 11 12 13

Approval of urgent essential repairs or maintenance
to premises owned or leased by the Minister under

(b)

the CW Act. CW Act
. . : Secretary )
Note: “Urgent essential repairs” means repairs that must s13A X | X | X| x| x| X X | X
urgently be made to avoid loss of life; injury o the health
of staff, clients and/or the public; and/or significant
financial loss to the organisation.
Approval to refurbish or upgrade premises owned or
16.26 leased by the Minister under the CW Act, including group CW Act Secretary
homes, pravided that the refurbishment/upgrade is in s13A X | X | X | X8

accordance with the relevant Department approved
Business Plan/Case.

Approval to install air-conditioning systems or upgrade
existing air-conditioning systems in premises owned or
leased by the Minister under the CW Act, including group - | CW Act
homes, provided that the installation/upgrade is in s13A Secretary | X | X | X | X"
accordance with the relevant Department approved
Business Plan/Case.

16.27

Approval to install new or upgraded telephone systems in CW Act
16.28 | premises owned or leased by the Minister under the CW s13A Secretary | X | X | X | X®
Act.

FINANCIAL ASSISTANCE
Financial Assistance — Committees

Approve financial assistance for the functioning of any
16.29 | Committee or Council established pursuant to section 17 CW Act Secretary| X | X
' of the Act {up to $100,000). s18

Financial Assistance — Need and Distress

Provide financial assistance for the relief of persons in CW Act '
16.30
need or distress (up to $10,000). $36(1)(a) Secretary X{X]| X

13 Limited to the Director, Infrastructure Operations
14 Limited to the Director, Infrastructure Operations
15 Limited to the Director, Infrastructure Operations
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SCHEDULE W: Adoption Act

Schedule Guide .
' e The numbers 1-13 refer to the 13 delegation categories defined in Schedule A.

« An Xindicates that the delegation or authorisation is available to the corresponding category.

» Afinancial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in
Schedule B apply.

e An administrative delegation is indicated by a white shaded delegation cell.

* An administrative authorisation is indicated by a green shaded authorisation cell.
“From” refers to the position from which the power is delegated or authorised.

* In this Schedule, a reference to “the Minister” is to the Minister for Families, Communities and Disability Services.

Applicable legislation {“Source”)
o Adoption Act 2000 (NSW) (“Adoption Act”)
» Adoption Regulation 2015 (NSW) (“Adoption Reg")
» Family Law (Hague Convention on Intercountry Adoption) Regulations 1998 (Cth) (“Hague Regulations”)

Deleqgate
el Fowe 0 » e 0
b ¥ 2 0
Accreditation of Adoption Service Providers.
Entry and Inspection Q:ophon
211 Enter and inspect records of accredited adoption Scr?e dule 1 Secretary | X | X | X | X | X X
service providers. clause 7(1)
Provision of reports Qggp tion
Adoption service provider must provide such ’
21.2 reports with respect to its provision of adoption 3;2‘;2”‘8 1 | Secretary ¢ X | X | X | X
services as may from time to time be required. 8(1)(b)
Provision of information . Adobtion
Adoption service provider must provide any Re P
21.3 information relevant to its provision of adoption Scf?e dule 1 Secretary | X | X [ X | X2
i?;t\i’:lc;es as may reasonably be required by notice in clause 8(2)

T Limited to Director, Open Adoption and Permanency Services
2 Limited to Director, Open Adoption and Permanency Services
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Powers/Functions

Source

Delegate

7 8

| Conflict of Interest Soption

21.4 Issue a written direction to an adoption service Scl’?e dule 1 Secretary X
provider concerning a possible ponfhct of_lnterest. clause 9(2)
Approval of Foreign Representative Adoption
Approve a foreign representative to act in relation to | Reg

215 adoption proceedings in a foreign country for an Schedule 1 Secretary
adoption service provider. clause 10

The Adoption Process — Placement of Children for Adoption
Consultation — Aboriginal or Torres Strait
Islander placement .
A . . . Adoption

Ensure consultation as provided for in the Adoption

216 Act, in relation to the placement of an Aboriginal or g;;t ss 33, Secretary
Torres Strait Islander child with an organisation or
family.
Enquiry — Is Child Aboriginal or Torres Strait
Islander ‘ Adoption

21.7 Make reasonable enquiries to determine if a child to | Act ss 34, Secretary
be placed for adoption is an Aboriginal or Torres 38
Strait Islander child.
Selection of Applicants from Adoption Register | Adoption

21.8 Select applicants from the adoption register for Reg clause | Secretary
placement of particular child. 69
Placement Consideration — Religion Adobtion

219 Make all reasonable efforts to ensure placement of Re pclause Secretar

' child for adoption is in conformity with a parent(s) 71 g y

reguest regarding the religious upbringing.
Placement Consideration — Cultural Ties /

21.10 I\Dﬂgﬂ":ae:ﬁlfegggig?;le: e?cfis to ensure placement of ggOpé:gzse Secretar

; child for adoption is in conformity with a parent(s) 729 Y

request regarding culiural heritage, identity and ties
or domestic arrangements.
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Del #

Powers/Functions

Placement Consideration — Inability to Meet
Parents’ Wishes

Delegate
6 7 8

. ; N . Adoption
Give written authorisation for placement of the child
2111 with another approved person where compliance - ?3(‘3(91 )C lause | Secretary X
with expressed wish of parent(s) as to religious,
cultural or domestic arrangements is impracticable.
Inter-country Adoption
Adoption of NSW Child Outside Australia —
Transfer of Care Responsibility Adogption
Transfer care responsibility of child to another 3
2112 person with a view to adoption outside Australia in GRSe(%)c lause | Secretary X
accordance with section 40(1) of the Adoption Act
including preparation of a report.
Selection of Prospective Adoptive Parents Other than Authorised Carers
Adoption — Expression of Interest Form Adoption
21.13 | Approve form of expression of interest to adopt. Reg clause | Secretary X4
37(1)
Adoption — Expression of Interest Adoption
21.14 | Determine the manner of being selected to adopta | Act Secretary X
child in relation to an expression of interest. s 42(1)(b)
Adoption — Invitation to Apply Adoption
21.15 | Invite applications for adoption following an Act Secretary X
expression of interest. 543
Education and Training Adoption
Require a prospective adoptive parent to attend
21.16 adoptive parent education and training course ?g(% )c lause | Secretary X
following an expression of interest.
. s Adoption
Approval of Adeption Application Form 5
2117 Approve form of application to adopt. 4R§ g clause | Secretary X

8 Limited to Director, Open Adoption and Permanency Services
4 Limited to Director, Open Adoption and Permanency Services
5 Limited to Director, Open Adoption and Permanency Services
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Delegate

Powers/Functions Source 7 8
Require Information Adoption
21.18 | Require a person to provide information reasonably | Reg clause | Secretary X
required in order to assess suitability to adopt. 41
Approval of Health Statement Forms
Approve form regarding health statement by Adoption
21.19 prospective adoptive parent and form of medical Reg clause | Secretary X8
report regarding health of prospective adoptive 42(1)(2)
parent completed by doctor.
oL . Adoption
Suitability Checks — Obtain or Conduct Checks
21.20 Obtain or conduct suitability checks. Zaf(% )C lause | Secretary X X
Suitability Checks - Obtain Further Information Adoption
21.21 . ; T ) . Reg clause | Secretary X X
Obtain further information in relation to an applicant. 44(2)
Suitability Checks — Further Checks Adoption
21.22 L ) . Reg clause | Secretary X X
Conduct further checks in relation to an applicant. 44(2)
Suitability Checks — Household Checks Adoption
21 23 Obtain or condupt suitability checks in resgect ofa Reg clause | Secretary X X
person who resides at the home of an applicant for
44(3)
more than three weeks.
Suitability Checks — 14 and 15 Years
Obtain or conduct a nationwide criminal check of a | Adoption
21.24 person who is 14 or 15 years and resides at the Reg clause | Secretary X X
applicant's home (other than a child in out-of-home | 44(4)
care) for more than 3 weeks.
Suitability Checks — Household Further Checks Adobtion
Obtain further information or conduct further checks P
2125 |. . ; . ; : Reg clause | Secretary X X
in relation to a person who resides in an applicant's 44(5)
home.

6 Limited to Director, Open Adoption and Permanency Services
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Powers/Functions

Suitability Checks — Other Inquiries

Delegate

7

8

o . Adoption
Make such other inquiries with respect to an
21.26 applicant or a person who resides at the applicant’'s Reg clause | Secretary X X
h 44(6)
ome,
Suitability Checks — Information from Another
Designated Agency Adoption
21.27 | Obtain information from a designated agency or Reg clause | Secretary X X
share information obtained in compliance with 44(8)
clause with designated agency.
Publication of Criteria for Assessment Adoption
21.28 Publish criteria for assessment of prospective Reg clause | Secretary
adoptive pareni(s). 45
Decline to Assess or Decline to Approve égoptton
21.29 Applicant to Adopt - clagses Secretary X
' Decide to decline to assess or decline to approve
. . 46(1)(a),
applicant as suitable to adopt. (©)
Approval of Applicant to Adopt Adoption
21.30 Decide to approve an applicant as suitable to adopt | Reg clause | Secretary X
either generally or subject to conditions. 46(1){h)
Require Details — Application to Adopt Adoption
21.31 Rec!u]re details f.rom a principal officer about Reg clause | Secretary X7
decisions made in respect to assessment of an 46 (7)(b)
application for adoption under clause 46(1}.
Decision of Adoption Assessment — Notice to
Applicant
Advise applicant in writing of decision of ) X
assessment for adoption made under clause 46. Adoption
21.32 Reg clause | Secretary
(a) For decline decision. 47(1)
(b) For approved decision. X

7 Limited to Director, Open Adoption and Permanency Services
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Del #

Powers/Functions

Adoption Approval — Conditions

Decide to impose conditions on the approval to
adopt that:

e limit the duration of the approval;

e limit the approval to adopt a child from a

Source

Delegate
7 8

specified country, specified race, specified sex, | Adoption
or specified age; Reg clause
21.33 « require applicant to confirm or update their 49; Secretary X
particulars on a periodic basis or upon request; | Clause
« require applicant to inform of pregnancy or 48(2)
significant change in circumstances;
« require applicant to update or confirm
particulars (and to undergo medical
examinations and supply copies of documents)
as required after four years.
. Adoption
Revocation of Approval
21.34 Revoke approval of applicant. 5R(?(g1 )C lause | Secretary X
Selection of Authorised Carers as Adoptive Parents
Adoption
Invitation to Submit an Application Act s 45D;
21.35 Invite an autharised carer of a child in out of home Adoption Secretary X
care to submit an application to adopt the child. Reg clause
52(1)
Approve the Form of Application Adoption
21.36 | Approve the form of the application of authorised Reg clause | Secretary X8
carers to adopt. 52(2)
Supply Applicants with Information Adoption
21.37 | Supply the authorised carer applicant with Reg clause | Secretary X X
information. 53(1)
Education and Training Adoption
21.38 Require authorised carer to attend adoptive parent | Reg clause | Secretary X X
education and training course. 54

8 Limited to Director, Open Adcption and Permanency Services
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Powers/Functions Source
. S Adoption
Receipt of Application
21.39 Acknowledge the receipt of an application. 5Rg(% )c lause | Secretary X
Additional Medical Reports | Adoption
21.40 | Obtain any additional medical reports in respect of | Reg clause | Secretary X
- | the authorised carer. 56(2)
Further Information Adoption
21.41 Require further information to assess suitability of Reg clause | Secretary X
authorised carer applicant. 57
ey s . Adoption
Suitability Checks - Obtain or Conduct Checks
2142 | Optain or conduct suitability checks. SRBG(Q"I )C'ause Secretary X
Suitability Checks - Obtain Further Information Adoption
21.43 | Obtain further information in relation to an Reg clause | Secretary X
authorised carer. 58(2)
Suitability Checks — Further Checks Adoption
21.44 | Conduct further checks in relation to an authorised | Reg clause | Secretary X
carer. 58(2)
Suitability Checks — Household Adoption
Obtain or conduct suitability checks in respect of a Reg clause
21.45 person who resides at the home of an authorised 58(3) Secretary X
carer for more than three weeks.
Suitability Checks — Household Further Checks Ado tion
Obtain further information or conduct further checks P
21.46 , . . ) ) Reg clause | Secretary X
in relation to a person who resides in an authorised
, 58(5)
carer's home for more than three weeks.
Suitability Checks — Other Inquiries
Make such other enquiries as considered Adopticn
21.47 | appropriate with respect to an authorised carer ora | Reg clause | Secretary X
person who resides in an authorised carer’s home 58(6)
for more than three weeks.
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Powers/Functions

Delegate

Source

7 8
Approval of Authorised Carer as Suitable to
Adopt Adoption _
21.48 | Approve an authorised carer who has made an - Reg clause | Secretary X
application to adopt a child as suitable to adopt the | 60(1)(a}
child.
ﬁggr':v‘;a;mg:rics:gg ?;:::? \s:fho has made an Adoption
21.49 o ; . Reg clause | Secretary X
.| application to adopt a child as suitable to adopt the 60(1)(a)
child subject to conditions.
Decline to Approve Adoption
21.50 Decline to approve an authorised carer who has Reg clause | Secretary X
made an application as suitable to adopt the child. 60(1)(b)
Decision of Adoption Assessment — Notice
Advise authorised carer in writing of assessment for
adoption made under clause 60. Adoption X
21.51 Reg clause | Secretary
(a) For decline decision. 61(1)
- X
{b) For approved decision.
Revocation of Approval Adoption
21.52 Revoke approval of authorised carer to adopt a Reg clause | Secrefary X
child. ' 64(1)
Information for Birth Parents About Authorised
Carer _ Adoption
21.53 Provide birth parents, upon request, with Act Secretary X X
background information relating to the authorised s 45G(1)
carer.
Adoption Register
Register of Approved Applicants Adoption
21.54 | Keep register of approved adoption applicants with | Reg clause | Secretary Xe
the particulars required by clause 65. 65

? Limited to Director, Open Adoption and Permanency Services
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Powers/Functions

Delegate
7 8

Particulars for Register Adoption
21.55 Determine other particulars to be recorded on the Reg clause | Secretary X1o
register. 65(1)(f)
Continuing Suitahility of Applicant Adoption
Form opinion that applicant is no longer suitable to
21.56 adopt a child because of a change in ﬁRg (% )(Elgl)use Secretary X
circumstances.
: Circumstances Causing Removal from Register | Adoption
21.57 | Determine other circumstances when removal from | Reg clause | Secretary X
the register is to occur. B66(1)()
Consents to Adoptions, Counselling and Consultation
Provision of Mandatory Written Information in .
: Adoption
2158 | Relation to Consent Act Secretar X X X
: Provide mandatory writien information to the person s 59 y
whose consent to an adoption is needed.
Approval of form of instrument for general .
21.59 consent fo adoption Qggpé;gzse Secretary xm
’ Approve form for instrument for general consent to 80(1)
the adeption of a child.
Provision of Information when Counselling Adoption
Refused — Aboriginal Culture Act
21.60 Provide written information on Aboriginal customs 5 64(1)(b) Secretary X X X
and culture if adoption counselling refused. {i
Provision of Information when Counselling Adoption
Refused — Torres Strait Islander Culture Act :
21.61 Provide written information on Torres Strait [slander | s 65(1)(b) Secretary X X X
customs and culture if adoption counselling refused. | {i)

10 Limited to Director, Open Adoption and Permanency Services
1 Limited to Director, Open Adoption and Permanency Services _
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Dei #

Powers/Functions

Source

From

7

Delegate

8

Applicant Seeking Consent Dispense Order
Agree to the applicant for the adoption of a child Adoption
21.62 seeking an order dispensing with consent of a Act s 68(d) Secretary X
person other than the child, to the adoption.
Approval in Relation to Qualifications as Adoption
Counsellor Reg
21.63 | Approve a body as appropriate employer, or clauses Secretfary P
approve professional association, when considering | 77(2)(a),
a person’s qualifications as a counsellor. {b)
. . Adoption
Register of Counsellors — Establishment
21.64 Establish a register of counsellors. ;{88 g clause | Secretary X
. Adoption
21.65 Register of Counsellors — A_pprove Entry Form Reg clause | Secretary X
Approve form for entry on register.
78(4)
Training for Registered Counsellor Adoption
21.66 | Decide that a registered counsellor must undergo Reg clause | Secretary X
training and provide notice in writing of the decision. | 78(5)
Register of Counsellors — Removal of Name Adoption
21.67 | Remove name from register of counsellors in Reg clause | Secretary X
accordance with the Regulation. 78(6)
Mandatory Information — Approval of Form Adoption
21.68 . Reg clause | Secretary X3
Approve form of Mandatory Information. 79(2)
Witness Signing Instrument of Consent Adoption ,
21.69 | Witness the signing of an instrument of consentin | Reg clause | Secretary X
NSW. 81(1)@)(i)
Notice of Consent Given — Approval of Form Adoption
21.70 | Approve form of notice that consent had been Reg clause | Secretary | X4
given. 83(3)(a)

12 Limited to Director, Open Adoption and Permanency Services
13 Limited to Director, Open Adoption and Permanency Services
14 | imited to Director, Open Adoption and Permanency Services
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Powers/Functions Source DeTIegatg

Approve the form of written information on
Aboriginal or Torres Strait Islander customs and

culture
Approve the form of written information on Adoption

21.71 Aboriginal or Torres Strait Islander customs and Reg clause | Secretary X | X | X | X5
culture and certain other matters referred to in 86 )

sections 64(1){b)(i) and 65(1)b)(i) of the Adoption
Act after consultation with an Aboriginal or Torres
Strait Islander organisation.

Parental Responsibility for Children Awaiting Adoption

Exercise of Parental Responsibility

Exercise parental responsibility for child awaiting
adoption (for purposes other than section 52 of the
Adoption Act):

e . Adoption )
2172 |* when sattsf;ed g_;eneral consent to the adoption Acts 75(1); | Secretary | X | x | X | xme X17
has been given; or 584(2)
¢ the Court has dispensed with the requirement
for consent; or
« the Court has made an interim order in favour
of the Secretary.
. . Adoption
Consents Held or Dispensed With
21.73 Be satisfied all consents held/dispensed with. Act .| Secretary | X X X X X
s 75(4)(a)
‘Decline of Parental Responsibility
21.74 Decide to decline parental responsibility for child Adoption Secretary | X | X | X | X

within 21 days following the giving of general Act s 75(5)
consent or dispensing with consent.

Decline of Parental Responsibility
21.75 | Give copy of decline of parental responsibility to
persons who gave consent.

Adoption

Act s 75(6) Sfecretary X | X X | X

5 Limited to Director, Open Adoption and Permanency Services
* Limited to Director, Open Adoption and Permanency Services
7 Limited to Chief Executive Officer, Barnardos Australia
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Powers/Functions

Source

Delegate
7 8

Exercise Parental Responsibility — Child from

Another State Adoption

21.76 Exercise parental responsibility for child from Acts 75(7) | Secretary
another State whose parental responsibility has and (8)
been accepied.
Renounce Parental Responsibility — Child
Present in Another State Adobtion

21.77 Renounce (subject to section 75) parental Act 576( 1) Secretary
responsibility for a child present in another State if
the criteria set out in section 76(1) is satisfied.
Instrument of Renunciation - Forwarding Adoption

21.78 Forward instrument of renunciation. Act s 76(3) Secretary
Exercise Parental Responsibility — Non Citizen
Child :
Exercise parental responsibility in respect of non- Adoption

21.79 | Citizen child who is subject to the Commonwealth | Acts 77(2) | Secretary
immigration (Guardianship of Children) Act 1946,
on entry to Australia.
Secretary’s Parental Responsibility — Report to

2180 | Court Adoption | g0 retary

) Make report to Court if the Secretary’s parental Act s 78(1)

responsibility continues after a period of one year.
Placement of Child under Secretary’s Parental
Responsibility
Decide to place a child who is under the Secretary’s | Adoption

2181 parental responsibility in the care of any suitable Act s 79(2) Secretary
person, and determine the terms and conditions for
the child’s placement.

, Order Terminating Placement Adoption

Make an order terminating a child’'s placement in P

21.82 i Act Secretary
the care responsibility of a person made pursuant {o s 79(2B)

section 79(2), while the child is awaiting adoption.
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Powers/Functions

Order Directing Return to Care
Make an order in writing directing that a child who

Source

Adoption

Delegate
6 7 8

21.83 | has left or been removed from the care of either the Act s T9A Secretary X
Secretary or a person with care responsibility, is to
be returned to that care.
Application for Search Warrant Adontion
21.84 Apply for a search warrant in relation to a child the Act P Secretar X
’ Secretary has placed in another person’s care y
L s 79B(1)
responsibility.
Preliminary Hearings
Preliminary Hearing - Notice Adoption
21.85 Give notice of preliminary hearing. Acts 82 Secretary XX
... - . Adoption
Application for Preliminary Hearing.
21.86 Decide to apply for a preliminary hearing to be held. gg gclause | Secretary XX
Adoption Orders
Give consent {0 the filing of an application for
an Adoption Order Adoption
Act 18
21.87 (a) Give consent for a prospective adoptive parent | s 87(1)(a) Secretary X
or parents to file an application for an Adoption
Order with the Court.
Apply for an Adoption Order Adoption
19
21.88 (a) Make an application for an Adoption Order on ?%t.{( 1)(b) Secretary XX

behalf of the prospective adoptive parents.

'8 Limited to Director, Open Adoption and Permanency Services
'9 In Districts this delegation is limited to Managers, Client Services
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Powers/Functions

Apply for an Adoption Order - Barnardos
Make an application for an Adoption Order on

Source

6

Delegate
7 8

behalf of the prospective adoptive parents pursuant Adoption 20
21.89 . CE : Act Secretary X
to permanency planning principles and in the s 87(1)(b)
capacity of exercising Parental Responsibility for
the Minister.
Adoption Order — Report to Court Adootion
21.90 | Preparation of report to Court before order made for p Secretary X X X
. . _ Act s 91(2)
adoption of child.
Adoption Order — Report to Court Adoption
21.91 Making of report to Court befare order made for Act gg 1(3) Secretary X
adoption of child where it is considered appropriate.
Adoption Order — Report to Court
Making of report to Court before order made for Adoption
21.92 adoption where the report is requested by the Act s 91(4) Secretary X
Court.
Approval of approved assessor
Approve an assessor who may provide a report to Adoption 21
21.93 the Court for the purposes of section 91 of the Act s 91(7) Secretary X
Adoption Act.
Application for Discharge of Adoption — Report
to Court Adoption
21.94 Investigate and report to the Court on application Acts 94 Secretary X
for discharge of adoption.
Adoption Plan - Notification Adoption ‘
21.95 | Notify person with care responsibility of the terms of P Secretary X
. Acts 49
the adoption plan.
Adogption Plan - Registration Adoption
21.96 | Apply to the Court for registration of an adoption Act g 50(1) Secretary X

plan.

20 Restricted to Chief Executive Officer, Barnardos Australia and Principal Officer, Adoptions, Barnardos Australia

21 | imited to Director, Open Adoption and Permanency Services
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Powers/Functions

Adoption Plan - Review

Source

Adoption

Delegate
7 8

21.97 | Apply to the Court for the review of an adoption Secretary
p|an. Acts 51(1)
Notice of Application for Adoption Order —
where child provides sole consent Adoption
21.98 Give at least 14 days’ notice of application for Act Secretar
) adoption order where the child has given sole S 54(1)(c), y
consent, to parent or person with parental (3)}a)
responsibility.
Application to Dispense with Giving of Notice ﬁg:)ptlon
21.99 Make an application to the Court for an order s54(3)(b) Secretary
dispensing with the giving of notice. $88(4) ’
Adoption — Notice to Birth Father
Give notice to birth father of:
¢ adoption application; Adoption
21.100 * any censents given to the adoption; Act s 56(2) Secretary
+ legal processes for establishing paternity;
+ his rights as parent in relation to the adoption.
Application for Consent Dispense Order Adonbtion
21.101 | Apply for order dispensing with consent of person Act gﬁS(a) Secretary
other than child, to the adoption.
Receipt of Notice of Consent Dispense Order Adoption
21.102 Receive notice regarding consent dispense order. Act s 63(4) Secretary
Notice to Persons Consenting to Adoption
Give notice not less than 7 days before the Adoption
21.103 revocation period ends, to each person (other than | Acts 74(1) Secretary X
the child) who consented to an adoption.
Interim Order — Application to the Court Adoption
21.104 | Make an application to the Court for an interim Act E 84(2) Secretary

order,
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Powers/Functions

Source

Delegate

7 8

Notice of Application for Adoption Orders
Give at least 14 days’ notice of application for order
to any person whose consent is required and has Adoption
21.105 not been given, and to any person with whom the Act s 88(1} Secretary X X
child lives or who has parental responsibility for the
child (unless the person is the applicant).
Application for Discharge of Adeption Order Adoption
21.106 | Apply for an order discharging an adoption order, or Act s 93 Secretary X X22
receive notice of an application for discharge.
Application for Adoption Order — NSW Child in ﬁd?ptlon
Convention Country iOG 1 Secretary X X2
Apply to the Court for an adoption order (or receive s (1)
21107 application and give notice if required): -
' = for a child from NSW where the prospective Clause 14 State
adoptive parents are resident in a Convention H 24 25
T o ague Central X X
country, after considering the possibility of Requlations | Authorit
placing the child for adoption within Australia. eguiatio ny
Application for Adoption Order — Child from Adoption
Convention Country in NSW Act Secretary X X2
Apply to the Court for an adoption order (or receive | s 107(1)
21.108 | application and file statement if required):
s for a child from a Convention country where the | Glause 15 | State
prospective adoptive parents are resident in Hague Central X7 Xz
NSW. Regulations | Authority

22 | imited to Director, Open Adoption and Permanency Services
23 Limited to Director, Open Adoption and Permanency Services

24 | imited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services
25 Limited to Director, Open Adoption and Permanency Services under instrument of authorisation

% Limited to Director, Open Adoption and Permanency Services

27 | imited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services
28 Limited to Director, Open Adoption and Permanency Services under instrument of authorisation
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Delegate

Del # Powers{Functions Source From 1 2 3 4 5 6 7 8 a 10

Adoption
Application for Non-Recognition of Adoption Act Secretary X2
21.109 Apply to the Court for a declaration of non- 5 110(1)
recc;gm;non of adoption, and give notice of the Clause 22 State
application. ' Hague Central X31
Regulations | Authority
Application for Termination of Legal Adoption
Relationship — Child Resident in Convention Act Secretary X2
Country s 111(2)
Apply to the Court for order terminating legal
21.110 | relationship between a child resident in a
Convention country and pre-adoption parents, if law | Clause 20 State
of the Convention country does not terminate this Hague Central X34
legal relationship before the adoption (or receive Regulations | Authority
application and give notice).
Hearing of Adoption Application — Appearance
in Court Adoption
21.111 | Appear in Court at the hearing of any adoption Act Sp 120 Secretary X35
application, and call, examine, and cross examine
witnesses.
Adoption
Report to Court
21.112 Report to Court regarding child's wishes. Act Secretary X
s 128(a)
21113 | Approval of Adoption Plan Review Form QZOP;:SBSG Secretar 36
) Approve of form for review of Adoption Plan. 76 g _ y

% Limited to Director, Open Adoption and Permanency Services

30 Limited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services
31 Limited to Director, Open Adoption and Permanency Services under instrument of authorisation

32 Limited to Director, Open Adoption and Permanency Services

33 Limited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services
3 Limited to Director, Open Adoption and Permanency Services under instrument of authorisation

%5 Limited to Director, Open Adoption and Permanency Services

36 Limited to Director, Open Adoption and Permanency Services
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Del #

Adoption Information

Powers/Functions

Source

From

Delegate

7

8 9 10 11 12 13

Access to Birth Certificates and Other Information

Consent to Release of Adoption Information

Decide to consent to the release of hirth certificate, ﬁg;)ptlon
birth record or other prescribed adoption
21.114 information to adopted person who is under 18, if ‘:’ 333338))(1)) Secretary
there is sufficient reason o dispense with the
consent of adoptive parents or birth parents.
Provision of Adoption Information to Birth .
Parents Adoption
21.115 Provide birth records and other information to birth Qit%( 1)(4) Secretary
parents of an adopted person.
Provision of Non-identifying Adoption
Information to Birth Parents Adoption
Provide adoption information to a birth parents that: Act P
21.116 | (a) does not identify, or could not be used to s 136(6)(a) Secretary
identify, the adoptive parents, (6)(b)
(b) would promote the welfare and best interests of
either or both of the parties concerned.
Provision of Adoption Information to Birth Adontion
Parents (post 2010) Act pu
21.117 | Provide an authority for adoption information to be s Secretary
supplied fo the birth parent of an adopted person 133E(2)(3)
who is less than 18 years of age.
Provision of Adoption Information to Birth
Parents (post 2010) Adoption
Form opinion as to safety, welfare or well-being of Act
21.118 | the child or adoptive parents, and refuse to issue s Secretary
authority, or issue authority subject to conditions, in | 133E{4)}(5)

relation to the provision of information to a birth
parent. :

(6)
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Powers/Functions

Discretion to Supply Other Information to Birth
Parents (post 2010)

Source

Delegate
7 8

Provide information to a birth parent of an adopted ﬁgtoptlon
21119 | Person: . . s Secretary X
(a) that does not identify, or could not be used to 133F
identify, the adoptive parents, and '(3)(8)(13)
(b) would promote the welfare and best interests of .
any of the parties concerned.
Provision of Adoption Information to Non-
Adopted Sibling (post 2010) ’
Provide consent for prescribed information relating’
to an adopted persen to be provided to a non-
adopted sibling who is less than 18 years:
» if the surviving parents of the non-adopted Adoption
sibling cannot be found or there is sufficient Act
reason to dispense with their consent s
21.120 | Provide authority (or provide subject to conditions) 133G Secretary
to supply adoption infermation to a non-adopted (2)(b)(4)(5)
sibling who is less than 18 years: 6)(7)
« fit does not pose a risk to the safety, welfare,
or wellbeing of the adopted child or adoptive
parents.
Refuse to provide authority if it would pose a risk to
the safety, welfare or well-being of the adopted
child or adoptive parents.
Supply or Authorise Supply of Adoption
Information to Relative /Spouse
Exercise the discretion to supply or autharise Adobtion
21.121 | supply of information to relative/spouse after death Act g 137 Secretary

of adopted person or birth parent:
+ in accordance with the criteria for supplying
adoption information in section 137.
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Delegate

Powers/Functions

7 8
Supply Adoption Information in Parties’ Best
Interests )
Exercise the discretion to supply (or authorise
supply of) adoption information: Adoption
21.122 | « if it would promote the welfare and best Act sp 140 Secretary | X | X | X | X | X
interests of either or both of the parties
concerned
« before an entitlement to it arises under the
Adoption Act.
Form of Advance Notice Request Adoption
21.123 | Approve the form in which-an advance nofice Act Secretary | X | X | X | X¥
request is to be made fo the Secretary. s 147(2)
. X . Adoption
Advance Notice Register - Establishment a8
21.124 Establish and maintain Advance Notice Register. Act Secretary | X | X | X | X
5 148(1)
Advance Notice Register - Advice Adoption
21.125 | Advise relevant information source of each entry on | Act Secretary | X | X | X | X | X
Advance Notice Register. s 148(3)
Advance Notice Register — Delay Supplying
Information Adoption
21126 Delay the su_pply of_ persoqal mforlmatlc.m until the Act Secretary | X X x | x X
advance notice period expires or is waived or 149
cancelled in accordance with section 152 of the
Adoption Act.
gldlgg]t;?:glnformatlon — Advice on Delay in Adoption
21127 Advise applicant re delay of issue of adoption 2?50 Secrefary | X | X | X X | X
information.
Sg:'sa::el_ :I;t:ze Request — Notification to Adoption
21.128 : ging : Act Secretary | X | X | X | X [ X | X X
Notify person who lodged advance notice request of s 153(1)
application for supply of personal information.

%7 Limited to Director, Open Adopticn and Permanency Services
38 |imited to Director, Open Adoption and Permanency Services
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Powers/Functions

Provision of Additional Information

Source

Delegate
6 7 8

21.129 Approve‘ thg provision of aintional prescribed Qizpé:ggse Secretary
information in accordance with sections 133C — 104(1)
133G and 134-137 of the Act.
Intention to Supply Information — Notification to
Affected Persons ' Adoption
21.130 | Notify person of intention to supply information Reg clause | Secretary
which may affect them and consider any 104(2)
submissions made by them.
Intention to Supply Information — Inability to
Notify Affected Persons Adoption
21.131 | Form opinicn that it is not practical or possible to Reg clause | Secretary
notify the person affected by the supply of 104(3)
information.
Supply of Information — No Detriment to
Adopted Person
Form opinion {supported by expert opinion) under Adoption
21.132 | conditions described in the Regulation that there is | Reg clause | Secretary
unlikely to be any detriment to adopted person or 107(3)
their family from supply of the amended birth
certificate or other prescribed information.
Supply of Information — Non Identification
Form opinion (supported by expert opinion):
= that supply of prescribed information to a Adoption
21.133 person not entitled to it will not identify person | Reg clause | Secretary
to whom it relates; and 107(4)

» that the supply of information is unlikely to
cause detriment to the person or their family.
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Powers/Functions

Delegate

Source

7 8
Qualifications of Persen Advising on
Withhelding Information
Form opinion (including obtaining advice from Adopiion
persons with suitable qualifications or experience) [ Reg clause
21.134 as to whether exceptional circumstances exist that 108(1), Secretary X
make it necessary to refuse to supply a birth (2)(d}
certificate or supply of information under section
136A of the Adoption Act.
Paternity — Provision of Assistance Adoption'
21.135 | Provide assistance to information scurce to Reg clause | Secrefary X
determine entitlement to presume paternity. 110(2)
Adoption
21.136 | Approval of REIGE.‘,S& ForT Reg clause | Secretary X3
Approve form of a “release”.
112(1)
Inability te Consent to Release of Information Adoption
21.137 | Form opinion that somecne is incapable of giving Reg clause | Secretary X
consent to release information. 112(2){c)
Intent to Supply Message Adoption _
21.138 | Form opinion that the message was intended to be | Reg clause | Secretary X
supplied. 112(3)(a)
. Adoption
21.139 Issue of Supply Author‘lty Reg clause | Secretary X x40
Issue of a Supply Authority.
114(2)
Advance Notice for Personal Information
Advance Notice Request — Waiver or
Cancellation Adoption
21.140 | Determine, after relevant consultation, whether P Secretary X
- ; . Act 8152
circumstances exist to warrant asking a person to
waive or cancel their advance notice registration.

39 Limited to Director, Open Adoption and Permanency Services
40 Limited to staff in Open Adoption and Permanency Services
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Powers/Functions

Delegate
7 8

Advance Notice Waiver Request — Counselling Adoption
21.141 | Arrange for counselling in relation to advance notice Act 3131 52(3) Secretary X
waiver request.
Supply of Message — Best Interests of Parties .
F inion th i d best i ’ Adoption
21142 orm opinion that welfare and best interests of one Reg clause | Secretary X
' or both parties would be promoted by supplying 112(3)(b)
message.
Definition of 'advance notice period’ — ﬁgto ption
21.143 | Extension of time Secretary X
. : . s 145(b)
Extend period of time for advance notice. W
Definitions
Approve the form of an undertaking Adoption
Approve the form of an undertaking for an adopted | Reg clause 21
21144 person to sign who is seeking prescribed 110(3) Secretary X
information on a putative birth father.
Contact Vetoes
Adoption
Approval of Contact Veto Form
21.145 u . Act Secretary X4z
Approve “Contact Veto” form. s 156(2)
Contact Veto Register — Establishment Adoption 43
21.146 Establish and maintain a Contact Veto Register. Act s 157 Secretary X
Authority to Supply Adoption Information —
Contact Veto Details ) Adoption ”
21.147 Endorse details of contact veto on authority to Acts 158 Secretary X X
supply adoption information.

"~ 41 Limited to Director, Open Adoption and Permanency Services
42 | imited to Director, Open Adopticn and Permanency Services
43 Limited to Director, Open Adoption and Permanency Services
4 Limited to staff in Open Adoption and Permanency Services

DCJ DELEGATIONS: Schedule W — Adoption Act Page 23 of 32



Powers/Functions

Source

Delegate

7

8

Contact Veto — Contact, Consultation,
Counselling
Exercise the discretion to:

+ contact the person (who lodged the contact Adoption
veto} to confirm, cancel or vary contact veto at- | Act
request of persen seeking contact or on ss161(1},
21.148 Secretary’s own initiative only where it would 161(2), Secretary
promote the welfare and best interests of the 161(3},
parties; 161(4)
+ consult relevant persons or bodies;
» arrange for counselling to assist parties
concerned in a contact veto.
Application for Adoption Information - .
21 149 Notification to Vetoer ﬁg?ptlon Secretar
) Notify person who has lodged contact veto of s 162(1) y
application for supply of information. :
Cancellation or Variation of Contact Veto -
Notification : Adoption
21.150 Notify person of contact veto cancellation or Acts 163 Secretary X X
variation.
Contact Veto — Undertaking Not to Contact
Exercise the discretion, as a condition of the supply | Adoption
21.151 | of adoption information subject to a contact veto Act Secretary
under $140, to require person to sign an s 164(4)
undertaking not to contact the vetoer.,
Supply Authority — Contact Veto Details Adoption _
21152 | Endorse supply authority with details of a contact Reg clause | Secretary X345
veto. 116
Approval of Form ~ Access to Information about .
Adoption
21.153 Contact Veto Reg clause | Secretar
) Approve form to access information about a contact 11?(2)(3) Y

veto,

45 Limited to staff in Open Adoption and Permanency Services
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Powers/Functions

Contact Veto — Identity of Applicant for _

Source

Delegate
7 8

Information Adoption
46
21.154 Be satisfied as to identity of applicant for Reg clause | Secretary X X
, . 117(2)(b)
information about a contact veto. .
Contact Veto — Approach to Person Lodging
Form opinion that there are exceptional { Adoption
21.155 | circumstances to deal with a request under s.161 of | Reg clause | Secretary X
the Act, to approach a person who has lodged 118
contact veto within 6 months after veto took effect.
Reunion and Information Register
Reunion and Information Register — Adoption
21.156 | Maintenance Act Secretary X47
Maintain Reunion and Information Register. s 166(1)
Reunion and Information Register ~ Approval Adoption
21.157 | Approve form of application for entry in Reunion Act Secretary X8
and Information Register. 5 166(3)
Reunion and Information Register - Inclusion of
Persons Adoption
Form opinion whether any person other than the P
21.158 ’ X Act Secretary X
adopted person, or adoptive parent or birth parent s 167(1)(d)
ought to have his/her name cn Reunion and
Information Register.
Reunion and Information Register — Inclusion of
Persons aged 12-18
Form opinion as to: .
+ whether special circumstances exist to put ﬁg;)phon :
21.159 adopted person's (aged between 12 and 18 ss 167(3) Secretary X
years) name on Reunion and Information 167(4) !

Register; and
s whether it will promote the welfare and best
interests of adopted person to do so.

46 Limited to staff in Open Adoption and Permanency Services
47 Limited to Director, Open Adoption and Permanency Services
48 | imited to Director, Open Adoption and Permanency Services
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Powers/Functions

Delegate

7 8

Reunion and Information Register — Adoptive
Parent Incapable of Consent

- ) Adoption
21.160 Form opinion that an adopt_lv_e parent (of a person Act Secretary
under 18) is incapable of giving consent to the entry s 167(5)(c)
of that person’s name on the Reunion and
Infermation Register.
Reunion and Information Register — Refusal to
Enter Name
Exercise the discretion to refuse to enter name or Adontion
21.161 | take message for Reunicn and Information Register Act E 169 Secretary
if an opinion is formed that the person is ineligible
or that the due application process has not
occuired.
Reunion and Information Register — Messages
Exercise the discretion to open, and inspect any
(1) for an adopted ho is less than 18 Adoption
21162 {1) for an adopted person who is less than 18 years Act Secretary
of age {and copy any message) s 170(1)(2)
(2) at the request of a person whose name is
entered in the register or of the person for whom a
message has been left.
Reunion and Information Register — Delay of
Message . Adoption
21.163 | Form opinion that the content of a message is A Secretary
. . . L cts 171
distressing and decide to delay delivering the
message.
Reunion and Information Register — Adoption
Arrangements for Reunion Act
21.164 Exercise the discretion to make arrangements for s 173(1), Secretary

reunion of registered persons.

(2)
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Powers/Functions

Consent of Adoptive Parents to Reunion Where
Adopted Person is under 18

Source

Delegate
7 8

21.165 Refuse to arrange reunion of adopted person under ﬁg?ptlon Secretar
) 18 years unless written consent of adoptive parents s 173(3) y
or notice given to adoptive parent not less than 90
days before intended reunion.
Reunion and quormatlon Register — Notification Adoption
to Corresponding Person
21.166 ; . . Act Secretary
Noftify person of corresponding entry on Reunion
! ‘ d s 173(4)
and Information Register.
Reunion and Information Register — Location of
Persons - Adoption
Decide to take such action as is reasonable to Act
21.167 | locate {or if on behalf of adopted person authorise 53 174(1), Secretary
information source to locate), persen on behalf of (2),(3),
adopted person, birth parent or relative or other (4)(5)
person.
Reunion and Information Register — Delivery of | Adoption
Message Reg clause
21.168 Deliver 2 message that has been left on Reunion 121(2),(3), Secretar.y
and Information Register. (4)
Reunion and Information Register — Inclusion of
Document Adoption
Decide to approach a persen who left a document
21.169 before 1 September 1996 or take other action to 1R;é;(gl)ause Secretary
ascertain whether the document was intended to be
a message for another party to the adoption.
Research Organisations
g:lsr;l:::;e of Information for Research Adoption
21470 Enter into arrangements with research organisation 2?75 A(1) Secretary

for purposes of information disclosure.
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Powers/Functions

Delegate

7 8
Consultation Adoption
21171 | Consult with Privacy Commissioner prior to entering { Act Secretary
into information disclosure arrangements. s 175A(3)
Miscellaneous
Approval of Adoption Advertising Adoption
21.172 | Approve the publication of adoption advertising or Act Secretary X49
news item. s 178{4)
Approval of Contact Between Parents Adopticn
21.173 | Approve contact by prospective adoptive parent Act Secretary X
with birth parent. s 187(2)(b)
Provision of Advice or Assistance — Approval of
Aboriginal Person Adoption
21.174 | Approve Aboriginal person to provide advice and Act Secretary x50
assistance to Aboriginal families/kinship groups in s 195(1)
relation to care options for Aboriginal children.
Provision of Advice or Assistance — Approval of
Torres Strait Islander Person Adoption
Approve a Torres Strait Islander person to provide 51
21475 advice and assistance to Torres Strait Islander Qc;tgs( 1) Secretary X
families/kinship groups in relation to care options for
Torres Strait Islander children.
Alternative Address for Notice Adoption
21.176 | Give notice at ancther address if notice cannot be Act 2 197 Secretary X
given at nominated address.
Transiation of Notice Adoption .
29177 Arrange for translation of notice or other |qstrument Act Secretary X
into other language for non-English speaking s 198(1)
persons.

49 |imited to Director, Opéen Adoption and Permanency Services
50 | imited to Director, Open Adoption and Permanency Services
51 Limited to Director, Open Adoption and Permanency Services’
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Delegate

Powers/Functions Source 2 8
Adoption Information Entitlement of Disabled
Person
Form opinion that a person with a disability may
attempt to contact person who lodged a contact Adoption )
veto: Act
21478 |, consequently decide to refuse to supply s 199(3)(a), Secrefary | X | X | X | X
adoption information; and ' (b}
+ direct an information source not to supply
adoption information which is subject to a
contact veto to the person.
Authority to Prosecute Adoption -
21.179 Issue written consent for prosecution to commence. | Acts 203 Minister XX X)X
. Adoption
Case Records — Maintenance
21.180 Maintain case records. - Regclause |Secretary | X | X | X | X | X
126(1)
. Adoption
Records — Inspection
21.181 Reg clause | Secretary | X X X X X X
Inspect case records. 126(2)(c)
. I Adoption ’ :
Records Inspection — Authorisation
21.182 Authorise person to inspect records. Reg clause | Secretary | X X X X1 , X
126(2)(c)
Records Inspection — Proceedings under Act Adoption
21.183 | Inspect any records of any proceedings under the Regclause |Secretary | X | X | X | X | X X
Adoption Act. 127(b)
Fees — Adoptions Adoption
Determine and notify fees in relation to the supply Act
21.184 of documents or information or the provision of s 200(1), Secretary | X | X | X | X
services in respect of adoptions. (2), (3)
Financial Assistance — Decision on Eligibility Adoption
21.185 | Form opinion about classes of children eligible for Regclause |Secretary | X | X | X | X [ X
financial assistance. 131
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Delegate

Powers/Functions Source 7 8

Financial Delegations

Waiving of Fees — Adoptions
Exercise the discretion to waive or reduce a client’s
fees in respect of an application for adoption.
21.186 .
s waived amount may be part or all of the
applicable fee.
Up to a limit of $25,000.

Adoption
Act Secretary | X | X | X | X2
s 200(4) )

Allowances - Adoption

Provide financial assistance, by way of allowance,
for a child or young person who has been adopted,
or has been placed for adoption.

« maximum amount per fortnight

« approval within guidelines

« approval period not to exceed 12 months

« this includes back payments of the allowance X | X | X | XX

Adoption Secretary

21.187 up to the specified period as per policy. Act s 201

Note: Despite the reference to approval within
guidelines above, this includes allowances approved
out-of-guidelines as per policy.

{a) Limited to +1 and +2 rates of adopticn allowances.

{b) Limited to standard rates of adoption allowances. X | X | X | X | X5

92 Limited to Director, Open Adoption and Permanency Services
53 Limited to Manager Client Services, Manager Helpline and Manager Client Services Open Adoption and Permanency Services
54 Limited to Manager Casework, Manager Helpline and Manager Open Adoption and Permanency Services
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Delegate
7 8

Powers/Functions Source

Financial Assistance — Adoption

Approve financial assistance, other than

allowances, in relation to a child or young person

who has been adopted, or has been placed for

adoption. .

+ approval within guidelines

« limit applies per approval :

» this includes back payments of the allowance X | xs5
exceeding the specified period as per policy.

Note: Despite the reference to approval within
guidelines above, this includes payments approved
out-of-guidelines as per policy.

21.188 . ﬁdt"pﬁz%'} Secretary
(a) Up to a limit of $500,000. cts
(b) Up to a limit of $250,000. ' : X | x| x
(c) Up to a limit of $50,000. X | x| x |xs
(d) Up to a limit of $20,000. X | x| x |x
() Up toa limit of $5,000. X | X | X | X |xs
(f) Up to a limit of $1,000. X | X | x| x |xo

55 Limited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services

56 Limited to Director Community Services and other Directors in the District whose functions relate to child protection

57 Limited to Director, Child and Family, Director, Intensive Support Services and Director, Open Adoption and Permanency Services
58 Limited to Manager Client Services, Manager Helpline and Manager Client Services Open Adoption and Permanency Services

%9 Limited to Manager Casework, Manager Helpline and Manager Open Adoption and Permanency Services
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Delegate

Powers/Functions Source 7 8

Financial Assistance — Adoption
Approve financial assistance that is out-of-
guidelines
(a) To a person with whom the child has been
placed for adoption, the applicants for an adoption Adoption :
21.189 order, or the adoptive parent/s; or Act s 201 Secretary | X | X80
{b) To a birth parent/s ‘
in relation to a child or young person who has been
adopted, or has been placed for adoption.
« limit applies per approval
(a} Up to a limit of $100,000.

& ]imited to Deputy Secretary, Child Protection and Permanency, Districts and Youth Justice
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SCHEDULE X: Chiidren and Young Persons (Care and Protection) Act’

Schedule Guide

The numbers 1-13 refer to the 13 delegation categories defined in Schedule A.

An X indicates that the delegation is available to the corresponding delegation category.

A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule
B apply. - .

An administrative delegation is indicated by a white shaded delegation cell.

“From” refers to the position from which the power is delegated.

The term ‘Aboriginal’ is used in this schedule, the definition of Aboriginal in NSW Department of Communities and Justice ("DCJ") is
inclusive of Torres Strait Islanders.

In this Schedule, a reference to “the Minister” is to the Minister for Families, Communities and Disability Services.

Applicable legislation {(“Source”):

Children and Young Persons (Care and Protection) Act 1998 (NSW) (“Care Act”)
Children and Young Persons (Care and Protection) Regulation 2012 (NSW) (“Care Reg”)
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PART 1 — ADMINISTRATIVE DELEGATIONS
Aboriginal Children and Young Persons
Self-Determination Care
29 1 !\!egonate ar!d agree with Aboriginal peo‘ple for the Act | Minister X X X X
implementation of programs and strategies that $11(2)
promote self-determination as general policy.
Abeoriginal Self-Determination
In a specific case, in line with general policy, Care
222 negotiate and agree with people for the Act Minister X X X X X X
implementation of programs and strategies that s11(2)
promote self-determination.
Participation in Decision-Making
Approve the participation of Aboriginal people in
decision making concerning:
293 e the pIacemenF of Aboriginal children and Care Minister X X X X
young people; Act 12
« other significant decisions made under the
Care Act that concern their children and
young people as general policy.
Aboriginal Participation.
In a specific case, in line with general policy, approve | Care -
22.4 participation in decision making concerning the Act 12 Minister X X X X X X
placement of Aboriginal children or young people.
Placement Principles
Approve the placement of an Aboriginal child or Care
young personhir:e an IoutI;of—l'r\]ome care plac[;ament Act
other than with family, kinship group or other )
225 Aboriginal carer, affer consultation with the child or Sj‘l?f(.‘.l) Secretary X X X
young person’s family, extended family or kinship (d) (i)
group and other appropriate Aboriginal
organisations.
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9,
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Delegate

Powers/Functions

Exercise aspects of the Minister’s parental gstr ©
resporr]lsibility inciuding:I ! g . $s79(1)
+« changing a case goal plan to adoption for an -
226 Aboriginal child or young person; g,%)( 1 Minister X X X X
+ consenting to a change of name for an
Aboriginal child or young person. (736 1 (e)
Care
Exercise aspects of the Minister’s parental Act.
responsibility including: ss79(1) .
22 Coensenting to the adoption of an Aboriginal child or {b), Minister X
young person. . 79(1)(c},
79(1)(e)
Requests for Assistance and Reports .
| Request for services Care
Approve making a request to a government Act
department or agency, or a non-government agency
in receipt of government funding, to: ?;)7 .
22 8 . p_rowde services to a child or young person or to Secretary | X X X X X
his or her family.
» rovide prioritised access to services fo a child or
young person who is at risk of significant harm
and to his or her family.
Risk of Significant Harm ~ Determination Care
22.9 Determine if a child or young person is at risk of Act Secretary | X X X X X X!
significant harm. s30(a)

1 Limited to Team Leader, Helpline
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Delegate

Powers/Functions

Investigation and Assessment

Make decision, after screening of a report, to take no
further action, on the basis of insufficient reascn to
believe that a child or young person is at risk of
significant harm.

Notes: Care
1. Refer to the ‘Sibling safety policy’.. In the

22.10 case of the death of a child the Executive Act Secretary | X | X | X | X | X |X
District Director or Director Community $30(b)
Services must approve case closure without
undertaking a filed assessment (i.e. no
further action) in relation to siblings or other
children in the home.

Section 29 (1A) Reports

"
2241 | Authorisation to issue certificates under section ,?Ete Secretary | X X | x| x
.| 28(1A) that certain documents are reports. 529(1A)
Children and Young Persons in Need of Care and Protection
Taking Action Care
22.12 | Determine that a child or young person is in need of | Act Secretary | X X X | X X
care and protection. s34{1)

2 Limited to Team Leader, Helpline
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Delegate
Powers/Functions
Approval of Action
Approve action to safeguard or promote the safety,
welfare and well-being of a child or young person in
need of care and protection, including (but not limited
to):
» provision of support services; Care
2213 » offering alternative dispute resolution; Act Secretary | X X X X X
« development of a care plan; $34(1) '
» development of a parental responsibility
contract;
» taking emergency action;
¢ seeking appropriate orders from the Children’s
Court.
.| Approval of No Action
Approve decision to take no action following a Care
22.14 | determination that a child or young person is in need | Act Secretary | X X | x| X X
of care and protection. $35(1)
Offer Alternative Dispute Resolution
Offer alternative dispute resolution fo the family of a | Care
22.15 | child or young person who is at risk of significant Act Secretary | X X X X X
harm, before seeking care orders from the Children’'s | s37(1A) :
Court. -
Approval to Not Offer Alternative Dispute
Resolution in Exceptional Circumstances
Approve not offering alternative dispute resolutionto | Care
22.16 | the family of a child or young person if participation | Act Secretary | X | X | X | X | X
would not be appropriate due to exceptional s37(1B)
circumstances.
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Powers/Functions

Alternative Dispute Resolution During Criminal
Proceedings or Police Investigations
+ Seek advice from NSW Police Force about the

Source

From

likely effect of alternative dispute resolution Care
2217 processes. Act Secretary
¢ Determine whether it is appropriate to offer s37(1C)
alternative dispute resolution after taking this
advice into account.
Entry to Residential Premises of Prospective Guardians
Entry to Residential Premises of Prospective
Guardians _
Entre and inspect residential premises, inspect Care
22.18 | document or thing and interview the applicant or any | Act Secretary X
other person en the premises for the purpose of s79E(1)
assessing the prospective guardian’s suitability as a
guardian.
Care Responsibility on Death of a Guardian or Carer with Full Parental
Responsibility
Approval of Assessments and Investigations
Approve investigations and assessments to Care
22 19 determlpe the most appropriate care arrgngements Act Secretary
for a child or young person whose guardian, or carer S39A(2)
with full parental responsibility, has died.
Delegation of Care Responsibility to Relative or
Kin, an Authorised Carer or Person Approved by
the Children’s Guardian Care
22.20 | Delegate the Secretary's care responsibility to a Act Secretary
relative or kin of the child or young person, an s39A(3)

authorised carer or a person approved by the
Children’s Guardian.
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Powers/Functions Source From
Delegation of Care Responsibility to Another
Person
Delegate the Secretary’s care responsibility on an Care
22.21 | interim basis fo a person other than a relative or kin | Act Secretary X
of the child or young person, an authorised carer or a | $39A(4)
person approved by the Children’s Guardian.
Children’s Court Proceeding — Emergency Protection and Assessment
Removal of non-Aboriginal Children
Decide to remove a child or young person: Care
= approve action to remove a child or young Act
2222 person at immediate risk of serious harm; or s 43(1) Secretary X
» for the purpose of section 43(2) and (3} - @) (3)’
approve action to remove a child in need of care !
and protection.
Remaval of an Aboriginal Child or Young Person
Decide to remove an Aboriginal child or young
person: Care
« approve action to remove a child or young Act
22.23 person at immediate risk of serious harm; or s 43(1), Secretary X
« for the purpose of section 43(2) and (3) - (2), (3)
approve action to remove a child in need of care
and protection.
Removal of a Child or Young Person
Physical removal of a child or young person from: Care _
¢ aplace of risk; Act
22.24 «  any public place; s 43(1), Secretary X X
+ premises or place or any such adjacent place {2), (3)
used for prostitution or pornographic purposes.
Assumption of Care Responsibility - Aboriginal
Children
Decide to assume care responsibility of an Aboriginal | Gare
22.25 | child or young person that is at risk of serious harm | Act Secretary X
in hospital or other premises: s44(1)
+ approve action to assume care responsibility.
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Delegate
Powers/Functions Source

Assumption of Care Responsibility - Non
Aboriginal Children

Decide to assume care responsibility of a child or Care
22.26 | young person that is at risk of serious harm in Act Secretary | X | X | X | X | X
hospital or other premises: s44(1)

+ approve acticn to assume care responsibility.

Assumption of Care Responsibility
Assume the care responsibility of a child or young Care
29 97 | person in hospital or other premises by serving an Act Secretary | X X X X X X X

order in writing on the person who appears to be in s44(1)
charge of the premises.

Assumption of Care Responsibility Care :
22.28 | Sign an order to assume care responsibility of a child | Act Secretary | X | X | X | X | X
or young person in hospital or other premises. s44(1)

Application to Children’s Court for Care Order
Make application to the Children’s Court, after
removal or assumption of care responsibility of a

. | Care
99 29 ?;;L?w?; gpung person, for one or more of the Act Secretary | X X X X X
e anemergency care and protection order; s45(1)
e any assessment order;
e any other care order.
Application for Care Order Care
2030 | Determine that app.lication fcnj acare order is not Act Secretary | X X % X X
necessary and advise the Children’s Court. s45(3)

Emergency Care and Protection Orders Care
22 31 Make application to the Children’s Court for an Act

. Secrefary | X X X X X
emergency care and protection order. 546(1) :
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Delegate

Powers/Functions

Removal of Child or Young Person Pursuant to
Order of Children’s Court — Non Aboriginal

2232 | Children gatre Secret X | x| x| x| x
) Cause an application to be made in the Children’s 3:8 ecretary
Court for an order for the removal of a child or young
person whom is the subject of a care application.
Removal of Child or Young Person Pursuant to
Order of Children’s Court — Aboriginal Children Care

99 33 | Cause an application to be made in the Children’s Act Secretary | X X X X
Court for an order for the removal of a child or young 548
person whom is the subject of a care application.

Care Pending Proceedings Care
Approve place where a child or young person may Act .

22.34 | be kept following removal without warrant (section 43 $49(1) Minister | X | X | X | X | X
or 44) or with warrant {section 48 or 233). (a) :

Delegation of Care Responsibility
Delegate the Secretary's care responsibility to:
« arelative of the child or young person, an

authorised carer or a person approved by the Care
Children’s Guardian; Act
22.35 Secretar X X X X X
e another person, other than a relative of the s549(3), y

Child or young person, an authorised carerora | {4)
person approved by the Children’s Guardian, on
an interim basis.

Discharge from Secretary’s Care Responsibility

. . Care
Discharge a child or young person from the
22.36 Secretary’s care responsibility, with or without ggé( 1) Secretary ;X X X X X
undertakings.
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Delegate

Powers/Functions

Provision of Information
Decide to provide information to a parent as to a
child’s whereabouts, provided that there is no reason
to believe it would be prejudicial to the safety, Care
29 37 welfare, well-being and interests of the child. Act Secretary | X X X X X
551(1) :
Note: This delegation relates to the duty of the (b)
Secretary to give information, where appropriate and
in the interests of the child.
Assessment of Person’s Capacity for Parental
Responsibility Care
22.38 | Make application to the Children’s Court for a Act Secretary | X | X | X | X | X
assessment order. : $55(1)
Children’s Court Proceedings — Care Applications
Applications for Care Orders Care
22.39 | Make application to the Children’s Court for a care Act Secretary | X X X X X
order. s61(1) -
Application to Vary Care Order Sought Care
22.40 | Make application with or without leave to vary an Act Secretary | X X X X X
application for a care order. s61(3)
Dispute Resolution Conferences Care
22.41 | Approve or oppose proposed action/decisions made | Act Secretary | X X X X X
at a dispute resolution conference. s65(2A)
Dispute Resolution Conferences — Approval of
Legal Representation Care
22.42 | Determine when legal representation is required ata | Act Secretary | X X X X X
dispute resolution conference: s65(3)
» approve legal representation.
Leave to Withdraw Care Application Care
22.43 | Make application for leave of the Children’s Courtto | Act Secretary | X X X X X
withdraw a care application. s66(1)
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Delegate

Powers/Functions Source

Interim Care Orders Care

22.44 | Make application to the Children's Court for an Act Secretary | X X X X X
interim order. s69(2)
Supervision Order — Extension Care

2245 | Make application to the Children’s Court for Act Secretary | X X X X X
extension of a supervision order. s76(6)
Supervision Order — Revocation Care

22.46 | Make application to the Children’s Court to revoke a | Act Secretary | X X X X X
supervision order. s76(7)
Supervision

Care

Exercise the functions of the Secretary for the

2241 supervision of a child or young person under a 'SE‘;;( 1 Secrefary | X X X X X X X
supervision order.
Supervision Order — Breach Care
22.48 | Approve the lodging of a hreach of supervision order | Act Secretary | X X X X X
- | with the Children’s Court. s77(2)
Application for a Guardianship Order
Consent to the making of an application for a c
; . are
guardianship order. Act ,
22,49 S79B(1) Secretary | X X X X | x
Note: Except for Aboriginal children placed with a
suitable person® which is limited to Executive District @
Director. : :
Application for a Guardianship Order Care
Consent to the making of an application for a Act
22.50 | guardianship order. S79B Secretary | X X X X X
(1) (b)
and{c)

3 *Guardians who are not relatives or kin should, where practicable and in the best interests of the child, be Aboriginal people. In exceptional circumstances,
guardianship can be considered for Aboriginal children residing in non-Aboriginal placement with the approval of the Executive District Director.
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Delegate

Powers/Functions Source

Contact Orders _
Consent to supervision of a contact order. Care
22.51 Act Secretary | X X X X X
Note: The Children’s Court may only make an order | 586(2)
that contact be supervised by DCJ with consent.
Application for a Contact Order Care
Make an application for a contact order. Act
22.52 ?88)6(1A) Secretary | X X X X X
s86(1A)
(b)
Variation of Contact Orders by agreement Care
22.53 | Agree to, and sign, a contact variation agreement. é\é:éA  Secretary X X X X X
Rescission and Variation of Care Orders
Make application to the Children’s Court for the Care
22.54 | rescission or variation of a care order (this includes | Act Secretary | X | X | X | X | X
seeking leave of the Children’s Court). s90(1)
Appeals
Approve filing an appeal against an order (other than
an interim order) of the Children’s Court. Care
22.55 Act Secretary | X X X X
Note: Any request for approval must be $91
accompanied by an endorsement from Director,
Child Protection
Parent Capacity Order Care
29 55 | Apply to the Court for a parent capacity order (NB: Act Secretary | X X X X X
This is not a care order). $91B(a)
Parent Capacity Order Care
29 57 | Consent to the making of a parent capacity orderby | aqt Secretary | X X X X X
consent. SYF(1)
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Delegate

Powers/Functions

Parent Capacity Order Care
Make an application to vary or revoke a parent Act
22.58 capacity order. _ S91H(1) Secretary | X X X X X
(a)
Application for Order for Alternative Parenting
Plan Care
22.59 Make application to the Children's Court for an order A1C ‘t|6 1 Secrefary | X X X X X
approving an alternative parenting plan. s116(1)
Care Plans and Permanency Plans
Approve Care Plan Care
22.60 | Present a care plan to the Children’s Court: ‘| Act Secretary | X X X X X
s approvefsign care plan. s78
Permanency Plan — Restoration Care
22.61 | Approve permanency plan involving restoration for Act Secretary | X X X X X
submission fo the Children’s Court. 583(2) )
Approve Permanency Plan — long term care other
than Adoption Care
22.62 | Approve a permanency plan not invoiving restoration | Act Secretary | X X X X X X X
other than adoption: $83(3)
s prepare/recommend permanency plan.
Approve Permanency Plan — Adoption
Approve a permanency plan where adopticn is the
preferred option for the child or young person. Care
22.63 | Note: Except with respect to Aboriginal children or Act Secretary | X | X | X | X | X
young people. For specific delegation related to s83(4)
Abaoriginal children or young people refer to
delegation #22.6 and #22.7.
Elegistration of Certain Alternative Parenting Care
ans
22.64 Make application to the Children’'s Court for 210 :9 Secretary | X X X X X
registration of an alternative parenting plan.
Alternative Parenting Plan Care
Provide the views of the Secretary regarding the Reg
22.65 services that need to be provided to the child or ¢l23(2) Secretary X X X X X X X
young person and his or her family. {b)
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Delagate

Powers/Functions

Children’s Court Proceedings — Court Procedures

Care Plan — Registration Care

22.66 | Make application to the Children’s Court for Act Secretary | X X X X X
registration of a care plan or a consent order. $38
Role of Children’s Court Clinic Care
Agree to appointment of a person, other than the Act

22.67 | Children’s Court Clinic, to prepare and submif an $58(2) Secretary | X X X X X
assessment report concerning a child or young
person.

Publication of Ildentifying Information
Consent to the publication or broadcasting of the
name or any information, picture or material that is -

likely to identify a child or young person under the Care
parental responsibility of the Minister who is: Act
2288 | " Tinvolved or is likely to be involved or mentioned | s105(3) | Seoretary | X | X | X
in proceedings hefore the Children’s Court or {b)iii}
" any non-Court proceedings; or
+ the subject of a report under sections 24, 25,
27,120, 121 or 122.
Out of Home Care — Working with Carers
Authorised Carer — Right to Information Care
Approve the disclosure by an authorised carer of Act o
22.69 | information provided under section 144(1) as general s144(2) Minister X X X
policy. : (b)
Authorised Carer - Right to Information Care

Approve in a specific case, in line with general policy, | Act o
22.70 | the disclosure by an authorised carer of information $144(2) Minister | X | X | X | X | X

provided under section 144(1). (b)
Parental Responsibility — Delegation to
Authorised Carer
Delegate to an authorised carer the exercise of Care
22.71 = o Act Minister X X X X
specific aspects of parental responsibility that are 249

held by the Minister for a particular child or young
person.
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Out of Home Care — Temporary Care Arrangements .
Temporary Care Arrangements Care
Make a temporary care arrangement in respect of a | Act
22.72 | child or young person who is in need of care and s151(1) | Secretary | X | X | X | X | X
protection.
Renewal of Temporary Care Arrangement Care
22753 | Decide _to renew a temporary care arrangement after | Act Secretary .| X X X X X
the expiration of 3 months. . s152(2)
Termination of Temporary Care Arrangement Care
Approve termination of a tempaorary care Act
22.74 | arrangement in respect of a child or young person s152(5) | Secretary | X XX | X | X
who is no longer in need of care and protection.
Exercise of Care Responsibility — Temporary Care
Care Arrangement Act
Exercise the Secretary's care responsibility for a 5154(1)
22.75 | child or young person in respect of whom there is a Secretary | X | X | X | X | X
temporary care arrangement in force, subject to this
section and the regulations.
Withholding of Information Concerning Care
Whereabouts Act
Approve withholding informaticn concerning the s51s154
22.76 | child’s whereabouts to the child’s parents where (2)(c) Secretary | X X X | X X
disclosure would be prejudicial to the safety, welfare
and well-being of the child.
Entry to Residential Premises
Entry to Residential Premises of Applicants for
Authorisation Care
Enter and inspect residential premises, inspect Act
2277 | document or thing and interview the applicantorany | gq374 | Secrefary | X | X | X | X | X X
other person on the premises for the purposes of )
authorisation of the applicant as an authorised carer.
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Delegate

Powers/Functions Source
Entry to Residential Premises of Authorised
carers Care
Enter and inspect residential premises of an Act
22.78 authorised carer to assess their suitability and S137B Secretary X X X X X X
supervise the placement of the child or young person | (2)
in their care.
Out of Home Care — Arrangements
Functions of Secretary — Supervising Person
Exercise the functions of the Secretary as the Care
22.79 | supervising person for a child or young person in out- | Reg Secretary | X | X | X | X | X | X 28
of-home care. cl29
Out of Home Care — Exercising Parental Responsibility
22.80 | Parental Responsibility — Residual
Exercise the functions of parental responsibility for
those aspects of parental responsibility allocated to Care
the Minister except as otherwise provided for in this Act
Qig?;;?:ég delegation. This includes, gmongst Eim(‘])( Minister X X X % %
» residence; 79(1)(c),
s contact arrangements; 79(1)(e)
» education and training;
« religious upbringing.
Parental Responsibility Care
Give consent fo or determine the following aspects of | Act
Minister's parental respensibility: ss79(1 -
22.81 s enter an apprenticeship. b}, X Minister X X X X X
79(1)(c),
79(1)}e)
Parental Responsibility Care
Give consent {o or determine the following aspects of | Act
Minister's parental responsibility: ss79(1 -
22.82 + enlistment in armed forces. b), o Minister X % X X X
79(1)(c),
79{1)}(e)
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Delegate

Powers/Functions Source

Parental Responsibility Care
Give consent to or determine the following aspects of | Act _
Minister's parental responsibility: ss7O(1Y |
22.83. « change of name (except an Aboriginal child or b}, Minister X X X X X
young person). 79(1)(c),
79(1)(e)
Parental Responsibility Care
Give consent to or determine the following aspects of | Act
Minister's parental responsibility: ss79(1)( .
22.84 « adoption (except an Aboriginal child or young b}, ( Minister X X X
person). 79{1)(c),
79(1)e)
Parental Responsibility Care
Grant permission for the removal of a child or young { Act
erson from NSW; _ ss79(1)( .
22.85 p. to move interstate or overseas for up to 12 b), ( Minister X X X X
months. 79(1)(c),
. 79(1)(e)
Parental Responsibility Care
Grant permission for the removal of a child or young | Act
erson from NSW: ss79{1) .
22.86 p. to move interstate or overseas for a period b), { Minister X X X X
exceeding 12 months 79(1}(c),
79(1)(e)
Parental Responsibility Care
Grant permission for the removal of a child or young | Act
person from NSW: $s79(1)( .
22.87 » totravel interstate or overseas for up to 3 b}, Minister X X X X X
months. 79(1)(c),
79{1)(e)
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Powers/Functions

Parental Responsibility
Grant permission for the removal of a child or young

Source

Care
Act

Delegate

erson from NSW: ss7O(1) -
22.88 p. to travel interstate or overseas for up to 12 b), Minister
months. 79(1)(c),
79(1)e)
Parental Responsibility Care
Grant permission for the removal of a child or young | Act
2989 | Person from l\_ISW: _ 5s79(1)( Minister
o to travel interstate or overseas for a period b},
exceeding 12 months. 79(1)}(c),
79(1)(e)
Parental Responsibility Care
Exercise aspects of the Minister’s parental Act
responsibility involving making application for a ss79(1 -
22.90 paspsport on behalf ofga child or young person. b), ot Minister
79(1)(c),
79(1)(e)
Parental Responsibility Care
Exercise aspects of the Minister's parental Act
2% 91 respongibility involving granting consent to marriage | $579(1X Minister
of a child or young person. b),
79(1)(c).
79(1)(e)
Parental Responsibility Care
Exercise aspects of the Minister's parental Act
responsibility involving giving consent to placement s579(1 -
22.92 of apchild when there ?s a case plan for agoption b), X Minister
{except for an Aboriginal child or young person). 79(1)c),
79{1)e)
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Delegate
Del # Powers/Functions Source From

Parental Responsibility Care
Exercise aspects of the Minister's parental Act
responsibility including giving consent to the making | ss79(1)( .-
22.93 of an application for adoption by the current carers b}, Minister X X X X
{except for an Aboriginal child or young person). 79(1)(c),
79(1)e)
Parental Responsibility Care
22 94 Obtain thg views of the_persons who had parental Act Minister X X X X X X X x | x X
responsibility for the child or young person before an :
A B s79(6)
order allocating parental responsibility is sought.
Parental Responsibility Care
Register the birth of a child under the parental Act
responsibility of the Minister and obtain a birth ss7T9(1)( _
22.95 | ertificate for that child. b), Minister X XXX X
' 79(1)(c),
: 79{1)(e)
22.96 | Parental Responsibility Care
Register the death of a child or young person under | Act
the parental responsibility of the Minister and obtain | ss79{1){ .-
a death certificate for that child. | by, Minister XX | x]p x 11X
79(1)(c),
79(1){e)
22.97 | Parental Responsibility Care
Establish a Trust Account for a child or young person | Act
under the parental responsibility of the Minister. ss79{1) Minister X X X X
b),
79(1)c),
79{1)(e)
22,98 | Parental Responsibility Care
Arrange for an advance of funds from a Trust Act
Account for a child or young person under the ss79{1)( Minister X X X X
parental responsibility of the Minister. b),
79(1)(c),
79(1){(e)
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Delegate

Powers/Functions Source
Parental Responsibility Care
Enter a bail agreement or lodge a surety on behalf of | Act
a child or young person under the parental ss79{1)( -
responsibility of the Minister. b), Minister | X | X X | X
79(1){c),
79{1)}{e)
22100 | Parental Responsibility Care
Payment of fines where a child or young person Act
under the parental responsibility of the Minister is ss79(1)( " " 5
unable or unwilling to pay the fine. b), Minister X . X X X X
79(1)(c),
79(1)e)
22.101 | Parental Responsibility _ Care
Make application for a child or young person under Act
the parental responsibility of the Minister to make a ss79(1) Minister X X X X X
will. b},
79(1)(c),
79(1){e)
22.102 | Parental Responsibility Care
Make application for a child or young person under Act
the parental responsibility of the Minister to make a ss7T{1)( .
statutory will where the child does not have capacity. | b), Minister X X X X X
79(1)c),
79{1)(e)
22103 | Parental Responsibility Care
Make application on behalf of a child or young Act _
erson under the parental responsibility of the ss79(1)( -
I[\)/linister who has Eeen injuredpin a car éccident. b), Minister X X X X X
79(1)(c),
79(1)(e)

4 For payments of fines in excess of $250
% For payments of fines up to $250
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Parental Responsibility Care
Make Victims Compensation application on behalf of | Act
a child or young person under the parental ss79(1) -
responsibility of the Minister. b), Minister | X | X | X | X | X

79(1)(c),

79(1)(e)

22.105 | Parental Responsthility
Exercise the powers of parental responsibility with
respect to a child or young person the subject of the | Care

delegation by making an application to and Act

appearing as a delegate at a tribunal, including but ss79(1) .

not limited to the NSW Civil and Administrative b), Minister | X | X | X | X | X
Tribunal ("NCAT”} {including the Guardianship and 79(1)(c),

Censumer and Commercial Divisions) and the 79(1)(e)

Administrative Appeals Tribunal (“AAT") on behalf of
a child or young perscn the subject of the delegation.
22.106 | Parental Responsibility

Make Workers Compensation Claim on behalf of a Care
child or young person under the parental Act _
responsibility of the Minister. ;‘3;79(1)( Minister x | x| x| x| x
Note: This dees not prevent the child or young 79(1)(c),
person from making their own claim. 79(1)(e)
22.107 | Parental Responsibility Care
Make a tortious claim on behalf of a child or young Act
person under the parental responsibility of the ss79(1 ) Minister X X X X X
Minister. b},
79(1)(c).
79(1)(e)
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Powers/Functions Source From

22.108
Parental Responsibility - Barnardos
Exercise the powers of parental responsibility
for the benefit of a child or young person the
subject of the delegation, subject to any written
direction provided by the DCJ except for the
following aspects:

o the granting of consent to the marriage of a
child or young person;

¢ the granting of permission to remove a child or
young person from NSW for the purpose of
temporary or permanent residency {as distinct
from absence for sporting, educational or
recreational purposes);

+ the making of an application on behalf of a child
or young person for a passport;

= the granting of consent, or decline to consent, to Minister X8
end of life medical treatment;

s the granting of consent {o medical treatment
involving the termination of a pregnancy,
rendering a child or young person infertile or
medical treatment involving potential terminal
illness; '

+ initiating an application to any court or tribunal
or appearing in proceedings in any court or
tribunal as a delegate of the Minister or the
Secretary (with the exception of making an
application for an adoption pursuant to section
87(b) and related applications under the
Adoption Act 2000 in line with permanency
planning principles);

sub-delegating any function to an authorised carer
who cares for a child or young person.

Homelessness
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Powers/Functions Source

22.109 | Homelessness of Children

¢ Conduct investigation and assessment Care

concerning child. Act Secretary | X | X | X | X | X
» Provide or arrange for the provision of services $120(2)

for a child. and (3)

Medical Examination and Treatment
22.110 | Aspects of Care Responsibility
Give consent to or determine aspects of the
Secretary’s care responsibility:
+ medical and dental treatment, not involving

) . o Care
f)??:r%,st(;m the advice of a medical practitioner Q:; Secretary | X X X X X
+ medical and dental treatment involving surgery
that a medical practitioner or dentist certifies in
writing needs to be carried out as a matter of
urgency {emergency medical treatment).
22.111 | Consent to or Determine Aspects of Care
Responsibility
Give consent to or determine aspects of the Care
Secretary's care respensibility: Act Secrefary | X X X X | X

¢ medical and dental treatment involving surgery | s49
on the advice of a medlical practitioner or
dentist.

5 Limited to Chief Executive Officer, Barnardos Australia
7 Limited to Manager, Client Services
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Powers/Functions

Delegation of Care Responsibility

Delegate care responsibility, including delegation on
an interim basis, for aspects of the Secretary’s care
responsibility:

» medical and dental treatment, not involving Care ,
surgery, on the advice of a medical practitioner | Act Secretary | X X X X X
or dentist; 49

+ medical and dental treatment involving surgery
that a medical practitioner or dentist certifies in
writing needs to be carried out as a matter of
urgency {(emergency medical treatment).

22.113 | Delegation of Care Responsibility — Surgery

Delegate care responsibility, including delegation on

an interim basis, for aspects of the Secretary’s care Care

responsibility: _ _ Act Secretary | X | X | X | X | X

+« medical and dental treatment involving surgery 549
on the advice of a medical practitioner or

dentist.
22.114 | Aspects of Parental Responsibility — End of Life Care
Interventions Act
Give consent to or determine the following aspects of ss79(1)( o .
Minister's parental responsibility: b) Minister X | X
¢« end-of-life medical intervention/decisions 79'(1)((:)
(including withdrawal of treatment). 79(1 )(e),
22.115 | Aspects of Parental Responsibility — General
Medical Care Care
Exercise the functions of parental responsibility for Act
the following aspects of parental responsibility ss7T90 | Minister X x | x| x | xe
allocated to the Minister: b),
« general medical care and surgery involving 79(1)c),
administration of a local anaesthetic. 79(1)(e)

& Limited to the Deputy Secretaries for the Northern, Western and Southern Clusters
9 Limited to Manager, Client Services
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Powers/Functions Source

22.116 | Aspects of Parental Responsibility — Surgery Care
Give consent to or determine the following aspects of | Act
Minister's parental responsibility: ss79(1)( .
+ surgery involving administration of a general b), Minister X X X X X
anaesthetic. 79(1)(c),
' 79(1)(e)
22.117 | Aspects of Parental Responsibility — Surgery
Causing Infertility and treatment for Gender
Dysphoria .
Give consent to or determine the following aspects of
Minister's parental responsibility:
» surgery involving procedures which would Care
render a child or young person infertile. Act
» treatment for Gender Dysphoria {Stages 1, 2 ss79(1) .
and 3) where there is agreement between the b, Minister Xp X | XX
child’s treating practitioners, DCJ and the birth 79(1)(c),
parents (i.e. no controversy) 79(1)(e)
» make an application to the Court for
authorisation of treatment for Gender Dysphoria
(Stages 1, 2 .and 3) where there is disagreement
or controversy about the treatment.
22,118 | Aspects of Parental Responsibility — Termination | Care
of Pregnancy | Act
Give consent to or determine the following aspects of | ss79(1){ .
Minister's parental responsibility: b), Minister X X X, X X
» termination of pregnancy. 79(1){c),
79(1)(e)
22 119 | Aspects of Parental Responsibility - Medical Care
Treatment for Terminal lllness Act
Give consent to or determine the following aspects of | ss79(1 o
Minister's parental responsibility: b}, o Minister X X X X
s medical treatment for terminal iliness or 79(1)(c),
potential terminal illness. 79(1)(e)
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Aspects of Parental Responsibility — Placement Care
in Psychiatric Hospital Act
22 120 Gi_w_a cor,wsent toor determipg 'ghg following aspects of | ss79(1)( Minister
Minister’s parental responsibility: b),
+ placement in a psychiatric hospital. 79(1)(c),
79(1)(e)
Aspects of Parental responsibility — Treatment in | Care
Psychiatric Hospital Act
Give consent fo time limited seclusion, physical ss79(1) -
22121 restraint, chemical restraint or sedation of a child or b), Minister
young person in a psychiatric hospital. 79(1)(c),
: 79(1)(e)
Aspects of Parental Responsibility — DNA Testing | Care
Give consent to or determine the following aspects of | Act
Minister's parental responsibility : s579(1) -
224221 Deoxyribonucleic Acid ("DNA") testing to b), Minister
establish parentage. 79(1)(c),
79(1)(e)
Physical Restraint
Specify procedures that may be followed for the Care
22123 purposes of physical restraint of a child or young Act Secretary
person as general policy. $158(4)
Physical Restraint
Determine approved procedures that may be Care
22 124 | followed for the purposes of physical restraint of a Act Secretary
child or young person in a specific case, in line with s158(4)
general policy.
Notice of Medical Examination
Serve notice of medical examination upon a person | €are
22.125 | (whether or not a parent of the child) who appears to | Act Secretary X
have the care of the child. s173(1)
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Powers/Functions Source From

Functions of Parental Responsibility — Medical

Y Care
Examination Act
22.126 | Exercise the functions of parental responsibility for s173(4) Secretary | X | X | X | X | X
the purpose of enabling a medical examination. (b)
Special Medical Treatment
Grant exemption to administration of a drug being Care
22127 | declared to be special medical treatment, as general | Acts175 | Secretary X X X X
policy and in a specific case. (4A) :
Offences Involving Children and Young People
Unauthorised Removal Care
Grani consent to the discharge of a child (from a Act
22.128 | 1ospital or other premises) not in the charge of the $229(2) Secretary | X | X | X | X | X®
child’s mother. ()

Removal of Persons and Entry of Premises
Return to Care

. Direct that a person under the parental responsibility Care
29 12g | of the Minister who has left or been removed from Act Minister X X X X X
the care responsibility of the Minister, be returned to 5232
that care responsibility.

Search Warrant

Make application to an authorised justice for a Care
22.130 | search warrant in refation to a child or young person | ACt Secretary | X | X | X | X | X | X X
in need of care and protection. $233(1)
Entry Without Warrant ' Care
22.131 | Approve the entry without warrant into premises, Act Secretary | X X X X X X
$235(2)
Entry Without Warrant Care
22.132 | Enter and inspect any premises without a warrant. Act Secretary | X X X X X X X X
§235(2)

® Including Principal Officer of authorised Adoption Agency
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Powers/Functions Source

Entry with Search Warrant

Make application to an authorised justice for a Care

22.133"| search warrant to enter and inspect premises for Act Secretary | X X X X X
evidence of a contravention of the Care Act or 5237(1)
Regulation.

Transfer of Child Protection Orders and Proceedings
Transfer of Order

Transfer a home order to a participating State,
subject to Division 1 - Administrative transfers .
(sections 231C — 231F) if the following is satisfied:

e achild protection order to the same or similar
effect as the home order could be made under
the child welfare law of that State;

¢ the home order is not the subject of a District
Court appeal;

s the interstate officer has consented in writing to
the transfer and the terms of the proposed
interstate order;

¢ consent of persons required under section 231D
has been obtained i.e. parents; any other

Care
22 134 person who has been granted contact under the | 5. Secretary | X x | x| x X
order and any person holding sole or joint s231C
parental responsibility for the child or young
person;

+ the child or young person has not given written
notice opposing the decision to transfer the
order and written certification is given that all
reasonable efforts were made to ensure the
child or young person had an opportunity to
seek legal advice about the transfer.

Note: Refer fo this section for details about a
proposed interstate transfer.

This decision is reviewable by NCAT, under section
245 of the Care Act, and NCAT procedures apply.
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Powers/Functions

Transfer of Order Care
Provide notice in writing to the participating State that | Act .

22.135 all reasonable efforts to ensure the young person s231C Secretary | X X X X X
had opportunity to seek legal advice were taken. {1)e)

Conditions of Order
Administrative transfer of NSW child protection order | Care
to a participatory state: include any conditions in the | Act X X X

22.136 child protection order that is of the same type or has | s231C Secrgtary X X
a similar effect as the order in the participating state. | (2)

Type of Order - Care
Administrative transfer of NSW child protection order | Act

22,137 | to a participatory state: specify the type and length of | ss231C | Secretary | X X X X X
the child protection order. (4)(a),

{b)

Consideration of Transfer of Order

Determine whether to transfer a child protection
order to a participating State having regard to:

+ all matiers referred to in section 9;

+ whether the Secretary or an interstate officer is

in the better position to exercise powers and Care
22.138 responsibilities under a child protection order; Act Secretary | X X X X X
o preference for a child or young person to be s231E

subject of a child protection order under the
child welfare law of the state whére they reside;
s any sentencing order under any Act {except a
fine) or any criminal proceedings pending
against the child or young person in any court.
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Delegate

Source

22,139

Notice of Order

Serve notice of a decision to transfer a child
protection order to a participating State under this
Division on the parents; any person having parental
responsibility and the child or young person if they
are of or above the age of 12 years. Notice of the
decision to be served as soon as practicable but no
later than 3 working days after making the decision.

Note: Refer to section 231F(2) for additional details
to be included in notice to the parent or person
having parental responsibility. Section 231F(3)
provides for additional details to be included in notice
to child or young person.

Care
Act
s231F

(1)

Secretary | X X X X X X ' X

22.140

Judicial Transfer of Child Protection Order to
Participating State

Apply to the Children’s Court for a judicial transfer
order to transfer a child protection order to a
participating State, providing the child protection
order is not subject to an appeal to the District Court
and the relevant interstate officer has consented in
writing to the transfer and to the provisions of the
proposed interstate transfer.

Note: An updated care plan (if a care plan under
section 78 was prepared in relation to the original
care order) or a report must be submitted to the
Children’s Court for consideration of the application
(refer to section 231J).

Care
Act Secrefary | X X X X X
s231G

22.141

Appeal Interstate Transfer of Child Protection
Order

Lodge an appeal with the District Court against an
order of the Children’s Court transferring, or refusing
to transfer, a child protection order to a participating
State.

Care
Act Secretary | X X X X X
231K
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Interstate Transfer of Child Protection
Proceedings

. : , Care
Apply to the Children’s Court for an order transferring
22142 a child protection proceeding pending in the Act Secrefary X X X X X

Children’'s Court to the Children’s Court in a
participating State.

Appeal Interstate transfer of Child Protection
Proceedings Care
Lodge an appeal with the District Court against an Act
22.143 | order of the Children’s Court transferring, or refusing | ¢5349 Secretary | X X |1 X | X | X
to transfer, a child protection proceeding to the (1)
Children’s Court in a participating State.

5231L

Filing and Registration of interstate Documents —
Child Protection Order
File in the Children’s Court for registration (as soon Care

as possible), a copy of a child protection order Act
22.144 transferred to NSW under an interstate law. s231P Secrefary | X X X X X X X
' ' (1)
Note. This section subject to limitations specified in
section 231P(3). 7
Filing and Registration of interstate Documents —
Child Protection Proceeding
File in the Children’s Court for registration (as soon
as possible), a copy of an order under an interstate Care
law to transfer a child protection proceeding to NSW, | Act
22.145 together with a copy of any interim order made in $231P Secrefary | X X X X X X X
relation to that order. {2)
Note: This section subject to limitations specified in
section 231P(3).
Revocation of Registration Care
29 146 Apply to the Children's Court for the revocation of the Act Secretary | X X X X X

registration of any interstate document filed under s231R
section 231P.
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Powers/Functions Source
Disclosure of Information Care
22 147 To d|.sclose information to an lqterstate _offlcer Act Secretary X X X X x| x X
considered necessary to exercise functions under a $231V
child welfare law or interstate law. (1)

Discretion to Consent or Refuse
Consent or refuse to consent to the transfer to NSW
of an interstate child protection order and the terms

of the proposed transfer order. g?tr ©
22.148 Secretary | X X X X, | X
. . . s s231W :
Note: Consent must be given in writing to the (1)
interstate officer as evidence of consent to the
transfer of an interstate child protection order and the
terms of the proposed arder.
Discretion to Consent or Refuse
Consent or refuse to consent to the fransfer of a child
protection proceeding to the Children's Court in Care
22.149 NSW. 2;; W Secretary | X X X X X
" | Note: Consent must be given in writing to the {2)
interstate officer as evidence of consent to the
transfer of an interstate child protection proceeding.
Financial Arrangements
Make financial and other arrangements with an
appropriate authority for the care of an interstate c
i are
: ward or a child or young person under the parental Act
22.150 | responsibility of the Minister. 52317 Minister X X X X X

Note: Approval for provision of financial assistance (@)
should be in accordance with Financial Delegations
and Financial Guidelines.

Discretion to Return Ward Care
Exercise the discretion to return an interstate ward to | Act ..
22.151 the care of the appropriate authority. 52312 Minister X X X X X

(1)(b)
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Return of Ward
Return an intersiate ward to the care of the Act .
22152 appropriate authority, at the request of that authority. | $231Z2 Minister X XX X X
(1)c)
Accommodation and Care of Ward
Provide for the accommodation, care and Care
22.153 | maintenance, in accordance with the arrangements Azct 17 Minister X X X X X
referred to in section 231Z(1) of any interstate ward 52 3
to whom such an arrangement applies. @)
Declaration Concerning Parental Responsibility Care
Declare an interstate ward to be a child or young Act .
22154 | erson under the parental responsibility of the s231zA | Minister X X | X X X
Minister at the request of an appropriate authority. (1 '
Revocation of Declaration
Revoke a declaration made under this section
accepting an interstate ward under the parental
responsibility of the Minister in the following
circumstances:
{a) child protection order is {ransferred to NSW Care
under this Chapter; or Act -
22.155 (b) order of a court of competent jurisdiction s231ZA Minister X X X X X
provides for the future care and protection of | (2)
the child or young person by a person other
than the Minister; or
{c) the Minister has reasonable grounds to
believe the child or young person has left
NSW and will not return.
Parent Responsibility Contract (PRC) :
PRCs Care
Sign a PRC. Act
22156 $38A(2) Secretary | X X X X X
{b)

DCJ DELEGATIONS: Schedule X - Children and Young Persons (Care and Protection) Act Page 33 of 44




Delegate

Powers/Functions

Variation of PRC

Vary any of the terms of a parent responsibility Care
22 157 | contract with the agreement of the other parties to Act Secretary X X X X X
the contract (but not so as to increase the period s38B(1) ‘

during which the contract is to be in force).
Termination of PRC

Terminate a parent responsibility contract before the
expiry of the period specified in the contract for its Care
22.158 | duration. Termination can be done by filing a contract | Act Secretary X X X X X
breach notice with the Children's Court or by causing | s38C(1)
a termination notice to be served on each aother party
to the contract.

PRC - Breach Notice

File a contract breach notice with the Children’s
Court if a primary care-giver who is a party to the
contract has breached a term of the contract and the

. . Care
contract authorises the Secretary to file a contract Act
22.159 | breach notice for breaches of the kind committed by s38E(1) Secretary | X X X X X
the primary care-giver. (b)
Note: The filing of a contract breach notice with the
Children’s Court operates as a care application by
the Secretary. See section 61A(1).
Provision and Exchange of Infoermation
Provision and Exchange of Information Care
Furnish the prescribed body with information relating Act
22.160 | to the safety, welfare and well-being of a particular $248(1) Secretary | X X X X X

child or young person or class of children or young (@)
persons.
Provision and Exchange of Information

Direct the prescribed body to furnish information ggtr €

22.161 | relating to the safety, welfare and well-being of a $248(1) Secretary | X | X X X X
particular child or young person or class of children (b)
Of young persons.
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Provision and Exchange of Information
Receive from prescribed bodies’ information relating | Care

22 162 | to the safety, welfare and well-being of a particular Act Secretary | X x | x| x X
child or young person or class of children or young $248(1)
persons. {b)
Disclosure of Information for Research Purposes | Care
Enter into arrangements with a research organisation | Act
22.163 for purposes of information disclosure. $254A Secrefary | X X

()
Consultation Care
Consult with Privacy Commissioner prior to entering Act

into information disclosure arrangements. $254(3)

22.164 Secretary | X X X

PART 2 — FINANCIAL DELEGATIONS

Financial Assistance — Request for Assistance
Approve financial assistance to provide access to
appropriate services or other maierial assistance;
* asis necessary in response to requests for
assistance; and
+« whether or not the child or young person is

suspected of being in need of care and Care X X X | xm
22185 protection; and Act Secretary
s to safeguard or promote the safety, welfare or s22

well-being of the child or young person.
« Limit applies per approval.

{(a) up to a limit of $50,000.

{b) up to a limit of $20,000. X X X | xm2

11 Limited to Directors Community Services, and other Directors in the Districts whose functions relate to child protection
12} imited to Director, Intensive Support Service
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{c) up to a limit of $5,000. ' X X X X | X1

(d) up to a limit of $1,000. X X X X | X4

Financial Assistance in Circumstances of
Serious/Persistent Conflict
Approve financial assistance to provide access to
appropriate services or other assistance:
* asis necessary in response to requests for
assistance where the child or young person’s
‘safety, welfare or well-being is in jeopardy; or

o if there is serious or persistent conflict with X X X | xs
parents; or
» if parents are unable to provide adeguate Care
22.166 supervision. Act Secretary
+ Limit applies per approval. s113

(a) up to a limit of $50,000.

(b) up 1o a limit of $20,000. X X X | X
(c) up to a limit of $5,000. X X X X | X7
{d) up to a limit of $1,000. X X X X | xm®

3 Limited to Manager, Client Services and Manager, Helpline
4 Limited to Manager, Casework and Team Leader, Helpline
% Limited to Director, Community Services

18 |_imited to Director, Intensive Support Services

17 Limited to Manager, Client Services and Manager, Helpline
'8 Limited to Manager, Casework and Team Leader, Helpline
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Authorised Carer — Indemnity
Indemnify an authorised carer for any loss or
damage caused by a child or young person while in
the care of the authorised carer:
e in a specific case where indemnity is less than
$500.
+ in a specific case where indemnity is less than
$1,000.
+ in a specific case where indemnity is up to X X X X | X®
$2000. -
+ in a specific case where indemnity is over
$2,000 and under $10,000 (subject to DCJ Care
22167 Financial Procedures Policy). Act Secretary
» In a specific case where indemnity is $10,000 s147
and over.

(a) under $500.
{(b) under $1,000. X X X | x=

(c) under $2,000. X X X

(d) $2,000 - $10,000. x | x| x

{e) over $10,000. X X X

19 Limited to Manager, Casework
20 |jmited to Manager, Client Services
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Allowances
Approve expenditure in relation to a child in out-of-
home care, in accordance with policy for:

+ Statutory Care Allowance or Supported Care
Allowance payments for a child or young
person; X X X
period of approval not to exceed 12 maonths; Care

22168 | * amount approved per fortnight. Act Secretary
(a) limited to Individual Care Agreement (“ICA") s161(1)
Care, Care +1 and Care +2 Allowance.

(b) limited to Statutory and Supported Care +1 and
Care +2 Allowances. X X X X X2

(c) limited to Statutory and Supported Care
Allowance
Allowances
Approve expenditure on other allowance payments,
including subsidy or supervisory allowance for a child
or young person in out-of-home care;
+ approval within guidelines; X X X
» approval period not to exceed 3 months; Care
22169 | ® amount approved per fortnight. Act

$161(1)

Secretary
{a) up to $2,000.

(b) up to $1,000. X | x | x| x=

(c) up to $650. ' X | x | x| x | x

21 | imited to Manager, Client Services and Manager, Helpline
22 | imited to Manager, Casework and Team Leader, Helpline
2 |imited to Director, Community Services, Director, Intensive Support Service and other Directors in the Districts whose functions relate to child protection
24 | imited to Manager, Client Services and Manager, Helpline
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(d) up to the equivalent of Statutory Care Allowance. X X X X | X8
Services or Assistance
Approve the purchase of services or financial
assistance, other than allowances and renovations fo
accommodation, for a child or young person in out-
of-home care:
s approval within guidelines;
« limit applies per approval for an item or service
or a connected series of services; X | X#® | X
» excludes the purchase of ICA accommodation
unless the service provider has a current

Header Agreement for the provision of such Care
22170 services and the purchase complies with the Act Secretary
terms of that Agreement. 5161

{(a) up to a limit of $500,000.

{b) up to a limit of $250,000. X X X

{c) up to a limit of $50,000. X X X | x#

{d) up to a limit of $20,000. X X X | x=

(e) up to a limit of $5,000. X X X X | x=
(f) up to a limit of $1,000. X X X | X | X%

25 Limited to Manager, Casework and Team Leader, Helpline

28] imited to Deputy Secretary - Clusters

27 Limited to Director, Community Services and other Directors in the District whose functions relate to child protection
28 | imited to Director, Intensive Support Service

29 Limited to Manager, Client Services and Manager, Helpline

30 Limited to Manager, Casework and Team Leader, Helpline
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Accommodation — Renovations
Approve expenditure of funds for housing ‘
renovations for a child or young person in out of Care x | e X

22,171 | home care: Act Secretary

161
{(a) up to a limit of $250,000. s
(b) up to a limit of $100,000. : X X X

Education
Approve financial assistance* for full-time
educational purposes in relation to a person aver
the age of 18 years but younger than 25 years who
was receiving such assistance immediately before
they attained the age of 18 years.
while the person continues to reside in the
home of the person to whom the financial
assistance is provided; Care
221472 approval within guidelines; Act Secretary
limit applies per approval (based on approved s161(3)
case planfleaving care plan).

(a) up to a limit of $100,000.

(b} up to a limit of $50,000. X X X | x3

(c) up to a limit of $20,000. X X X | X3

51 Limited to Deputy Secretary - Clusters

*Relevant programs include the Teenage Education Payment and Post Care Education Financial Support

32 | imited to Director, Community Services and other Directors in the District whose functions relate to child protection
33 |imited to Director, Intensive Support Services

DCJ DELEGATIONS: Schedule X - Children aOYoung Persons (Care and Protection) Act O Page 40 of 44




O
D

Delegate

Powers/Functions Source From

(d) up to a limit of $5,000. X X X X | x4

(e) up to a limit of $1,000. ] X X |- X X | X%

{f) limited to Post Care Education Support + 1 and
- Post Care Education Support +2 allowances. X | X | X | X | X3

(g) limited to Post Care Education Support
allowance.

After Care 15-25
Approve financial assistance for children of or above
15 years and young people who leave out-of-home
care, until they reach the age of 25 years if
considered necessary (i.e. After Care allowance and
contingency payments)

+ approval within guidelines;

« approval period for After Care aliowance

payments not to exceed 3 months;

« limit applies per approval. Care
22173 Act Secretary | X X X
Note. - 5165 (1)

1. Payments may be made until the person
reaches the age of 25 years.

Refer to Financial support for children and young
persons in out-of-home care Guidelines and Policy.

(a) up to a limit of $100,000.

3 | imited to Manager, Client Services
35 { imited to Manager, Casework
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Delegate

Powers/Functions Source From
(b) up to a limit of $50,000. X X X | X3
(c) up to a limit of $20,000. X X X | X
{d) up to a limit of $5,000. X X X X | X
{e) up to a limit of $1,000. X X X | X-|x®
After Care 25+
Approve appropriate assistance to a person Care
22174 1 beyond the age of 25 years: Act Secretary X X
s165 (3)

up to a limit of $100,000.

Allowances — guardianship

Approve expenditure in relation to a child under a
guardianship order, in accordance with policy for:

+ Guardianship Allowance payments for a child or

young person; Care
« period of approval not to exceed 12 months; Act

22175 | «  amount approved per fortnight. s79C(1) Secretary | X | X | X
+ This includes back payment of the allowance up | gng (2)

to the specified period as per policy.

(a) limited to the equivalent of ICA Care, Care +1
and Care +2 Allowance

3 |imited to Director, Community Services and other Direclors in the District whose functions relate to child protection
37 Limited to Director, Intensive Support Service .

3 |imited to Manager, Client Services and Manager, Helpline

39 Limited to Casework Manager and Team Leader, Helpline
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Delegate

Powers/Functions Source From

(b} limited to the equivalent of Statutory and "
Supported Care +1 and Care +2 Allowances X | X | X | X [X

(c) limited to the equivalent of Statutory and
Supported Care Allowance

Services or Assistance — guardianship
Approve the purchase of services or financial
assistance, other than aliowances, for a child or
young person under a guardianship order:
s approval within guidelines;
» limit applies per approval for an item or service X X4 | x
or a connected series of services.
¢ This includes back payment of the allowance up
to the specified period as per policy

X X X X XH

(a) up to a limit of $500,000. gatre
22176 s“(/:QC A1) Secretary
(b) up to a limit of $250,000. and (2) X X X
(c) up to a limit of $50,000. X X X | x#=
(d) up fo a limit of $20,000. X X X | x#
(e) up to a limit of $5,000. X X X X | X%
(f) up to a limit of $1,000. X X X X | X

40 Limited to Manager, Client Services and Manager, Helpline

41 Limited to Manager, Casework and Team Leader, Helpline

2| imited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services

2 Limited to Director, Community Services and other Directors in the District whose functions relate to child protection
4 Limited to Director, Intensive Support Services

45 Limited to Manager, Client Services and Manager, Helpline

% | imited to Manager, Casework and Manager, Helpline
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SCHEDULE AG: National Disability Insurance Scheme (NSW Enabling) Act

Schedule Guide
¢ The numbers 1-13 refer to the 13 delegation categories defined in Schedule A.
e An Xindicates that the delegation is available to the corresponding delegation category.
» Afinancial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule
B apply.
* An administrative delegation is indicated by a white shaded delegation cell.
“From” refers to the position from which the power is delegated.

Applicable legislation (“Source”}
National Disability Insurance Scheme (NSW Enabling)} Act 2013 (NSW) (“the Act”)

Delegate
3 4 5 6 7 8 9

Powers/Functions Source From

1 2 10 11 12 13

Execute a transfer agreement for the purposes of
an authorised implementation under the Act, as
directed and approved by the Minister under
section 7 of the Act.

28.1 Note: s7 Secretary | X | X

« Subject to conditions’

« In certain circumstances an authorised
implementation requires the approval of the
Treasurer.

1 A transfer agreement must not be signed without the prior and spacific approval of the Minister to enter into a transfer agreement with a person or organisation (the transferee)
in respect of defined disability services assets, for the purpose of an authorised implementation under the Act, and the terms and conditions of the transfer.
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SCHEDULE M: Human Resources

Schedule Guide

+ The numbers 1-13 refer to the 13 delegation categories defined in Schedule A.

+ Forthe purposes of this Schedule only, Level 6 delegated officers includes all non-executive roles limited to no lower than grades 5/6 with
responsibility for the management of an employee.

e An'X"indicates that the delegation is available to the correspondlng delegation category.

» Afinancial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule B apply.

* An administrative delegation is indicated by a white shaded delegation cell.

* - "From” refers to the role from which the power is delegated.

» ‘“Line Manager” is the employee to whom the applicant directly reports.

+ “HRlead” is the HR contact within your business area, however the lead may determine that consultation may need to extend to central office Human
Resources or other business area hefore advising.

Applicable legislation (“Source"):
« Government Sector Employment Act 2013 (NSW) (“GSE Act”)
» Government Sector Employment and Management Regulation 2014 (“GSE Reg")
» Government Sector Employment and Management Rules 2014 (“GSE Rules”)
» Manual of Delegations from Treasury 2014 (“TC14-19 MODT").
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These delegations are also subject to applicable awards and delegations, including but not limited to:

« Crown Employees (Public Sector Conditions of Employment) Award 2009 (NSW) (“CE(PSCoE) Award")

« Crown Employees (Transferred Employees Compensation) Award 2009 (NSW) (“CE(TEC) Award”)

« Crown Employees (Correctional Officers, Corrective Services NSW) Award 2007 for Kempsey, Dillwynia and Wellington Correctional Centres

« Crown Employees (Correctional Officers, Department of Justice - Corrective Services NSW) Award

« Crown Employees (General Managers, Superintendents, Managers Security and Deputy Superintendents, Department of Justice - Corrective Services
NSW) Award 2008

e Crown Employees (Senior Assistant Superintendents and Assistant Superintendents, Department of Corrective Services) Award 2009

s Crown Employees (Education Employees Department of Justice — Corrective Services NSW) Award 2017 '

« Crown Employees (Sheriff's Officers) Award 2007
-Crown Employees (Tipstaves to Justices) Award 2007
Crown Employees (Department of Justice (Juvenile Justice) - 38 Hour Week Operational Staff 2015} Reviewed Award

s 2014 Treasury Circular Manual of Delegations from the Treasury (TC14-19, MODT)

e Public Sector Employment and Management Act 2002 (“PSEMA”) {now repealed)

e Care Worker Employees — Department of Family and Community Services — ADHC (State) Award 2012 (“CWE Award”).

Applicable Guidance:

e Delegations are to be read in conjunction with Department of Communities and Justice policy and Department of Premier and Cabinet Guidelines
s Premier's Circulars (“"PC")

« Public Employment Office Circular (“P")

+ Personnel Handbook ("PH")

¢ Public Service Industrial Relations Guide (“PSIR").

APPENDIX A
Department of Justice Flexible Working Hours Agreement 2017 ("FWHA”).

APPENDIX B (as listed below but as yet to be added to this document)
Disability Services Care Flexible Working Hours Agreement
Community Services Field Flexible Working Hours Agreement
Community Services Standard Flexible Working Hours Agreement
Community Services Helpline Memorandum of Understanding

NSW Businesslink Flexible Working Hours Agreement

Housing NSW Call Centre Operator Agreement

Housing Working Hours

Housing Enterprise Agreement
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Source* Delegate

Powers/Functions Note: references to 6 7 g 9 10 11 12 13

update for DOJ awards

Recreation Leave #(i)
111 Approve™ a request for recreation leave. x| x| x1ix|x|x
Approve* an exception to the requirement that at
11.2 least two consecutive weeks of recreation leave is EE(P (‘?COE) S ¢ x|IxIx!Ix!|x!x
‘ taken by an employee every 12 months. cl“;a;'r ecretary
Direct employees to take at least 2 weeks [eave within
(2) 3 months of a notification that accrued recreation
leave has reached 6 weeks (or its hourly CE(PSCoE)
equivalent). ’ Award Secretary | X | X | X { X | X | X
cl 77
Note: Direction to be made by line manager or more
13 senior manager within the same work flow.
{b) 6 weeks of a notification that accrued recreation
leave has reached 8 weeks (or its hourly CE(PSCoE)
equivalent). Award Secretary | X | X [ X | X | X | X
cl 77
Note: Direction to be made by line manager or more
senior manager within the same work flow.
- CE(PSCoE)
11.4 Approve* the conservation of accrued leave. Alward Secretary | X | X [ X | X | X | X
cl 77

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

#(i) For Corrective Services NSW (CSNSW) — All recreation delegations must be exercised at least at Level 5 for uniformed roles
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Powers/Functions

1 2 3 4.5 6 7 8 9 10 11 12 13
Flex Leave
Approve® payment for a flex day accrued and
remaining untaken on the last day of service for
circumstances that have been negotiated and are
other than: CE(PSCoE)
11.5 s The employee's services being terminated Award Secretary | x | x | X
without a period of notice for reasons-other cl 21
than misconduct; or
« An application for flex leave being made, but
not granted prior to the last day of service.
Extended and Long Service Leave
GSE Reg
Grant employee’s extended leave or long service leave | cl16 and
{including on a pro-rata basis) in accordance with GSE Reg
Schedule 1 of the GSE Regulations Sch 1
a)# (i) up to 12 months. CE(PSCoE)
Note: Grant to be made by line manager or more cl 70
senior manager within the same work flow.
GSE Reg
cl16 and
116 GSE Reg
{b) # {iv) over 12 months Sch 1
Note: Grant to be made by line manager or maore CE(PSCoE) x| x| x
senior manager within the same work flow. ﬁ\.f;%rd
c

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

#(iii} For Corrective Services NSW (CSNSW) — delegation must be exercised at least at Level 5 for uniformed roles
#(iv) For Corrective Services NSW (CSNSW) — delegation must be exercised af least at Level 4
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Powers/Functions

' Payment of Leave for Deceased Estates

Delegate

5 6 7 8 9 10 11 12 13

purposes of the payment of the money value of
extended leave not taken or not completed.

GSE Reg
cl16 and
. Sch 1
Approve” payment of a deceased employee’s PS(CoE)
entitlements to a dependant relative of the employee, Award cl
11.7 | where there is no spouse, child or nominated 77.6 Secretar x | x
beneficiary. : y
PSIR
462.1-2
All leave to be paid out to dependants in cases of
death
11.8 . . GSE 7
; (a) Determine who, at the time of an employee’s Regulation 1w
death, if there is no spouse or child, was a Schedule 1 | Secretary XX
dependant relative of the employee for the
purposes of the payment of the money value of
extended leave not taken or not completed.
(b) Determine who, at the time of an employee’s
death if there is no spouse or child, with at least 5 GSE
years' service but less than 7 years’ service, was a | Regulation 1] w2
dependant relative of the employee for the Schedule 1 | Secrstary XX

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

1 Limited to Executive Director, People
2 Limited to HR Business Partners
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Sick Leave

Authority to grant to the employee any of the

11.9 employee’s forfeited sick leave as sick leave for the S.??E Reg Secretary
absence.
Approve® sick leave: CE(PSCoE)
(@) on full pay Award Secretary
11.10 cl79
(b) without pay, for a period up to 12 months, where E\Eg:ds CoE)
the absence of the employee exceeds the full pay cl 79 Secretary
entitlement
(c) without pay, for a period greater than 12 months, CE(PSCoE)
where the absence of the employee exceeds the full Award Secretary
pay entitlement cl 79
Direct an employee to take sick leave if satisfied that
the employee:
+ is unable to carry out their duties without
distress; or :
» risks further impairment of their health by
reporting for duty; or CE(PSCoE)
11.11 » is arisk to the health, wellbeing or safety of Award Secretary
others. ' cl 79

(a) in respect of a temporary or short term iliness

Note: Direction to be made by line manager or more
senior manager within the same work flow.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Powers/Functions Source é)eleTgate; 9 10 11 12 13
(b} in respect of a long term illness or condition #
ote: . CE(PSCOE)
1. Prior to utilising delegation 11.12(b} sufficient o
documentation confirming the condition/ illness is Award Secretary | X | X | X | X | X | X
required. cl 79
2. Direction to be made by line manager or more
senior manager within the same work flow.
Direct an employee to participate in a return to work
program if the employee has been absent on a long
period of sick leave. CE(PSCOE)
Note: Award
7112 1 1 Direction to only be made following consultation with cl 79 Secretary | X | X | X | X | X X
the HR lead in your business area.
2. Direction to be made by line manager or more
senior manager within the same work flow.
CE(PSCoE)
Approve* 5 or more days of paid sick leave in the gv;%rd
_ initial 3 months of service, where supported by a
11.13 medical certificate. Secretary | X | X [ X | X | X | X
CE{PSCoE
Approve* sick leave for the whole of an absence Awgrd )
where a medical certificate has been supplied that ol 80
11.14 | only covers the latter part of the absence and grantor Secretary | X | X | X [ X | X | X
is satisfied that the reason for the absence is genuine.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

#11.11 (b) For Corrective Services NSW (CSNSW) — detegation must be exercised at least at Level 5
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Powers/Functions

Delegate

5

6 7 8 9 10 11 12 13

11.15 | Approve* a direction to an employee to produce CE(PSCoE)
evidence of illness for an absence of 2 consecutive Award Secretary X | X
workings days or less. cl 80
Refer evidence of illness provided by a staff member CE(PSCoE)
and a staff member’s application for leave to an Award Secretary
11.16 approved medical assessor for advice, after discussion
with the staff member.
Determine the nature of leave to be granted fo a staff CE(PSCoE)
1117 | member based on the advice of an approved medical Award Secretary
assessor.
Determine that a medical certificate for up to one CE(PSCoE)
week furnished by a registered health services Award Secretary
11.18 provider as set out in the Award, rather than a XX
registered medical practitioner, is acceptable.
Accept other forms of evidence to satisfy that a staff - CE(PSCoE)
11.19# | member had a genuine illness. Award Secretary XX
Grant additicnal sick leave to a staff member, in CE(PSCoE)
special circumstances, from sick leave accumulated Award
during the staff member's eligible service, where
11.20 | family and community service leave provided in
clause 71 is exhausted or is unavailable and the staff Secretary
member has responsibilities in relation to a category
of person set out in clause 81 .4.
Require the production of evidence consistent with CE(PSCoE)
sub-clause 80.6 in respect of the illness of a person Award
for which additional sick leave is sought following the Secretary XX
11.21 | exhaustion of family and community service leave.
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Delegate

Powers/Functions Source

6 7 8 9 10 11 12 13

Approve” sick leave to an employee who is absent
on recreation leave or extended leave and provides
satisfactory evidence of an illness which occurred
during the leave.
CE(PSCoE)
Note: Award
11.22 1. For an employee on recreation leave, sick leave is to cl 80 Secretary [ X { X | X | X | X | X
be granted for the period set out in the evidence of :
illness. '
2. For an employee on extended leave, sick leave will
only be granted where the period set out in the
evidence of illness is for 5 days or more.

Approve® a grant of special sick leave.

Note:
1. Special sick leave may only be granted to long term
employees (over 10 years) for cccasions of long term
iliness only, and
11.23 » the employee has been or will be absent for a PSIR Secretary | X | X | X | X
period of at least 3 months; and 6.16.11.1
s has exhausted or will exhaust, all normal sick
leave entitlements.

2. Subject to prior consultation with the HR lead in your
business area.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

#11.19 For Corrective Services NSW (CSNSW) - delegation must be exercised at least at Level 5
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Delegate
6 7 8 9 10 11 12 13

Powers/Functions Source

Sick leave — claims other than Workers Compensation
Authority to grant sick leave on full pay to an employee
for any injury or illness that gives rise to a claim for
damages or to compensation, other than compensation
under the Workers Compensation Act 1987.

CE(PSCoE)

Note: In accordance with the relevant provisions of the Alv;%rd1 X| XXX X)X
Award. Note: Grant to be made by line manager or more cl8s.
senior manager within the same work flow.

11.24

Carers Leave

{a) Approve™ sick leave to provide care and supporito a
family member {clause 81.4.2) who is ill.

CE(PSCoE)
Note: Award
N ; : 181
1. Only to be granted where Family and Community ¢
Services leave is exhausted or unavailable. g%ng cf Secretary | X | X | X | X | X | X
2. If required the employee must provide evidence 6)
consistent with subclause 80.6 to establish the
illness of the person concerned.
11.25 | (b) Approve™ # exemption from providing evidence,
per subclause 80.6, where:
» leave is requested to care for a family
member (clause 81.4.2) who requires regular
S L CE(PSCoE)
gﬁgtment or has an gngoing illness/condition; Award Secretary | X | X | X | x | x| X
o evidence has previously been supplied cl81.3

confirming reason for leave; and
+ the current request for leave relies on the
same evidence for the same person.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

#11.25 (b) For Corrective Services NSW (CSNSW) — delegation must be exercised at least at Level 4
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Family and Community Services Leave
Approve* the grant of Family and Community
Services leave due to:
* unplanned and emergency situations, or CE{PSCoE)
» employees holding office in Local Government, | Award
11.26 or ' cl 71 Secretary
« attendance as a competitor in a major amateur
sport where the employee is selected to
represent Australia or the State.
Approve* additional Family and Community Services CE(PSCoE
11.27 leave (where such leave is currently exhausted) if some A ( d oE) s ¢
. other emergency arises. CI“;T ecretary
Approve* other forms of leave such as accrued
11.28 recreation leave, time off in lieu, flex leave and so on gE(Pj;CoE) Secretar
: for Family and Community Services leave purposes. rl";‘?‘]r ecretary.
Parental Leave
Approve™ parental leave to an employee; this includes
maternity, adoption, special adoption and “other
parent’ leave. CE(PSCOE)
11.28 | Note: Where maternity or adoption leave does not P:v;asrd Secretary
apply, “other parent” leave may be available. Refer to ¢
¢l 75.4 for conditions.
Approve” extended period of unpaid parental leave
CE(PSCoE)
11.30 | Note: Extended unpaid parental leave is for a continuous | Award Secretary
period of leave not exceeding 12 months (cl 75.9). cl 75
Approve* a return from a period of full time parental
leave on a part time basis, at the same grade and CE(PSCcE)
11.31¢# | classification as the employee’s former position, until Award Secretary
- | the child reaches school age. cl 75

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

#11.31 For Corrective Services NSW (CSNSW) — delegation must be exercised at least at Level 5 for uniformed roles
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Powers/Functions

Source

From

5

6

Delegate

7

& 9

10 11

12 13

(a) Approve* alternative duties for a pregnant
employee where that employee is having difficulty in CE(PSCoE)} :
performing her normal duties or there is a risk to her Award Secretary [ X | X | X | X | X | X
11.32 heaith or to her unborn child .# cl 75
) (b)  Approve* maternity leave or any available sick CE(PSCoE)
leave where alternative duties cannot be provided. Award Secretary | X [ X | X | X [ X | X
cl 75
Study Leave
Approve or refuse a grant of study time. CE(PSCoE)
Award
11.33 Note: Approval or refusal o be made by line manager or | cl 86 Secrefary | X | X | X | X| X | X
more senior manager within the same workflow.
CE(PSCoE)
11.34 | Approve” study leave with financial assistance. Award Secretary [ X | X | X | X | X
cl 86
Special Leave #
Approve™ special leave to an employee:
« to return home when temporarily living away from
home;
« who identifies as an Indigenous Australia up {o one
day special leave per year to enable the employee
to participate NAIDOC week;
» for examinations limited to 5 days a year; g&g?dSCoE)
1135 | * Egil){ry duty (subject to Award conditions being ¢ 73, 84, 86| Secretary | X | X [ X | X | X | x
» for up to 1 day for an employee to attend medical
examinations and tests required for acceptance as a
volunteer part time member of the Australian
Defence Forces, or
« for other purposes, subject to conditions outlined in
the Personnel Handbook.
Grant special leave on full pay to a staff member,
11.36 | subject to the conditions specified in the relevant leave | CECEA 84.1| Secretary | X | X | X | X | X | X
policy at the time the leave is {aken.
Approve* special leave of up to 10 days per year for CE(PSCoE)
training activities principally of benefit to the employee | Award
11.37 and of indirect benefit to the public service. cl 85 Secretary | X | X | X | X

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
#11.32 (@), 11.35 — 11.37 For Corrective Services NSW (CSNSW) — delegation must be exercised at least at Level 5 for uniformed roles
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Domestic Violence

Approve* leave for employees experiencing Domestic
Violence, where satisfied, on reasonable grounds, that
domestic violence has oceurred (evidence to support
reasonable grounds include an agreed document issued
by the Police Force, a Court, a Doctor, a Domestic
Violence Support Service or Lawyer).

Note: : NSW TC
1. Sick Leave, Family and Community Service leave, | 14116
Sick Leave to Care for a Family Member (also
referred to as Personal/Carers Leave) may be used PSIR |
11.38 by employees experiencing domestic violence. 6.18.1
2. Where the leave entitlements referred to in point 1
above are exhausted, the employee shall be
granted five days.
3. Approval for leave to be sought from the employee’s
line manager, or to an employee more senior than
line manager to whom the employee feels
comfortable making the request.
11.39 Approve, where appropriate, flexible working
arrangements subject to operational requirements, CECEA
including changes to working times and changes to work
location, telephone number and email address.
Military Leave i
11.40 Approve* military leave for an employee who is a g&gff CoE) Secret
’ volunteer part-time member of the Defence Forces. ol 73 ecrelary
Approve™ Military Leave Top up Pay to an employee who
is requested by the Australian Defence Forces to provide | CE(PSCoE)
11.41 | additional military services requiring leave in excess of Award Secretary
clause 73.3. cl 73
Require a staff member, at the expiration of military
leave, to provide a certificate of attendance and details of
11.42 | the staff member's, reservist pay signed by the CECEA 73.8 | Secretary

commanding officer or other responsible officer.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Purchased Leave
CE(PSCoE)
11.43# | Approve* Purchase Leave, subject to the requirements | Award Secretary
of relevant clause in the applicable award. cl 76
Transferred Employees I eave
Approve* an extension of special leave (i.e. beyond
five working days) to undertake the following
activities:
»  Visit the new location to obtain accommodation.
. Prepare and pack personal household effects CE(TEC)
11.44 prior to removal. Award Secretary
+ Arrange storage. cl6
s Travel to the new location for the
purpese of commencing duty.
e  Clean the premises being vacated.
. Occupy and settle into the new premises.
Approve”® special leave for an employee who has been
41.45 transferred to a new location ahead of dependants, to gﬁg‘r‘dSCoE)
: visit such dependants. ol 84
Leave without pay #
Approve* leave without pay {on a full-time or part-
time basis) where good and sufficient reason is
shown for a period: gi(al:r’dSCOE) Secretary
(a) less than 3 months. cl 72
11.46 E(PSCoE
{b) 3 month up to 12 months. gw(ard oF) Secretary
cl 72
{c) greater than 12 months. ngv(aFr’?CoE) Secretary
cl 72

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

# 11.43 For Corrective Services NSW (CSNSW) — delegation must be exercised at least at Level 4
# 11.46 For Corrective Services NSW (CSNSW) — LWOP up to 3 months Level 4 uniformed staff, more than 3 months Level 3 for-all staff
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Powers/Functions 6 7 8 9 10 11 12 13

Approve® an employee engaging in employment CE(PSCoE)
11.47# | during a period of leave without pay. ' Award Secretary | X | X I X | X | X
cl 72
Other Leave
Approve” leave (recreation, extended leave to credit, flex
or leave without pay) for an employee to allow their
observance of any essential religious or essential cultural
obligations. CE(PSCoE)
11.48 {a) Approve of the manner in which time off is to be le;ird Secretary | X | X | X | X | X | X
made up by a staff member of any religious faith who
takes time off during daily working hours to attend to
essential religious obligations.
Authority to grant time off during a working day so that
an employee can attend to essential religious
obligations of their religious faith. CE(PSCoE)
11.49 Award Secretary | X [ X | X | X | X [ X
Note: Grant to be made by line manager or more cl 74
senior manager within the same work flow.
Approve® leave or time off for an employee to attend to CE(PSCOE)
11.50 urgent personal business. A grant of time off must be Award secretary | X | x | x| x| x | x
- made up at the earliest opportunity. ol 20 y
Approve* leave or time off for an employee due to
11.51 late attendance. A grant of time off must be made up g\%g:gcoa secretary | X | X | x| x| x| x
. at the earliest opportunity. 20 Y
Agree on a day or days on which a staff member, who has
taken time off in circumstances outlined in sub-clauses CECEA20.4| Secretary | X | X | X | X | X | X
11,52 | 20.2 and 20.3 of the Award, may make up the time.
GSE Reg
. . cl13(3)
Approve™ a deduction from the pay of an employee who ‘
11.53 | is absent without reasonable cause. CE(PSCoE) | Secretary | X [ X | X | X | X | X
. Award cl 68

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
# 11.47 For Corrective Services NSW {CSNSW) — delegation must be exercised at least at level 3
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Delegate

Powers/Functions

6 7 8 9 10 11 12 13

Authority to determine the period of time and manner
for a person who, immediately before being employed

1154 | as a PSSE was employed as a PS non-executive 61315 Reg ‘ x| x| x| X|X
employee, to elect whether to retain their leave ¢
entitiements or to be paid a gratuity instead of that
leave.

WORKFORCE MANAGEMENT

Delegate

Powers/Functions Source From 1 2 3 4 5 6 7 8

g 10 41 12 13

Establishment
Public Service Senior Executives {PSSE)

Approve the creation of a Public Service Senior
Executive role

» classification, grading and/or salary level being

determined by the Agency's job evaluation Secretary
11.55 process and/or relevant industrial instrument; Circular Secretary | X
e subject to the creation being within budget 2014/10
allocation

« in accordance with guidelines issued by the
DPC or conditions stipulated in the GSE Act.

{a) Determine the qualifications necessary for GSE Rules 7
erforming the duties of the role in which a person
s Es o b erggaged. P (1) Secretary | X | X | x3 | x4

(b} Determine the time and manner in which a person |GSE Rules 7
is to provide evidence of their qualifications which {2)

Secretary | X | X | X3} x4

3 Limited to Executive Director, People
4 Limited to Director, Academy and Operational Training, CSNSW and Directors, People Branch
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Powers/Functions

Source

10 11 12 13

have not been provided when conditionally
engaged.
Determine the security or other clearances necessary GSE Rules 8
11.57 for performing the duties of the role in which a person 1) Secretary X | X5
is to be assigned.
{a) Determine the appropriate band for the
role of a Public Service Senior Executive
GSE Act
Note: Determination to be made having applied the s 37 Secretary X6
applicable work level standards and having regard to
11.58 any guidance provided by the Commissioner.
: GSE Act
(b) Approve the employment of a Public 7
Service Senior Executive in that role. s 37 Secretary XX
Approve the assignment of a Public Service Senior GSE Act
11.59 Executive to a role in any Public Service agency in 538 Secretary X | X8
the band which the executive is employed.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

5 Limited to Executive Director, People
® Limited to Deputy Secretary, Corporate Services
7 Limited to Executive Director, People
8 Limited to Executive Director, People
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Del #

Powers/Functions

From

11.60

Approval to sign the written' contract of employment for
a Public Service Senior Executive.

GSE Act
s39(1)

Secretary

10 11 12 13

11.61

Approval to delete a Public Service Senior Executive
role.

Note: Determination to be made having applied the
applicable work leve! standards and having regard o any
guidance provided by the Commissioner.

GSE Act
s37(2)

Secretary

11.62

Approval to vary a Public Service Senior Executive
role.

Note: Determination to be made having applied the
applicable work level standards and having regard to
any guidance provided by the Commissioner.

GSE Act
s37(2), 38,
5392

Secretary

11.63

Acting appointments as head of agency (other than
Department) :

Act as the head of the agency if the office of the head is
vacant or if the head is unavailable, and no other
person has been duly appointed to act as a sfatutory
officer who is the head of that office, with the person
while acting having the functions of the head and the
acting appointment may be terminated at any time.

GSE Act s29

Secretary

11.64

Assignment of senior executives to roles in bands
across Public Service

Consuit the head of the agency in assigning a senior
executive to a role.

GSE Act
$38(3)

' Secretary

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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s s

Delegate

Del # Powers/Functions Source From

6 7 8 9 10 11 12 13

Public Service Employees {non PSSE)

Create an ongoing or temporary non PSSE role
subject to:

» classification, grading and/or salary level
being determined by the Agency's job
evaluation process and/or relevant
industrial instrument;

= relevant role creation policies and
procedures;

11.65 + subject {0 the creation being within
budget allocation

« inaccordance with guidelines issued by GSEAct | oocretary | X | x | x
the DPC or conditions stipulated in the s45 y
GSE Act.

Note:
1. Approval subject to consultation with the HR
lead in your business area
2. Approval subject to consultation with Finance.
3. This delegation does not extend to approval to
fill the role (see delegation 11.52 for ongoing,
11.89 for temporary, and 11.92 for casuals)

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del #

11.66

Powers/Functions

(a) Approve the employment of a Public Service
employee (Non-Executive) in an ongoing role.

Source

GSE Act
s 45

Secretary

9 10 11 12 13

{b) Approve an ongoing appointment to an
employee’s role, where that employee has been
granted leave without pay for more than 12 months.

Note:

1. subject to conditions of the Award

2. subject to consultation with the employee granted
LwoP

3. subject to consultation with the HR lead in

your business area

PS(CoE)
Award
c72.8

11.67#

Delete an ongoing or temporary vacant non PSSE
role and/or create an equivalent role (same grade
andfor salary level) subject to:

+ relevant role deletion policies and procedures;

= consideration of employee impact; and

e with neuiral budget impact

» in accordance with guidelines issued by the
DPC/PSC or conditions stipulated in the GSE Act

Note: Approval subject to prior consultation with the
HR lead in your business area

GSE Act
45

Secretary

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Powers/Functions Source Delegate

6 7 8 9 10 11 12 13

Approval to vary a Public Service employee (Non-
Executive) role {e.g. reporting line, status, hours per
week, role splitting) provided:
» the classification and grading of the role
remains unchanged; and
« the impact of the change remains within
budget allocation GSE Act

11.68% | Note “a5

1. Determination to be made having applied
the applicable classification of work and
having regard to any guidance provided
by the Commissioner.

2. Approval subject to consuitation with the
HR lead in your business area

Secretary | X | X | X | X

Approve the assignment of a Public Service
employee (Non-Executive) to a role within the same
division of the Public Service agency in the grade

11.60# which the non-executive is employed. : GSSIZGACt Secretary | X | X | X | X | x

Note: Approval subject to consultation with the HR
lead in your business area

Approve the assignment of a Public Service
employee (Non-Executive) to a role across divisions
(i.e. to a different division} of the Public Service
agency in the grade which the non-executive is

11.70 employed. GSSE?Ct Secretary | X | X | X | X

Note: Approval subject to consultation with the HR
lead in your business area

*Approval by line manager, or escalated until- an appropriately delegated officer can approve.
# 11.67 and 11.68 For Corrective Services NSW (CSNSW) — delegation must be exercised at least at level 3
# 11.69 For Corrective Services NSW (CSNSW) — delegation must be exercised at least at level 3
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Delegate

Powers/Functions Source 6 7 8 9 10 11 12 13

Determine the appropriate classification of work for
the role of a Public Service employee (Non-
Executive) (whether ongeing or temporary).

Note:
1. Determination to be made having applied

11.71 - the applicable work level standards and GSSIZ;\ ot Secretary | X | X | X | X
having regard to any guidance provided
by the Commissioner.

2. Approval subject to consuitation with the
HR lead in your business area.

To approve:
{a) re-evaluating an existing non PSSE role;

{b) the classification or grade of a non PSSE role
following re-evaluation; and

11.72# | (c)changing the name or title of a non PSSE role GSEACt | secretary | X | X | X | X | X
following re-evaluation. 546

Note: Approval subject to consultation with the HR
lead in your business area

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

# 11.72 For Corrective Services NSW (CSNSW) — delegation must be exercised at least level 3
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Del #

11.73

Powers/Functions

To approve:

(a) the creation of new organisational units in the
Department;

(b} the deletion or abolition of an existing
organisational unit;

(c) the renaming of an organisational unit;

(d) the movement or transfer within the Department of
any organisational unit.

Note: Approval subject to consultation with the HR
lead in your business area.

GSE Act
$25(1)

Secretary

X9

Delegate

4 5 6 7 8 9 10 11 12 13

Role Descriptions

11.74%#

Approve the role description of a:

(a) Public Service Senior Executive employee

GSE Act
537

Secretary

X10

(b} Public Service non-executive employee

Note: Approval of (a) and (b) is subject to consultation
with the HR lead in your business area

GSE Act
s45

Seci‘etary

11.75#

To approve changes to an existing role description
for a:
(a) Public Service Senior Executive employee

GSE Act
$38(8)

Secretary

XN

*Approval by fline manager, or escalated until an appropriately delegated officer can approve.

#11.74 and 11.75 For Corrective Services NSW (CSNSW) — Non-PSSE — delegation must be exercised at least level 3

9 Limited to Executive Director, People
10 Limited to Executive Director, People
1 Limited to Executive Director, People
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Delegate

Del # Powers/Functions Source 6 7 8 9 10 11 12 13

{b) Public Service non-executive employee

GSE Act
Note: Approval of (a) and (b} is subject to consultation s46(4) Secretary | X | X | X [ X
with the HR lead in your business area

Recruitment
Approve advertising a vacant role

(a) PSSE Secretary | X | X

{(b) non PSSE

on the NSW Government's recruitment website

11.76 and in such other publications (if any).

Note:
1. This delegation does not extend to approval to fill
the role (i.e. this delegation is only to be exercised
where there is an approval to fill the role)
2. Approval by line manager, or escalated until an
appropriately delegated employee can approve.

Secretary [ X | X | X { X | X

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

DCJ DELEGATIONS:; Schedule M - Human( ) Page 24 of 70




Delegate

Del # Powers/Functions
5 6 7 8 9 10 11 12 13

Approval, during the course of a major restructure, to
limit the recruitment action to fill 2 vacancy in a non-
executive role that arises as part of a restructure to
candidates:
(i) employed in ongoing employment in an GSE Rules
affected agency or r23
{iy who have been employed in temporary
employment in affected agencies for a
period of at least 12 months
Note: Approval subject to consultation with the HR lead
in your business area.

11.77#

Secretary | X | X | X | X

Approval of payment of expenses incurred to
11.78 attend interviews for DCJ roles. X1 X | X | X

Approve the employment of an eligible person to a
suitable rofe.

Note: .

1. Subject to conditions in the GSE Rules

2, Eligible person means any of the following:
GSE Rules

11.79 196

Secrefary | X | X [ X [ X

(a) an Aboriginal person or Torres Strait Islander,
(b) a person with a disability,

(c) a person under the age of 25 years,

(d) a person who belongs to a group of persons
designated by the Commissioner as being
disadvantaged in employment.

Approve the creation of a talent pool from those who GSE Rules
11.80 applied to the advertisement for the vacant role. r19 Secretary | X | X | X | X | X

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

# 11.77 For Corrective Services NSW (CSNSW) — delegation must be exercised at least level 3

DCJ DELEGATIONS: Schedule M - Human Resources Page 25 of 70



Del #

Powers/Functions

Delegate

11.81

{a) To approve the engagement of a person as a:
¢ Cadet
» Trainee

Note: Approval subject to consultation with the HR lead
in your business area

4 5 6 7 8 9 10 11 12 13

{b} approve converting the employee to ongoing
employment upon successful completion of a

e  Cadetship

» Traineeship
And action to appoint the person to a role.

Note: Approval subject to consultation with the HR lead
in your business area

11.82

To approve the termination of employment of a:
¢ Cadet
¢ Trainee

Note: Approval subject to consultation with the HR lead
in your business area

Secretary

11.83

Cngoing Appointments and Probation

Approval to appoint a person to ongoing employment
in the public service for the first time

(a) on probation for a period of 6 months or longer

GSE Rules
r5(1)

Secretary

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del #

Powers/Functions

a) Approve a period of probation for a senior

Source

GSE

From

Delegate

6 7 8 9 10 11 12 13

Service Commissioner on 19 January 2015.

executive of no more than 3 months. Rules 5(2) | Secretary X1z
(a)
b) Confirm a senior executive's employment at GSE _
11.84 any time during or at the end of the probation Rules 5 Secretary X1
period. (2)(a)
¢) Terminate a senior executive’'s employment at | GSE 14
any time during or at the end of the probation Rules 5 Secretary X
period. (2) (ab)
Approval to extend a period of probation for a
non-Executive employee.
GSE
11.85 Note: An extension can be made at any time before Rules rr Secrefary X X
the person’s appointment is confirmed or annulled but | 5(3), 5(4)
may only be for a maximum period of 12 months
Approve confirmation of an appointment during or GSE Rules
11.86 after the period of probation r 5(5) Secretary X X
Approve annulment of an appointment during or at the _
end of a period of probation. GSE Rul
11.87 ] . . . 5 5“ es Secretary X
Note: Subject to consultation with the HR lead in your r 5(5) .
business area
Authority to employ a PSEMA non-executive
employee in ongoing employment at a higher
classification.
11.88 : GSrE(;:\Eg;es Secretary X1s
Note: A determination was provided from the Public

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

12 Limited to Executive Director, People
13 Limited to Executive Director, People
™ Limited to Executive Director, People

' Limited to Executive District Directors, Executive Director, People and Assistant Commissioners
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D e »

Review of a promotion decision

11.89

(a) Authority to appoint a public service senior
executive to review a promotion decision
Note:
s A public services senior executive is an officer
in category 1-4
* The reviewer must not be involved in the

selection process to which the decision relates.

GSE Rules
r2s

Secretary

11.90

{b) Authority to determine, based on
recommendation of the appointed review officer,
that the promotion decision be revoked and
another selection process be carried out for the
role concerned.

Note: Authority is limited to an employee senior to the
reviewer.

GSE Rules
r25

Secretary

Termination

11.91

{a) Approve the termination of an ongoing non-
executive public service employee (including the
preparation and issue cf an instrument of termination)
for the following reasons:

« the employee has failed to meet a condition
of engagement as an employee imposed
under section 44,

» the employee lacks, or has lost, an essential
qualification for performing the duties of the
role assigned to the employee,

+ the employee has refused to perform duties to
which the employee has been duly assigned,

s the employee has abandoned his or her
employment,

e on any other ground prescribed by the regulations.

Nate:

1.Subject to conditions in the GSE Act

2.The employee to whom the termination relates is
not to be a direct report of the Executive exercising
the approval.

GSE Act
s 47(1)

Secretary
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Powers/Functions

Authority to take into consideration any submissions

Delegate
6 7 8 9 10 11 12 13

made by the ongoing, temporary or casual employee
in respect of the proposed termination
GSE Rules
11.92 Note: The Executive exercising this authority is to be r14(1)(b) Searetary
the same Executive approving the termination (see
delegation above)
Autharity to terminate the employment of a public GSE Act
11.93 service senjor executive. 5 41 Secretary
Authority to provide a written report to the )
commissioner on the termination of a Public Service
Senior Executive.
11.94 GSE Ezules Secretary
Note: Report must satisfy the requirements of GSE
rule 42 '
Remuneration
Approval of the commencing rates of pay for any GSE Act
11.954 ongoing employee and temporary employee: 852
) Secretary
a) At the minimum rates for the role; TC14-19
@ MODT
Del 2
G3E Act
- s52
(b) At above the minimum rate for the role where the
higher rate is authorised by an agreement, TC14-19 | Secretary
Determination or Award; or MODT
Del 2

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

# 11.95 For Corrective Services NSW (CSNSW) —delegation must be exercised at least level 4
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Delegate

Powers/Functions Source 6 7 8 9 10 11 12 13
GSE Act
(c) At any prescribed salary point within the salary 852"
range for the role, having regard to:
TC14-19
s  The applicant's skills, experience and [l\)ﬂe?zDT
qualifications; Secretary | X | X | X | X | X
»  The rate required to attract the applicant; and
» The remuneration of existing employees
performing similar work
Note: Approval subject to consultation with the HR lead
in your business area.
Approval # of an employee’s commencement rate of
payment where the employee is fransferred or
promoted to a higher salary scale, as follows:
{a) If the employee’s present salary scale coincides
with a step on the new scale, and - GSE Act
» The employee has been on that rate for less gh2
than 12 months, commencing rate will be at
the same step on the new scale {i.e. no To1a-qg | Secretary | X | X | X | X | X
change), but with retention of existing MODT
increment date; or Del 2
11.96 s The employee has been on that rate for more
than 12 months, commencing rate will be the
next step on the new scale with increment date
to be the anniversary of appointment to the new
role.
(b} If the employee’s present substantive salary rate GSE Act
does not coincide with a step on the new scale, the s52
employee’s commencing salary on the scale will be
that immediately above his/her present salary rate. TC14-19 Secretary | X | X | X | X| X
The employee’s incremental date will change to the MODT
date of appointment to the new role. Del 2
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Delegate

[Functi
Del # Powers/Functions 6 7 8 9 10 11 12 13

Allowance — Job Evaluation

Determine the payment of a job evaluation allowance
as outlined in Premier’s Department Circular 97-35
11.97 | !mplementation of Job Evaluation Qutcomes and GSE Act | Secretary | X | X [x16
Premier's Department Circular 98-50 implementation of
Job Evaluation Qutcomes only if the conditions
specified in Treasury Circular 14/19 are satisfied.

Allowance — skill shortage ]
Determine the payment of a skill shortage allowance,
as outlined in the Guidelines for the Implementation of
11.88 | skill Shortage Allowances issued 9 February 1994 GSE Act | Secretary | X | X X'
where the conditions specified in Treasury Circular
14/19 are satisfied.

Allowance for temporary assignments fo executive roles

(a) Determine that the amount of the allowance to
be paid to the executive employee is the

difference between the executive's GSE_
remuneration package and the total amount of Regulation | Secretary | X | X
the remuneration package of the executive role $21(4)
to which the executive is temporarily assigned
11.99 and corresponds to a point in the remuneration

range for that executive role.

(b) Determine the amount of the allowance to be paid,
proportionate to the duties to be performed, to an GSE
executive or non-executive employee temporarily
assigned to an executive role, before the
employee starts the temporary assignment.

Regulation | Secretary | X | X
s21(5)

16 | imited to Executive Director, People
17 Limited to Executive Director, People
# 11.96 For Corrective Services NSW (CSNSW) — delegation must be exercised at least level 3
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Delegate

Powers/Functions Source From 6 7 8

1 2 3 4 5 9 10 11 12 13

{c)} Determine that an allowance is paid to an
-executive or non-executive employee for being GSE
temporarily assigned to another executive role for Regulation x | %
a single period of less than 5 working days. s21(6) | Secretary

Allowances for Public Service senior executives

Approve a Public Service senior executive being paid

travelling, subsistence, reasonable relocation expenses GSE
11.100 and other allowances for expenses incurred in the Regulation 38 Secrefary | X
discharge of duiies as the executive’'s employer may
determine.
Increments

Approve payment of an increment where:

(a) performance requirements under the agency's
performance management system have been
met, and

b} the satisfactory conduct of the employee has GSE Reg
11101 | ¢ )been ety i cl 14 Secretary | X | X | X | X | X | X X | X
Note:

1. subject to conditions in the Regulation
2. Approval by line manager, or escalated until an
appropriately delegated employee can approve.

Approve deferral of an increment (this includes
writing to notify the employee with reasons of the

decision)
Note:
1. increment may not be deferred for more than GSE Reg _
11.102 12 months at any one time . cl14 Secretary | X | X | X | X | X | X

2. Approval by line manager, or escalated until
an appropriately delegated employee can
approve.

3. This approval includes the authority to notify
the employee in writing of the decision to
defer an increment.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Vacated roles, retirement and resignations

11.103

Authority to cause a person to retire if: .

(1) the person is found to be unfit to discharge or
incapable of discharging their duties, and

(2) the person’s unfitness or incapacity appears to
be of a permanent nature and has not arisen from
actual misconduct on the part of the person, or
from causes within the person’s control.

Note: Approval subject to consultation with the HR lead
in your business area

GSE Act
556

Secretary

11.104

Approve the termination of a non-executive ongoing

employee where:

(a) the employee is unable to perform the duties of
the role assigned to the employee because of
physical or mental incapacity or

{b) the employee is retired on medical grounds
under s56

GSE Act
s47(1)(d),
s47(1)(e)

Secretary

11.105

Authority to accept the written and signed resignation
of an employee.

Note: Authority is given to line managers, or
escalated until an appropriately delegated employee
can approve.

GSE Act
sh5

Secretary
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Temporary Employees

GSE Act

2. Subject to consuitation with the HR lead in
your business area

11.106 | Approve employment of femporary employees. s 45 Secretary
Authority to terminate the employment of a GSE Act
temporary employee for reasons other than s 47(2();
misconduct (s69) or unsatisfactory performance
s68
11.107# (s68) GSER‘EIUIES Secretary X
Note: The delegate must consult with the HR lead in
your business area prior to dispensing with the
employee.
Approve conversion of a temporary employee (who
has been a temporary employee for at least 12
months) to an ongoing employee role at level.
11.108 Note:
: 1. Subject to conditions in the GSE Rules GS[_E,IZF\EEIJI)GS Secretary

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

# 11.107 For Corrective Services NSW (CSNSW) - delegation must be exercised at least level 5, level 4 for rostered staff
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Delegate

Del # Powers/Functions Source

6 7 8 9 10 11 12 13

Approval o make an application to the Public
Service Commissioner for a determination that the
conversion to ongoing employment at level of an
existing temporary employee {or class of existing
temporary employees) specified in the
determination is not required to comply with sub-
rule (2)

Sub-rule 2 requires that conversion to ongoing

employment:

11.109 « must be based on the results of a comparative GSI,EZRE%ES Secretary | X | X8 |X™

assessment after external advertising

(whether a previous comparative assessment
for the role concerned or a new comparative
assessment) and on the employee's most
recent performance under the agency's
performance management system, and

» is subject to the satisfactory conduct of
the employee.

Approval to convert a PSEMA temporary employee
to ongoing employment.

GSE Rules
Note: A determination was provided from the Public r12(4)
Service Commissioner on 19 January 2015.

11.110 Secretary | X | X (X2

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

18 | imited to Deputy Secretary, Corporate Services
19 Limited to Executive Director, People
20 | imited to Executive District / Divisional Directors, Executive Director, People and Assistant Commissioners
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Casual Employees

11111

Authority to employ casual employees in
accordance with the guidelines issued by the
Public Service Commission

Secretary

11.112#

Authority to terminate the services of a casual
employee for reascns other than misconduct (s69) or
unsatisfactory performance (s68)

GSE Act
s47(2)

Secretary

11.113

Agree on the period for which the casual employee
will be entitled to not be available to attend work to
care for a family member who is sick and requires
care and support, or who requires care due to an
unexpected emergency, or birth of a child, subject to
evidentiary and notice requirements set out in
12.6.4(a) and 12.6.4(b) of the CECEA.

CECEA
12.6.2

-Secretary

11.114

Agree on the period for which the casual employee
will be entitled to not be available to attend work
upon the death, in Australia, of a family member on
production of satisfactory evidence.

CECEA
12.7.2

Secretary

Management of Conduct and Performance

11.115

Authority to dismiss the allegation of misconduct
or decide that no further action is to take place
after an initial assessment.

GSE Rules
r3g(2)

Secretary

11.116

Authority to proceed with the process for allegations
of misconduct provided that the employee is advised
of the details of the allegation of misconduct and that
action may be taken under s69(4) of the Act against
the employee.

GSE Rules
r3s(3)

Secretary

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

# 11.112 For Corrective Services (CSNSW) — delegation must be exercised at least level 4 for rostered staff
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. Delegate
Powers/Functions Source F
rom 5 6 7 8 9 10 11 12 13
Authority to determine whether to proceed with a GSE Rules
n.117 matter following receipt and review of the r38(5) Secretary
employee’s response to an allegation of
misconduct. This autherity includes providing notice
to the employee of the decision made.
Authority to inform the person who made the GSE Rul
11.118 allegation misconduct that proceedings will not 38(611)es Secretary
proceed or shall be discontinued. r
Authority to conduct such inquiries as appropriate GSE Rul
11.119 | for the purpose of determining whether the 39 1“ €S | Secretary
misconduct has occurred. r39(1)
Authority to determine that an employee’s
performance is unsatisfactory. .
11120 | Note: Determination of unsatisfactory performance is GSErSIEules Secretary
to be made in accordance with the agency's
performance management system.
Investigate any persistent fallure by a staff member
11.121 to comply with the hours of duty required to be CECEA 23 | Secretary X
worked and to take appropriate action.
Authority to consider the response of an employee
to a notice advising that the agency is proposing to GSE Rules
11122 | iake specified action under section 68 (2) of the r36 Secrefary
Act.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Powers/Functions

Delegate
Source

1 2 3 4 5 6 7 8 9 10 11 12 13
GSE Act

s68(2)
347(2)

Approve the following actions if the performance of
an employee is deemed to be unsatisfactory:

GSE Rules | Secretary | X | X | X | X

(a) terminate the employment of the employee r36

{after giving the employee an opportunity to
11.123 resign)

(b} reduce the remuneration payable to the employee,| GgE Act
(c) reduce the classification or grade of the employee, $68(2)
(d) assign the employee to a different role. Secretary | X | X | X | X

, . .. . GSE Rules
Note: Approval anly to be provided if the conditions in r36
rule 36 have been satisfied.

11.124 Authority to make a finding of misconduct {i.e. to

GSE Rules
X[ X[X]|X
either confirm or dismiss the allegation). rdd{1) Secretary

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Delegate

Del # Powers/Functions Source

6 7 8 9 10 11 12 13
Authority to take the following action in relation to a

finding of misconduct or any such employee is found
to have been convicted of a serious offence an
employee:

(i) Terminate the employment of the
employee (without giving the employee an
opportunity to resign)

(il) Terminate the employment of the employee
(after giving the employee an opportunity to

_ resign)

(i) Impose a fine on the employee (which may GSE Act
be deducted from the remuneration payable $69(4)
to the employee) s47(2)

11.125 (iv) Reduce the remuneration payable to the XX X)X

employee

{v} Reduce the classification or grade of the GSrEOI?zu)Ies
employee

{(vi) Assign the employee to a different role,
(vii) Caution or reprimand the employee.‘

This authority includes taking into consideration any
submissions made by the employee to the allegation
made and proposed action.

Note: serious offence means an offence punishable
by imprisonment for 12 months or more.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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11.126

Powers/Functions

{a) Authority, where there has been a finding of
miscenduct in relation fo an employee, instead of
taking action under s69(4) (delegation 11.103), to
require the conduct of the employee to be
monitored over a specified period notified fo the
employee.

Source

GSE Rules
r40(3)

From

Secretary

Delegate

5 6 7

1¢ 11 12 13

{b) Authority to take action under s69(4) (delegation

11.103) if during the specified period, the delegate
is satisfied that the employee has engaged in
misconduct of the same or similar kind as the
misconduct the subject of the previous finding.

Note: In that case, the employee is not required to
be given an opportunity to make submissions in

relation to the action proposed to be taken by the
delegate.

GSE Rules
r4((4),
rd0(5)

Secretary

11.127

Authaority to keep a written record of the proceedings
and action taken in respect of any allegation of
misconduct by an employee of the agency. Any
personnel file kept by the delegate on such an
employee is to include information about any finding
of misconduct by the employee that is, in the opinion
of the delegate, in the public interest to be included.

In forming that opinion, the delegate is to have regard

to the nature and seriousness of the misconduct and
the need to minimise any unnecessary or prejudicial
information being kept on a person’s file.

GSE Rules
r41

Secretary

P

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

21 Limited to Managers in Conduct and Professional Standards
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&

. Delegate
Del # Powers/Functions Source From 5 6 7 8 9 10 11 12 13
{(a) Approve suspending an employee from duty
pending decision in relation to misconduct or a
criminal charge or where the ICAC has made a
corrupt conduct finding against an employee or is GSE Act ‘
conducting an investigation into the conduct of any s70 Secretary
such employee that may lead to such a finding (this
includes approval to withhold salary for a person
suspended from duty).
1 28‘ {b) Approve removal of the suspension GSE Act
_ s70(6) Secretary
() Approval to pay any remuneration withheld during
the period of suspension, or.which was withheld
but owed before the period of suspension. Gss?lg(g\)ct Secretary
Note: Subject to conditions under the Act.
Grievance and Dispute Settling Procedures
Authority to provide a written response to the
employee member and any other party involved in PS(CoE)
the grievance, dispute or difficulty, concerning action Award
to be taken, or the reason for not taking action, in cl 9.7
11.129 | relation to the matter that remains unresclved. Secretary X
CE(TEC)
Note: written response to be provided from an Award
employee senior to the employee member concerned. c19.7

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

DCJ DELEGATIONS: Schedule M - Human Resources

Page 41 of 70




) : Delegate
Powers/Functions

5 6 7 8 & 10 11 12 13

PS(CoE)
Approve the referral of the grievance, dispute or 'irvg gd
difficulty to the NSW [ndustrial Relations Commission . 22
11.130 where following the procedures cutlined in the Award CAEW{VZEdC ) Secretary | X | X X
the matter is still unresolved. c19.9
Industrial Proceedings
Approval to appear before a competent tribunal
having jurisdiction to deal with industrial matters
(including negotiations, conferences and inspections)
representing the Department as the employer of the
public service employee subject to the following:
(i} the industrial matter does not involve
significant costs as a component of the
Cepartment’s funds; GSE Act
(i) no new industrial standards will result from s50
the industrial process, including any impact on
existing awards, agreements or TC14-19
11.131 determinations: MODT Secretary | X [ X | X | X23| X
(i) there will be no potential for flow on to other Del 1
areas of the Department or the Public
Service;
(iv) it complies with the relevant Government
policy, including Wages Policy; and
(v) the matter is clearly identifiable as a local
industrial matter.
Note: Approval subject to consultation with Industrial
relations
Notify the Industrial Relations Secretary of such
11132 lndustn_al matte‘rs affecting the agency as the _ GSE Act 53 | Secretary | X | X | X |32 |xzs
Industrial Relations Secretary specifies in a notice (4)
given to the head of the agency.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

22 Limited to Executive Director, People

23 Limited to Director, Employee Relations, Safety and Wellbeing, Director HR (Business Partner} CSNSW, and CSNSW Chief of Staff
24 Limited to employees in Employee Relations, Safety and Wellbeing and HR Business Partner Teams
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F\,

Excess Employees

Authority to declare a non-executive employee

excess to the Departiment's requirements. Ggi@ft
11.133% Note: Approval subject to consultation with the HR GSE Rules Secretary
lead in your business area. r 13(1)
Approval of a recommendation to reduce an
ongoing employee’s salary to the maximum
determined to be appropriate to the work
performed and to fransfer to a vacant role at the
salary subject to:
+« The employee having been formally
declared excess and on salary incentives
for 3 months; : M2011-11
11.134% + Redeployment at substantive level not D2011-007 Secretary
being possible, and
 Where an employee is to be redeployed
to an ongoing role at a lower grade
Note: Approval subject to consultation with the HR
lead in your business area.
Authority to dispense with the services of any GSS f?,(%d
excess employee, where all practicable steps have
been taken to secure the transfer of the excess M2011-11
employee to an engoing public sector role. D2011-007
11.135# | Note: Secretary

1. The exercise of this delegation must be in
accordance with the Managing Excess
Employees Policy 2011;

2. Approval subject to consultation with the HR
lead in your business area.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

# 11.133 - 11.135 For Corrective Services (CSNSW) — delegation must he exercised at least level 3
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Del #

Powers/Functions

Source

From

Delegate

6

7

8

9

10 11 12 13

11.136

Approve the issue of a ‘notice of forced redundancy’
letier

Note: Delegated to Agency Head by PSC on 21
January 2015

M2011-11
D2011-007

Secretary

X25

Secondment between departments

11.137#

Approve employee secondment between
Departmenis for a peried not exceeding two years.

Note: Approval by line manager, or escalated until an
appropriately delegated employee can approve. Subject
to conditions in the GSE rules (rr31-33)

GSE Rules
r31

Secretary

11.138

Authority to appoint a senior executive to review a
transfer/secondment decision.

Note:

A senior executive is an officer in categories 1-4.

The reviewer must not be involved in the decision
to transfer or temporarily second the employee to
another government sector agency.

GSE Rules
r34

Secretary

11.139

Authority, with reference to the reviewer’s findings, to
determine whether or not the transfer or secondment
is appropriate and notify the employee concerned in
writing of the decision.

Note: Authority is limited to an employee senior to the
Reviewer.

GSE Rules
r34

" Secretary

# 11.137 For Corrective Services NSW (CSNSW) — delegation must be exercised at least at level 4

25 | imited to Executive Director, People
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~_|:Secondmentitsistaftio:politicaliofficetholders
Approve secondments for DCJ employees to the staff
of a political office holder (including the authority to
enter into an agreement with the political office holder
in respect of the secondment)

Note:
1. Approval by line manager, or escalated until an

11.140# | appropriately delegated employee can approve. GSE Reg Secretary | X | X | X | X
2. Political office holder means: cl35

A Minister, or The Leader of the Opposition in the
Legislative Assembly, or

3. The holder of a Parliamentary office in respect of
which a determination under section 4 of the Members
of Parliament Staff Act 2013 is in force.

_['SccondmentiAllowance:

GSE Act.

Approve* payment of a secondment allowance fo an
employee who is seconded to another public service s64
agency.
11.141 : Secrefary | X | X | X
Note: GSE Reg
1. Approval is subject to prior consultation with the

HR lead in your business area.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

# 11.140 For Corrective Services NSW (CSNSW) — delegation must be exercised at least level 3
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Del #

Powers/Functions

TEMPORARY ASSIGNMENTS

Source

From

4

5

Delegate

6

7

3

9

10 11 12 13

Within PSSE bands

11.142

Approve a temporary assignment within DCJ for
PSS Executives "for up to 12 months” in Function

Note: Approval by line manager of the executive role

GSE Rules
r11(2)

Secretary

Non PSSE to PSSE

Approve a temporary assignment within DCJ

(a) for non PSSE employee being temporarily assigned
to a PSSE role for less than 3 months

Note: Approval by line'manager of the executive role

GSE Rules
r11(2)

Secretary

11.143

b} for non PSSE employee being temporarily assigned
’Eo)a PSSE role for 3-% ny{onths 9 P Y 9

Note: Approval by line manager of the executive role

(GSE Rules
r11(2)

Secretary

¢) for non PSSE employee being temporarily assigned
'Eo)a PSSE role for 6—%43:110nthsg P y 9

Note:

1. Approval by line manager of the executive role

2. Approval also requires the employee {o
undertake a comparative assessment

GSE Rules
ri11(2)

Secretary

Non PSSE temporary assighments to Non
PSSE roles

11.144

Approve a temporary assignment within DCJ (‘at level’
or to a ‘higher level') for all other temporary
assignments (excluding temporary Assignments of
employees between government sector agencies and
other relevant bodies (566 GSE Act}) which are

(a) Up to 6 months

GSE Rules
r11(2)

Secretary

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Powers/Functions
(b) Between 6-24 months
Note: Where the assignment'is to an above level role,

prior to approval the employee must undertake a
comparative assessment

Source

GSE Rules
r11(2)

Secretary

10 11 12 13

All other temporary assignments

11.145

Approve assignment of a PSS Executive to
temporarily carry out work for another public sector
agency on a full-time or part-time basis "for up to 12
months" in Function.

Note: Approval is also required from the Head of the
other agency

GSE Rules
r11(3)

Secretary

11.146

Approve a temporary assignment of employees
between government sector agencies and other
relevant bodies. This approval includes making such
arrangements as are required for the assignment, and
authority to determine that the conditions in the GSE
Act are satisfied.

GSE Act
s66

Terminating a temporary assignment

11.147

Approve termination of a temporary assignment at
any time

Note: Employee terminating the employment must be
the same level as the delegate who approved the
assignment.

GSE Rules
r11(4)

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Powers/Functions

Employee initiated transfer between
Government agencies

Source

5

6

Delegate

7

8

9

10 11 12 13

11.148

Approve the fransfer of an employee to another public
sector agency, provided each of the following is
satisfied:
» Arequestis made in writing by the
employee to the head of the agency in
which they are employed
+ Both heads of the public sector agencies or
their delegate approve of the transfer.

GSE Rules
r29

Secretary

Employer initiated transfers between
Government agencies

11.149

Approve the transfer of an employee to another public
sector agency, provided each of the following is
satisfied:
= Both heads of the public sector agencies
approve of the fransfer;
+ The employee is consulied;
» The transfer is at the employee’s existing level
of remuneration, unless the person consents
to transfer at a lower level of remuneration.

GSE Rules
r29

Secretary

11.150

To approve the permanent transfer of an employee
to another role within the Department and to other
Departments, at grade and classification subject to
the conditions.

GSE Act
S64

GSE Rules
r29

Secretary

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Delegate
6 7 8 9 10 11 12 13

Del # Powers/Functions

Health and Safety

{a) Approve a direction for an employee to submit

to a medical examination or other health

assessment:

» [f there is documented reason to believe that
the employee is not fit for duty

»  Where the Delegate is concerned about the
diagnosis described in the evidence of the
employee, after discussion with the employee

Note:

1. For the purposes of this delegation, an employee GSE Re
is not fit for duty if the health of the employee ol 1 5(2)9

) Secrefary [ X | X | X | X | X | X
11131 + may render the employee a risk fo the

health and safety of other public service
employees or the general public, or

» is likely to be seriously affected by the
employee remaining on duty or, if the
employee is absent from duty, by the
employee resuming duty.

2. Guidance must be sought from the relevant
Director HR or Employee Relations, Safety &
Wellbeing, Injury Management before utilising
this delegation.

(b) Approve resumption of duty upon receiving a
health assessment that the employee is fit for work.

GSE Reg

Note: Following consultation with the relevant Director ol 15(4)

HR or Employee Relations, Safety & Wellbeing, Injury
Management or WHS Lead in your Business Area as
appropriate.

Secretary | X [ X | X | X [ X | X

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Delegate

Del # Powers/Functions Source From 4 5 6 7 8 9 10 11 12 13
{c) Approve the immediate cessation of work
{including a direction to the employee to cease work),
including the type of leave (if any) to be granted,
where a health assessment finds an employee is not GSE Reg
fit for work. ¢l 15(5) Secretary XX | X
cl 15(6)
Note: Following advice from the nominated medical -
assessor as to duration of leave required.
(d) Approve written direction to the employee to
resume duties, following advice of a nominated GSE Reg Secretary X | X
medical assessor cl 15(4)
(e} Approve provision of information about the duties
of the employee’s role reasonably required and GSE Reg
requested by the health care professional for their cl 15(7}
assessment. Secretary X | X
GSE Rules
Note: following consultation with the employee or their r9(4)
authorised representative.
Miscellaneous allowances
GSE Reg
Approve direction to attend for duty on a public or cl12
11.152 | local holiday. PS(COE) Secretary XXX
Award
cl19
Approve direction to an employee to:
PS(CoE) | Secretary X | XX
11.153 | (a) work standard hours and not flexible hours . Award
- - cl 21
{b) return to working under flexible hours. Secretary x| x| x
Determine and Approve hours of attendance on duty
or employee Awerd
11.154 cl 11 Secretary X|X|X
- | Note: Subject to the CECEA, or subsequent variations
to this Award or any superseding Award.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

DCJ DELEGATIONS: Schedule M - Human R.urces

Page 50 of 70




Delegate

Powers/Functions Source From
5 6 7 8 9 10 11 12 13
PS(CoE)
11.15548 Approve an agreement for an employee to i‘f’?gd Secret x | x
) undertake part-fime work GSE Rules ecretary
rd8(1)
Overtime will apply where an employee is directed
to work outside the bandwidth, and otherwise in
11.156 accordance with the relevant flexible working FWHA Secretary
hours agreement.
Payment for Overtime or Leave in Lisu
11.157 Grant compensation for dir_ected overti_me worked CECEA 96.1 | Secretary x| x
by payment at the appropriate rate or, if the staff
member so elects, by the grant of leave in lieu in
accordance with 96.2.
Approve payment for directed overtime at a staff
member's salary or, where applicable, salary and
11.158 | allowance in the nature of salary, where the staff CECA Secretary
member's salary exceeds the maximum rate for Clerk
Grade 8.
Approve™ compensation (being payment or time in CE(PSCoE)
lieu) for additional hours worked by a Duty Officer,
11.159 State Emergency Services during flood alerts on Aweard Secretary X
weekends and public holidays cl 97
Approve a request by a senior executive to GSE Rules
11.160 undertake work on a part-time hasis. r48(1) Secretary
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Powers/Functions

Source

From

Delegate

Allowances for Public Service senior executives

1

2 3 4 5 6 7 8 9 10 11 12 13

Approve a Public Service senior executive being GSE
11.161 | paid travelling, subsistence, reasonable relocation Regulations | Secretary | X
expenses and other allowances for expenses 38
incurred in the discharge of duties as the _
executives employer may determine.
Approve the variation of an employee’s hours of PS(CoE)
attendance on a: Award
cl 16 Secretary | X | X | X | X | X | X
11162 {a) one off or short term basis
(b} long term basis PS(CoE)
Award Secretary | X | X | X | X | X | X
Note: Subject to conditions outlined in the Award cf 16
Approve a deduction in salary where an employee is GcSI‘FSESg
absent from duty without autherised leave or
11.163 satisfactory explanation. PS(CoE) | Secretary | X | X | X | X | X | X
Note: Deduction to be equivalent to the period of i";’?gd
absence.
Apprave time off for urgent personal business or late
attendance. PS(CoE)
11.164 Award Secretary | X | X | X | X | X | X
Note: Time off is to be made up at the earliest cl 20
opportunity.
Approve an employee undertaking other paid work
{either secondary employment within the Department
or paid outside work).
GSE Reg
11.165 Note: Permission is not required for part time or casual cl7 Secretary | X | X ) X | X | X | X

employees provided that there is no conflict of interest
and the secondary employment does not adversely
affect their primary employment with DCJ.
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Del #

11.166

Powers/Functions

Above level secondments to Public Service
agencies

Agree to employ a person in ongoing employment
who has been seconded above-level to the agency
for at least 12 months and with the consent of the
employee and subject to subrule 33(4).

Source

GSE Rules
33(3)

From

Secretary

xX26

Delegate

6 7 8 ¢

10 11 12 13

11.167

Study Assistance

Determine if a course is relevant to the Department
and/or the public service.

CECEA
86.2.1

Secretary

11.168

Cvertime — Meal Allowances

Require a staff member to provide receipts in
support of any claims for additional expenses or
when a staff member is required to substantiate the
meal expenses claim.

CECEA 94.4

Secretary

11.169

Allowance for temporary assignments to higher non-
executive roles

(a} Determine the appropriate point in the salary
range of the other non-executive role, taking into
account the non-executive employee’s
capabilities, knowledge and experience, before
the employee starts the temporary assignment.

GSE
Regulation
20 (2)

Secretary

(b} Determine the amount of the allowance to be
paid to a Public Service non-executive
employee temporarily assigned to another non-
executive role, before the employee starts the
temporary assignment.

GSE
Regulation
20 (3)

Secretary

2 Limited fo Executive Director, People
#11.155 For Corrective Services NSW (CSNSW) —delegation must be exermsed at least level 5 for uniformed staff
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Delegate

Powers/Functions Source From 6 7 8

1 2 3 4 5 9 10 11 12 13

{c) Determine that an allowance is paid for being

temperarily assigned to another non-executive GSE
11.169 role for a single period of less than 5 working Regulation | Secretary | X | X | X | X
days. 20 (4)
Reduce an allowance if it exceeds without good
cause any limit for expenses approved in advance.
11.170 Y P PP GSE | secretary | X | X | X
Regulation
Uniforms, Protective Clothing and Laundry CECEA 461
Allowance
11.171 | Require or authorise a staff member to wear uniform, Secretary | X | X | X | X
protective clothing or other specialised clothing in
connection with the performance of official duties.
Staff Development and Training Activities CECEA
{a) Determine that a staff development or training 85.3.1
related activity is essential for the efficient Secretary | X | X | X | X
operation of the Department
(b) Determine that a staff development or training CECEA
activity is developmental and of benefit to the 85.3.2
NSW public sector. Secrefary | X | X | X | X
11172 | (c) Determine that an approval to attend a staff CECEA

development or training activity, where the 85.5.5
activity could not be conducted during the staff
member’'s normal werking hours, constitutes a
direction to work overtime.

Secretary | X | X | X | X

(d)} Determine such other conditions to apply, such
as compensatory leave for excess fravel or
payment of travelling expenses, in relation to CECEA Secretary | X | X | x | x
activities which are developmental and of 85.5.4
benefit to the Department.
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Del #

11.173

-

Powers/Functions

(a) Approve* # expenditure for employee development
and training activities considered essential for the
efficient operation of the Department:

e course fees;

e all actual necessary expenses (provided that
the expenses involved do not form part of the
course and are not included in the course
fees).

Source

CE(PSCoE)
Award
cl 85

From

Secretary

5

Delegate

6

7

8

9 10 11 12 13

(b) Approve™ payment of overtime for employee
development and training activities considered
essential for the efficient operation of the
Department: where the activity could not be
conducted during the employee’s normal hours.

CE(PSCoE)
Award
cl 85

Secretary

11.174

Approve* expenditure (payment and reimbursement)
for employee development and training activities
considered developmental and of benefit to the
NSW public sector:

s course fees;

s any actual necessary expenses incurred for
travel costs, meals and accommodation
{provided that the expenses have not been
paid as part of the course fee)

» such other conditions or assistance as may
be considered appropriate.

CE(PSCoE)
Award
cl 85

Secretary

11.175

Authority to establish a Departmental scholarship to
encourage participation in courses or educational
proegrams of particular relevance or value.

11.176

Approve™ a scholarship for part time study where the
course or educational program is of particular
relevance or value to the Department

CE(PSCoE)
Award ¢l
86.23

Secretary
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Del #

11477

Powers/Functions

To approve: :

(a) the imposition of a bond on an employee receiving
financial assistance, whether via reimbursement of
education or associated expenses, or via paid
study or special leave or via the Departiment
directly paying education or related expenses;

{b) recovery of financial assistance under the bond if
the employee fails to complete the bonded service;
or

(c) writing off any amount owing under the bond.

Source

PH - 6-
20.7.7,
6-20.7.8

From

5

Delegate

6

7

8

9

10 11 12 13

11.178

(a} Approve* compensation to an employee for the
damage to or loss of personal property in the
course of employment provided that such damage
or loss: '

+ Is due to the negligence of the Department,
another employee or client, or both, in the
performance of their duties; or '

» Is caused by a defect in an employee’s
material or equipment; or

* Results from an employee’s protection of or
attempt to protect Departmental property
from loss or damage.

CE(P5CoE)
Award ¢l 47

Secretary

(b) Approve™ expenditure for the cost of replacement
where the item cannot be repaired or is lost, when
there has been damage to or loss of the
employee’s personal property during the course of
employment (as defined in 9.6(a)).

CE(PSCoE)
Award cl 47

Secretary
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Powers/Functions

5

Delegate

]

7

8

9

10 11 12 13

11.179

Approve®* an allowance to employees. who possess a
basic level of competence in a community language
and their community language is utilised to assist
clients; provided that:
+ The employee is not employed as an
interpreter or translator; or
« Employed where particular language skills
are an integral part of essential requirements
of the position.

CE(PSCoE)
Award cl 50

Secretary

11.180

(a) Approve® appointment as a First Aid Officer.

CE(PSCoE)
Award cl 51

(b) Approve* a first aid allowance o an
employee who is appointed as a First Aid
Officer, including a pro rata first aid allowance to
an employee who is selected to relieve in the
First Aid Officer's position when they are absent
on leave.

CE(PSCoE)
Award cl 51

Secretary

{c) Approve* attendance during normal office
hours and payment for training and retraining
courses for appointed First Aid Officers or those
requested to become First Aid Officer to meet
Departmental needs.

CE(PSCoE)
Award cl 51

11.181

Approve* payment for the actual expenses
properly and reasonably incurred by an
employee in the performance of official duties,
where the allowance was not adequately
covered or the allowance was not available.

GSE Reg
cl 23

Secretary

11.182

Authority to approve, in advance, a limit for the
expenses to be covered by an allowance.

GSE Reg
cl 23

Secretary

#11.173 (a) For Corrective Services NSW (CSNSW) — delegation must be exercised at least level 5 for uniformed staff
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TECA Provisions

11.183

Application

Offer any or all of the benefits available under TECA
in writing to a new or existing staff member on
recruitment or appointment as part of an attraction
and retention measure, where the staff member is
otherwise ineligible for the benefits under TECA.

TECA

Secretary

11.184

Definition

To determine that reimbursement of an expense
which is actually incurred by the staff member is
reasonable, and for which adequate evidence is
produced by the staff member.

TECA

Secretary

11.185

Notice of Transfer

To give, in writing, as long a period of notice of
transfer as is practicable but will not be transferred
with less than ten working days’ notice in writing
except in special or urgent circumstances.

TECA

Secretary

11.186

Leave

Determing, in consultation with the transferred
employee, a time suitable for taking accumulated
special leave to return home.

TECA

Secretary

11.187

Temporary Accommodation
{2) Require full particulars to be supplied where
the period of four weeks referred to in
subclause 8.1 TECA is not sufficient for the
transferred employee to obtain suitable
permanent accommodation and consider
each case on its merits.

TECA

Secretary

DCJ DELEGATIONS: Schedule M - Human R.urces

Page 58 of 70




Delegate

Del# Powers/Functions

5 6 7 8 9 10 11 12 13

(b) Discontinue the payment of Temporary
Accommodation Benefits where satisfied that
a transferred employee has rejected suitable
accommodation. TECA Secretary | X | X | X [ X

{c) Require transferred employees to show
evidence of difficulties in obtaining cheaper
private accommodation, including the
provision by a transferred employee of a : TECA Secrefary | X | X | X | X
statutory declaration.

11.187 (d) Extend, in exceptional circumstances, excess
rent payments beyond six months, including
in areas where there is an acute shortage of
housu_19 o_f a reasonable s_tandard, and areas TECA Secretary | X | X | X | X
experiencing extremely high rents due to
conditions which are abnormal compared with
those generally in New South Wales.

Removal and storage expenses

(a) Consider cases where the cost of insuring
furniture and effects whilst in transit up to an TECA10.1.3| Secrefary | X | X | X | X
amount of $38,000 is exceeded.

11.188 (b) Determine that an advanced payment fo cover
) the whole or part of the removal expenses is not TECA 10.1.4| Secretarv | X | X | X | X
appropriate. o y

(c}) Reimburse the cost of transport and storage if
satisfied that a transferred employee is unable
to secure suitable accommodation at the new
location and allow the cost of insurance of TECA10.2 | Secretary | X | X § X | X
furniture while in storage on the same basis as
prescribed in paragraph 10.1.3 of this clause.
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Delegate
6 7 8 9 10 11 12 13

Del# Powers/Functions Source

Depreciation and disturbance allowance

11.189 | Approve payment of a Depreciation and Disturbance TECA11.1 |Secretary | X | X | X | X
Allowance in accordance with the Award.

Reimbursement of transaction expenses
Consider payment of transaction expenses on a sale
and/or purchase of a residence more than 2 years
after relocation, if satisfied there is good reason. The
transferred employee must provide full details of why | 1ECA 13.7 | Secretary j X | X | X | X
the sale and/or purchase could not be completed
within the 2 year period.

11.190

Additional Benefits

Offer additional support or benefits not specifically
referred to in this award to assist in the attraction,
recruitment or relocation of a staff member to a
11.191 | location subject to approval from the Secretary of TECA 16.1 | Secretary | X | X | X*7|X28
Treasury. For example this may include assistance
with housing, education or career development
expenses.

General Human Resources Delegations

Approval to determine the accelerated progression of
an employee through the increment scale for the
position occupied by the employee.

11192 | Note: GSE Reg

1. Approval subject to consultation with the HR cl 14
lead in your business area

2. Subject to conditions in the Regulation

3. The does not apply to PSSE

Secretary | X | X | X | X | X | X

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

27 Limited to Executive Director, People
28 imited to Director, Talent Acquisition
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GENERAL

Delegate

Powers/Functions Source

6 7 & 9 10 11 12 13

Restructures:
Approval for Restructure Management Plans (RMP) for |ppc Agency
major organisational change: Change
s Subject to consuitation and engagement with Management
People Y
11.193 » [n accordance with Public Sector Change g;'ﬁi"g?i Secretary | X
Management Guidelines (D2011-014)

Authority to:
1. Develop policies and guidelines on Work Healih
and Safety and Injury Management.
2. Establish agreed Health and Safety Commitiee
consultative arrangements in Government
organisations and or/fwork premises.

11.194 3. Identify and implement safe systems of work, safe CE(PSCOE)
work practices, safe working environments and Award
appropriate risk management strategies. ¢l 8.1 and
4. Determine the level of responsibility within a 83 X | X |x20fx30]x31

Government organisation to achieve their health
and safety obligations.

5. Identify training strategies for staff members, as
appropriate, to assist in the recognition,
elimination or control of workplace hazards and
the prevention of work related injury or illness.

6. Develop strategies to assist the injury
management of injured staff members.

7. Develop strategies to ensure a bullying and
harassment-free workplace.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

¥ Limited to Executive Director, People
30 Limited to the relevant Director HR or Director, Employee Relations, Safety and Wellbeing
31 Limited to Manager, Work Health & Safety or Manager, Injury Management
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11.195

Powers/Functions

Authority to arrange two way or one way exchanges
with other organisations both public and private, if the
Department or staff member will benefit from
additional training and development in carrying out
the Department’s business.

Source

CE(PSCoE)
Award
cl 42

From

Secretary

5

6

Delegate

7

8

9

Home Office

11.196

Authority to direct a staff member to use a spare
room at their home as an office where there is no
office in a particular location and it is impractical to
provide one.

Note: A home office ergonomic inspection or
ergonomic self-assessment has to be undertaken prior
to authority being given to work from home.

CE{PSCoE)
Award
cl 43.1

11.197

Approve* payment of an allowance and provision
of furniture, telephone and other equipment as
required, if no Departmental office is available in a
particular location, and where an employee has
been authorised to use a room at their home as an
office.

CE(PSCocE)
Award
cl 43

Secretary

11.198

Authority to negotiate with a staff member to work
from home on a short term or longer term basis when
a Department office already exists in a particular
location.

Note:
1. No allowance is payable in respect of a home
office in this instance
2. A home office ergonomic inspection or
ergonomic self-assessment has to be
undertaken prior to authority being given to
work from home.

CE(PSCoE)
Award
cl 43.2
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-

Trade Union Delegates
Authority te provide accredited trade union
delegates with reascnable access to the following
facllities for authorised Ass_ociation activities: CE(PSCoE)
11.199 a) tele:phone and email ) ] Award X1 x| x
) b) notice board for materials authorised by the ol 58
Association
c} workplace conference or meeting facilities.
Conditions Applying to On Loan Arrangements
(a) Negotiate with the relevant union the financial CECEA
arrangements when a staff member is placed 56.1.6 (c) Secretary X | X3 X33
‘on loan” to the Association.
11.200
(b} Extend an "on.loan" arrangement where the
relevant union has made an approach in writing Secretary
for an extension of time well in advance of the CECEA X | x33 | e
expiration of the current period of the loan 56.1.8
arrangement.
Responsibilities of the Trade Union
Secretary
11.201 | Request written confirmation about an accredited CECEA X | X | X
trade union delegate's attendance/participation in a 60.1.1
trade union activity.
Authority to provide a trade union delegate CE(PSCoE)
11.202# | undertaking Association activities with leave, Award X | x| x
allowances etc as defined in clause 61. ¢l 61

*Approval by line manager, or escalated until an appropriately delegated officer can approve

#11.202 For Corrective Services NSW (CSNSW) — delegation must be exercised at [east level 5 for uniformed staff

2 Limited to Executive Director, People
3 Limited to Directors, People
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Workers Compensation
Authority to:
« advise staff members of their rights under
the Workers Compensation Act 1987,
«  provide advice in the lodging of any claim;
. provide assistance to the staff member or CE/(EVSa?dOE)
11.203 their representative in the lodging of any o821 82.3 Secretary
claim, and and 824
e ensure that, once received, a staff member’s )
workers compensation claim is lodged with
the insurer within the statutory period
prescribed by the legislation.
Authority to grant:
» sick leave on full pay;
* sick leave without pay;
« accrued recréation leave or extended leave {at | CE(PSCoE)
11.204 the staff member’s election), pending the Award Secretary
determination of a workers compensation clam and cl 82.5
provided there is an acceptable medical certificate.
To approve re-crediting a staff member's sick leave CE(PSCoE)
11.205 | .. 5 o Award Secretary
if Fability for the workers compensation is accepted. ol 82
Authority to grant sick leave where a staff member
has been absent but notifies that they do not intend CE(PSCoE)
11.206 h ! Award Secretary
to make a workers compensation claim. cl 828

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Powers/Functions

9 10 11 12 13

‘Authority to provide a staff member with employment
which meets the terms and conditions specified in the

!  the tel CE(PSCOE)
medical certificate issued under the Workers .
11.207 | compensation Act and the Workplace Injury c?‘gzazdo Secrefary | X | X | X | X [ X | X

Management and Workers Compensation Act.

Miscellaneous

Authority to determine the employment of a
11.208 recommended applicant following a positive Secrefary | X | X | X
employment screening or probity check

Authority, upon notice of the bankruptcy of an
employee, to request the provision of information,

within a specific time frame which details the GSE Reg
11.209 | composition, arrangement and assignment of the ol 10(1y | Secretary | X | X} X | X
bankruptcy.

Authority to require, as a condition of the engagement

of a person in a financial management role in DCJ,

that the person declare before the person is engaged GSE R
in that role, whether or not the person has at any time eg :

1.210 been declared bankrupt or made a composition, cl 10(3) Secrefary | X | X | X | X [ X

arrangement or assignment for the benefit of the -

person's creditors.

To approve work experience placements in
Departmental premises subject to necessary insurance XIx|Ix|x|x|x
11.211 coverage and existing policy and procedural
guidelines.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Delegate

Powers/Functions

1 2 3 4 5 6 7 8 9 10 11 12 13

(a) Approval io pay an allowance for the increased
cost of living and the climatic conditions in a
remote area, where the staff member is:

¢ Indefinitely stationed and living in a remote
area (as defined by the Award) or,

« Not indefinitely stationed in a remote area
but because of the difficulty in obtaining
suitable accommadation compelled to live in
a remote area {as defined by the Award)

{b} Approval to pay an allowance to assist staff
members who is indefinitely stationed in a remote £
area of the State of New South Wales situated to the PE‘EV(;? d ) x| x1x!x
west of the 144th meridian of longitude or such other ¢l 39 and 40

area to the west of the 145th meridian of longitude as

determined by the DPE; and proceeds on recreation
leave to any place which is at least 480 kilometres by
the nearest practicable route from the staif member's
work location in that area.

Note:

11.212

1. the allowance can only be paid once in any period
of 12 months

2. the allowance does not apply to staff members
who have less than three years service and who, at
the date of engagement, were resident in the
defined area.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Powers/Functions

Approve novated leases for motor vehicles for and
on behalf of DCJ with obligations restricted {o
deducting lease payments from the Lessee's
salary whilst the Lessee is employed by DCJ.

Source

From

10 11 12 13

any conditions of employment purposes.

11.213 TD 524,01
Note: Subject to prior consuliation with Salary :
Packaging Team, Director, Payroll Services and
Manager, Packaging and Benefits.
Approve* a Motor Vehicle Garaging Allowance for CE(PSCoE) _
11.214 employees required to provide suitable weather Award Secretary
protection for a DCJ owned or leased vehicle. cl 48
Authority to integrate workforce diversity into
workforce planning and ensure that obligations GSE Act
11.215 under the GSE Rules are complied with. 563 Secretary
Authority to develop and implement a performance
11.216 management system with respect to employees of GSE Act Secretary
' the agency. s67
Determine in conjunction with the head of another
government sector agency that a person employed GSE A
11.217 in 2 or more government sector agencies be ct s
regarded as employed in one of those agencies for s65 ecretary

*Approval by-line manager, or escalated until an appropria'te[y delegated officer can approve.

3* Limited to Deputy Secretary, Corporate Services
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ANNEXURE A - Department of Justice Flexible Working Hours Agreement 2017 (FWHA)

Delegate

Powers/Functions Source From 1 2 3 4 5 6 7 8 9 10 11 12 13

Actual Working hours and patterns of work

Determine ihe actual working hours and patterns of work
in line with operational needs of the Department or a FWHA (2) Secretary | X | X | X | X
11.218 | gection of the Department for the purposes of the FWHA.

Commencement and cessation of work

Direct employees not to start work before a certain time,
or not to finish work after a certain time (within the FWHA (4.2,
bandwidth) where work is not required to be performed at| g3 12.7)
those times, or where the hours are presenting a WHS
risk.

Standard Working Hours

Direct employee/s to work standard hours because:
- working of flexible hours does not suit FWHA (6)

11.220 operational requirements of the Depariment.

" - the employee is not observing the ferms of
the FWHA.

11.219 Secretary | X | X | X | X | X [ X

Secretary | X X | X[ X|[x]|x

Shift Work

Negotiate individua! alternative arrangements where
11.221 | current or proposed shift arrangements are incompatible
with a staff member’s family, religious or community
responsibilities. '

CECEA87.9 Secretary | X | X | X [ X

Work Arrangements for Business Units or Work Areas
Approvelvary specific work arrangements that will apply
to business unit{s) within area of responsibility, subject to
operational requirements. Work arrangements may

11.222 include:

- Core times {normal, floating & Sheriff's)

- Standard hours

- Non-standard hours

FWHA
(2,5,6,7) |Secrefary | X | X | X | X | X
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11.223

Powers/Functions

Work Arrangements for Individual Emplovees
Approve andfor vary specific work arrangements
requested by an individual employee (to assist in
balancing personal or family responsibilities), subject to
operational requirements. Work arrangements may
include:

- Core times (normal, floating & Sheriff's)

- Standard hours

- Non-standard hours

Source

FWHA
(2,5,6,7, 18.5)

From

Secretary

belegate
6 7 8 9 10 11 12 13

11.224

Suspension of Flexible Working Hours Arrangements:
Emergency Response
Determine temporary suspension period(s) of flexible

working hours arrangements (for part or all Departmental
employees) during emergency response and recovery
operations.

Determine work arrangements that will apply during this
period (standard hours or rostered shifts arrangements).

FWHA (8)

Secretary
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Powers/Functions

Source

Delegate

Excess Hours in Exceptional Circumstances
Approve an employee to accrue flex hours in-excess

5 6 7 8 ¢ 10 11 12 13

with the unions for a new FWHA.

11.225 of the stipulated 42 hours in a settlement period due FWHA (10.7)) Secretary X
to “exceptional circumstances”.
Meal Breaks . FWHA (21.8,
11.226 Determine span of hours for meal breaks. 9.3) Secretary X
Meal Breaks .
Schedule meal breaks for individual employees or
business unit to suit operational requirements / FWHA (3.15,
ensure continuity of service delivery. : 628&9 Secretary X X | x
11.227 Ensure employees take a meal break as required. CSCEA (15
' Approve or decline request to extend a lunch break )
beyond 1 hour (up to maximum 2.5 hours).
Additional Day Flex L eave on Separation from the
Department
11.228 | Approve additional day flex leave to enable employee FWHA (16) | Secretary X X | X
to reduce credit hours balance to zero prior {o last day
of service
Notice to Terminate FWHA FWHA (20) '
11.229 Authority to terminate the FWHA {by giving 12 months’ Secretar Secretary X3
' notice or 3 months as a result of Machinery of Y
Government changes).
Negotiations for a new FWHA '
11.230 | Create a working party to commence negotiations FWHA (20) | Secretary X

35 Limited to Deputy Secretary, Corporate Services
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Annexure B
Instruments for revocation

This page and the following documents from Annexure B:

Instrument from Minister FACS relating to Schedule E and |
Instrument from Minister FACS relating to Schedule G
Instrument from Minister FACS relating to Schedule L
Instrument from Secretary relating to Schedule N
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INSTRUMENT OF DELEGATION

Community Welfare Act 1987
Public Finance and Audit Act 1983

To the extent that | am able, | PRU GOWARD MP, being the Minister of the
Crown in and for the State of New South Wales with power to delegate under
the following Acts:

o Section 5 of the Community Welfare Act 1987
e Section 12A of the Public Finance and Audit Act 1983

the Regulations and the general law of the State of New South Wales,
delegate the exercise and performance of those functions, authorities, duties
and powers in the attached Schedules A, B, E, | and R to the employee or
employees identified in that Schedule and/or Schedule A up to the general
financial limits prescribed in Schedule B (unless otherwise expressly limited).

The Schedules to this Instrument are:

Schedule A: Categories of Delegated Employees

Schedule B: General Financial Limits for Delegated Employees
Schedule E: Purchasing Card (P-Card)

Schedule [: Expenses — Goods and Services

Schedule R: Community Welfare Act 1987

Each delegation is subject to the conditions that:

(i) it will be exercised subject to such administrative instructions as the
Secretary may give from time to time;

(ii) any matter which involves a substantial departure from policy shall be
submitted for consideration by the Minister;

(iii)it shall be exercised in accordance with such duties required by the
Government Sector Employment Act 2013 and the Public Finance and
Audit Act 1983.

Earlier endorsed Schedules A, B, E, | and R are revoked and the attached
schedules of delegation are provided in their place.

In this Instrument:

‘Employee’ means the holder of a specified office, and/or

(i) a person acting in that office and/or

(i) any supervising employee senior to that person; and/or

(i) an employee who, as a next senior employee present responsible to the
holder of the office, is allocated by the holder of the office responsibility for



the duties of the office during a temporary absence from duty of the holder
of the office.

This instrument takes effect from the date of signing.

Pru Goward MP
Minister for Family and Community Services
Date signed: }.}_! b ( 2017



INSTRUMENT OF DELEGATION

Public Finance and Audit Act 1983

To the extent that | am able, | BRADLEY RONALD HAZZARD MP, being the
Minister of the Crown in and for the State of New South Wales with power to
delegate under the following Acts:

* s 12 of the Public Finance and Audit Act 1983

the Regulations and the general law of the State of New South Wales,
delegate the exercise and performance of those functions, authorities, duties
and powers in the attached Schedules A, C and G to the employee or
employees identified in that Schedule and/or Schedule A up to the general
financial limits prescribed in Schedule B (unless otherwise expressly limited).

The Schedules to this Instrument are:

Schedule A: Categories of Delegated Employees

Schedule B: General Financial Limits for Delegated Employees
Schedule C: Delegations within Specific Financial Limits
Schedule G: Business Services

Each delegation is subject to the conditions that:

(i) it will be exercised subject to such administrative instructions as the
Secretary may give from time to time;

(ii) any matter which involves a substantial departure from policy shall be
submitted for consideration by the Minister;

(iii) it shall be exercised in accordance with such duties required by the
Government Sector Employment Act 2013 and the Public Finance and
Audit Act 1983.

Earlier endorsed Schedules A, C and G are revoked and the attached
schedules of delegation are provided in their place.

In this Instrument:

‘Employee’ means the holder of a specified office, and/or

() a person acting in that office and/or

(i) any supervising employee senior to that person; and/or

(iii) an employee who, as a next senior employee present responsible to the
holder of the office, is allocated by the holder of the office responsibility for
the duties of the office during a temporary absence from duty of the holder
of the office.



This instrument takes effect from 6 June 2016.

Minister
Date:

P
{ \
/
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e

INSTRUMENT OF DELEGATION

Public Finance and Audit Act 1983 (NSW)
Public Authorities Financial Arrangement Act 1987 (NSW)

Aboriginal Housing Act 1998 (NSW)
Adoption Act 2000 (NSW)

Children and Young Persons (Care and Protection) Act 1998 (NSW)

Community Welfare Act 1987 (NSW)
Family Law Act 1975 (Cth)
Housing Act 1998 (NSW)

Public Sector Employment and Management Act 2002 (NSW)

To the extent that | am able, | PRU GOWARD MP, being the Minister of the
Crown in and for the State of New South Wales with power to delegate under

the following Acts:

e s 12A of the Public Finance and Audit Act

e 5206 Adoption Act

* 5249 Children and Young Persons (Care and Protection) Act

* 85 Community Welfare Act

e s 162 Public Sector Employment and Management Act
the Regulations and the general law of the State of New South Wales, delegate
the exercise and performance of those functions, authorities, duties and powers
in the attached Schedules C-J, L, M, R, W, X, Y, AB and AC to the officer or
officers identified in Schedule A up to the general financial limits prescribed in
Schedule B (unless otherwise expressly limited).

The Schedules to this Instrument are:

Schedule A: Categories of Delegated Officers

Schedule B: General Financial Limits for Delegated Officers

Schedule C: Delegations with Specific Financial limits

Schedule D: Delegations in respect of Motor Vehicles

Schedule E: Delegations in respect of Purchasing Cards

Schedule F: Delegations in respect of FACS Property

Schedule H: Delegations in respect of Procurement: Contractors and
Consultants

Schedule I Delegations in respect of Expenses: Goods and Services

Schedule J: Delegations in respect of Travel

Schedule L: 813 payments and certification of Invoices

Schedule M: Delegations in respect of Human Resources

Schedule R: Delegations under the Community Welfare Act 1987

Schedule W: | Delegations under the Adoption Act 2000

Schedule X: Delegations under the Children and Young Persons (Care and
Protection) Act 1998

Schedule Y: Delegations under the Family Law Act 1975 (Cth)

Schedule AB: Delegations under the Housing Act 1998

Schedule AC: Delegations under the Aboriginal Housing Act 1998

Each delegation is subject to the conditions that:



(i) it will be exercised subject to any policies, guidelines or procedures issued
by the Director-General (or authorised/delegated officer) from time to time;

(ii) any matter which involves a substantial departure from policy shall be
submitted for consideration by the Minister;

(iii) For grants funding to non-government organisations, the General Financial
limit applies to the funding for an individual non-government organisation
whether it is part of a decision affecting that non-government organisation
alone or non-government organisations generally;

(iv)it shall be exercised in accordance with such duties required by the Public
Sector Employment and Management Act 2002 and the Public Finance and
Audit Act 1983.

Any previous delegations given by the Minister to officers within the Department
of Family and Community Services are revoked.

In this Instrument:

‘Officer’ means the holder of a specified office, and/or

(i) a person acting in that office and/or

(ii) any supervising officer senior to that person; and/or

(iii) an officer who, as a next senior officer present responsible to the holder of
the office, is allocated by the holder of the office responsibility for the duties
of the office during a temporary absence from duty of the holder of the office.

This instrument takes effect from 5 August 2013.

Minister
<date>



INSTRUMENT OF DELEGATION

Public Finance and Audit Act 1983

To the extent that | am able, | MICHAEL COUTTS-TROTTER, Secretary of
the Department of Family and Community Services, NSW with power to
delegate under the general law of the State of New South Wales, delegate the
exercise and performance of those functions, authorities, duties and powers in
the attached Schedules G, M and N to the employee or employees identified
in Schedule A up to the general financial limits prescribed in Schedule B
(unless otherwise expressly limited).

The Schedules to this Instrument are;

Schedule A: Categories of Delegated Employees

Schedule B: General Financial Limits for Delegated Employees
Schedule G: Business Services

Schedule M: Human Resources

Schedule N: Administrative Delegations

Each delegation is subject to the conditions that:

(i) it will be exercised subject to such administrative instructions as the
Secretary may give from time to time;

(i) any matter which involves a substantial departure from policy shall be
submitted for consideration by the Minister;

(iii) it shall be exercised in accordance with such duties required by the

Government Sector Employment Act 2013 and the Public Finance and
Audit Act 1983.

Earlier endorsed Schedules G, M and N are revoked and the attached
schedules of delegation are provided in their place.

In this Instrument;

‘Employee’ means the holder of a specified office, and/or

(i) a person acting in that office and/or

(i) any supervising employee senior to that person; and/or

(iif) an employee who, as a next senior employee present responsible to the
holder of the office, is allocated by the holder of the office responsibility for

the duties of the office during a temporary absence from duty of the holder
of the office.



This,instrum

/ 4
Michael Coutts-Trotter

Secretary
Department of Family and Community Services
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Former FACS S5chedule K — Allowances

Schedule K ~ Allowances
Effective from 14 March 2017

Schedule Guide

The numbers 1-14 refer to the 14 delegation categories defined in Schedule A

An X indicates that the delegation is available to the corresponding delegation category.

A financial delegation is indicated by a blue shaded delegation cell. Unless othernvise stated, the general financial fimits in Schedule B
apply.

An administrative delegation is indicated by a white shaded delegation ced.

“From” refers to the positon from which the power is delegated.

*Approval by Line Manager: Approval by the officer to whom the applicant directly reports,

Applicable legislation, awards and delegations ("Source™):;

Government Secfor Employment Act 2013 (“GSE Act’}

Government Sector Employment Regulation 2014 {GSE Reg™)

Government Sector Employment Rules 2014 ("GSE Rules™)

Manual of Delegations from Treasury 2014 (“TC14-19 MODT")

Crown Employees (Public Seclor Gonditions of Employment) Award 2009 (NSW) ("CE(PSCoE} Award")

Crown Employees (Transferred Employees Compensalion) Award 2009 (NSW) ("CE(TEC) Award™)

Care Worker Employees — Department of Family and Communily Services - ADHC (State) Award 2012 (*CWE Award")

Applicable Guidance;

Delegations are to be read in conjunction with FACS policy and Department of Premier and Cabinet Guidelines
Premier’s Circulars {"PC")

Persennel Handbook ("PH™)

An applicant may not approve their own expenditure (i.e. an applicant can not approve their own allowance).

14

Del# | Power/Function Source From 1121314151617 |8 {9 0|11
Temporary assignment allowance F -

Approve® payment of an aliowance 10 a non-executive
empboyes for & temporary assigam&n; jwhaole or GSE Reg
&1 proportionate) 1o a higher non-ekacutive role fora 12001 Secretary | X | X [N {X [ X | X

pericd of 5 ordinary working days of more. cl2dy

“Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # | Power!/Function Source From 1011112113 [14
Approve” payment of an allowance 1o a non-execulive
9.2 employes for a lemporary assignmrent to a higher non- | GSE Reg Secretary
- executive role for a period of less than 5 working days. | ¢120{4)
Approve* payment of an aliowance o a non-executive
employes for a temporary assignment to an executive
role, or an executive employee tempaorarily assigned to
03 @ higher execitive role. GSE Reg
’ Mote ci21
1. Approval to be provided by an Executive in the
next senior band to the band of the temporary
agmignment.
Secondment Allowance
Approve” payment of 2 secondment alfowance to an.
employee who is seconded {o another public senvice ‘3‘545“‘
94 agsnty. Secretary
hote . . GSE Reqg
1. _Approval is subject to prior consultation with HR. | & ==
T Do -
Approve® payment of an aowance and provision of CE{PSCoE)
furmiture, 1elephone and other eguipment as required, | Award
945 where an empioyes has been suthorised touse a o143 Secretary
room gt thelr home a8 an office.

~Approval by line manager, or escalated until an appropriately delegated officer can approve.
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matatial or equipment; ar

*  Resulls from an employse’s protecion of or
atterant o protect Deparimenta] property from
ioss or damage.

Del# | PowerlFunction Source From 1 3 6 10111112 |13 114
Uniforms :
CE{PSCeEy
Award
Approve* dieclion to an employes to wear cl45
95 protective clothing or safety equipment, X X x X
PH
54272
54-2.37-19
(3] Approve” provision of & uniform and an aftowance
when an employee 15 required to wear a uniform, CE{PSCoE}
protective clothing or other specialised clothing in Award Secretary | X x x
connection with their official dulfes, c148
th} Approve’ expenditure to maintain a uniform CE(PSCoE)
97 required for anemplovess official duties, g‘f’fgﬂ Secretary | X x X
CEPSCoE)
(¢ Approve® reimbursement to an employee who Award
ﬁﬁwr osm:szofm protective clothing or other | ol 45 Secrstary | X % *
CWE Awerd
Ci 28
Damage to Personal Property
(a1 Approve’ compensation 1o an employes for the
damage to or koss of personal property in the course of
employment provided that such damage or loss:
+ I due to the negioence of the Deparinent,
ammefemp&weeqrdigm of both, in the CE(PSCOE)
98 performance of their duies or Award Secretary | X X
+ |z caused by a defect in an employee’s ol 47

“Approval by line manager, or escalated until an appropnately delegated officer can approve.
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Del# | Power/Function Source From 112 4 101111213 |14
{b) Approve* expenditure for the cost of replacement
where the tem cannot be repaired or is lost, when | ce@sces;
there has been damage to or loss of the employes’s roweion Secretary | X | X %
m&mm&mﬂmemmofmmmtfas ol 47
defined in 9.6{ajl.
Motor Vehicles e
Approve® a Metor Vehicle G&ragmg Allowance for CEPSCOE}
5.9 empdsy:eez:eqummpmwdesmmewem Avemrd Seeretary | X | X %
’ protection for a FACS owned of leased vehicle, cl 45
Empiloyee Payments
Approve® an aliowance 10 empiovees who possess a
basic level of competence in & community language
and their community lanquaqe is utilised to assist
clients: provided thatt
. CE(PSCeE)
+  The employes is not empioyed as an
3.10 intscpreter or transtator: of g&gﬂ&rd Secretary | X [ X X
+  Employed where partictlar languags skills are
an integral pant of essential requirements of
o
(a} Approve” appointment as a First Ald Cfficer. gi;P{;CoE] % | x X
cl 51
{by Approve” a first ald allowance to an employee who
is appointed a5 a First Ald Officer, including a pro rata CEPSCOE)
first aid sliowance to'an employee who is selected to swand Secretary | X | X X
refieve in the First Aid O@fﬁcefs position when they are ol 51
an absent on feave,
(¢} Approve* attendanee during normat office hours
and payment for training and retraining courses for CE{PSCoE)}
appointed Fust Ald Oficers or those requested io Award XX X
become First Ald Officer {o mest Deporimental needs. | ¢l 51

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del #

Power/Function

Source

From

10

13

14

912

{a) Approve* expendifure for employes development
and training activities considered essential for the
efficient operation of the Department:

*  course fees;

+  alf actugl necessary expenses (provided that

{he expenses invoived do not form part of the

course and are nat included in the course
fens).

CE[PSCoR)
Aviard
¢l 85

Secretary

ib) Approve” payment of overtime for employes
development and training activiies considered
essential for the efficient operation of the
Department: whare the activity could not be
conducted during the employes’s nonmal bours,

CE{PSCoE)
Award
¢l 85

Secretery

913

Approve” expendiure (pavment and reimbursement]
for employee development and braining activiies
eonsidered developmental and of benefit to the
HSW public sector;

¢ course fess;

+  any aclusl necessary expenses mourred for
trave] costs; meals and accommodation
{provided that the expenses have not been
pisld a8 part of the course fee)

¢ such other conditions or assistance as may
be considered appropriate.

CE(PSCoE}
Awrard
¢l 85

Secretary

b4

X

.14

Auhonty 1o estabash a Departmental scholarship to
ENCOUrage participation in courses or educational
programmes of partcudar relevanse or value,

$.1%

Approve® a scholarghip for part tme study where the
course of educational progranyme is of particular
redevance or velue 1 the Depoartment.

CE(PSCoE)
Avard
<k 8623

Secretary

Approvai by line manager, or escalated until an appropfiately delegated officer can approve.
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Del# | Power/Function Source From 112(3 |4 10{11]12]13 |14
To approve:
{a} the imposition of 2 bond on an employee
recedving financial assistance, whether via
reimbursement of education or associated
expenses, or via paid study or special leave or via PH—€
- the Depanment directly paying education orrelated | 20.7.7,
9.18 X XXX
expenses; 6-2078
{b} recovery of fnancial assistance under the bond ¥
the empioyee fails to complete the bonded service;
or
{cwriting off any amount owing under the bond.
Overtime
CE(PSCoE)
Direct, or approve” a direction for, an employee to Alxa;&rc‘i,
work overtime in accordance with the conditions el 3.42
817 | ouwfined in the applicabie Award, Seoretary | X | X X X
. CWE Award
¢l 25
Approve* payment of overbime worked {by shift andlor
day employeesy: CE(PSCoE)
: Awerd
» Al the employes’s salary, or where appficable, | ¢l 89 80,55
9.18 salary and allowance in the nature of salary; and 98 Secretary | X [ X | X | X
or
s i the employes so elects; by the grant of CWE Award
leave in s, ol 25
Approve” payment of an on call allowance 1o an
employee directed by the Department to be on call or CE{PSCoE}
9.19 on standby for a possible recal] to duty outside the Award Seeretary | X | X [ X [ X
emploves’s working hours. . ¢l92

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del# | Power/Function Source From 12134 10811112113 |14
{@) Appove® payment of a meal sllowance to an
emploves directsd o work ovedime, where an LCEPSCOE)
adequate meal was not provided by the Depsriment Award
and the employes properly and reasonably incurred el o4 Secrel wix x|«
expenditure in obtaining the meal and overime is not ary I I I
520 being taken i respect of the time fsken for 2 megt CWE Award
- brack, ol 25{E)
(b} Approve® the reimbursement of the actuad CEPSCoE)
expenses incurred for the cost of a meal ¥ the Avward Sepreta wiwlxIx
aliowance payable is insafficiant. ol 94 24
Siate Emergency Service
Approve® compensation {being payment or ime in Beu)
for additonal hours worked by 4 Duty Officer, State CE(PSCoE}
2.21 Ememency Senices dunng food alerls on weekends | Award Secretary { X [ X | X | X
and public hodidays 97
Transferred Emplovees :
. i CETEC)Y
a57 Aoprove” payment of an &ﬁwafftfe anf:l axpenses o Award Secretasy | X | X | X
transferred employess per conditions in the Award, 4716
Job Evaluation Allowance
Approve” payment of a jobs evaluaton alfowance
provided that:
* The work bas not changed substantially; GSE Act
+ Joby evalugtion using one of the three accredited 882
gystems of HAY, OCR or CED resuils in the work
peing evaluated at the higher level: ;’{%{1%”9
§.73 *+ The existing cccupant of the position was appointsd | paig Secretary | X % | X
folfowing a process of competitive mernit selection
{afiheit to the pre-job evaluation levely and 7 C1997-35
* The exiating occupent of the position is performing P {1588-50
the job satisfactonly.
Note:
1. Prorendorsement reguired from ED, MR FACS.

“Approval by line manager, or escalated unti! an appropriately delegated officer can approve.
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Del #

Power/Function

Source

From

10

13

Skills Shortage Allowance

11

924

Anprove” payment of a skilis shortage aflowance,

provided that

+ There is strong evidence of difficully in efther
atiraction or relenion which has = significant
disruptive effect on service delivery.

» The aliowance is for positions at or above Clerk
Grade 12 or equivatent but is not payable to Senicr
Officers,

The maximum aliowance payable is $13,600 per

GRNLM

GSE Act
552

TC 14118
MCDT
Det3

Secretary

Other Aliowauces

4§25

Approve” payment for the actusal expenses properly
and reasonably incwred by an employes in the
performance of official duties, where the sliowance
was not adeguately covered or the alfowance was not
avatiabie.

GSE Reg
¢l23

Secretary

926

Authority to approve, in advance, a St for the

GSE Reg
ci23

expenses to be covered by on aliowancs.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Former FACS Schedule M — Human Resources

FACS GSE Human Resources delegoations

Schedule M — Human Resources
Effective from 26 April 2017

Schedule Guide

The numbers 1-14 refer to the 14 delegation categories defined in Schedule A

An X indicates that the delegation is available to the corresponding delegation category.

A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule B
apply.

An administrative delegation i1s indicated by a white shaded delegation cefl,

“From™ refers to the role from which the power is delegated.

Line Manager: The employee to whom the applicant directly reports.

HR lead is the MR contact within your business area, however the lead may determine that consultation may need to extend o central
office Muman Resources or other business area before advising.

Applicable legislation, awards and deleqgations (“Soyrce™);

Government Sector Employment Act 2013 ("GSE Act)

Government Secior Employment and Management Regulation 2014 (*GSE Reg”)

Govemnment Sector Employment and Management Rules 2014 (*GSE Rules™}

Crown Employees (Public Sector Conditions of Employment) Award 2009 (NSW) ("CE(PSCoE) Award™)

Crown Employees (Transferred Employees Compensation} Award 2009 (NSW) ("CE(TEC) Award")

Crown Employees (Home Care Service of New South Wales — Administrative Staff) Award 2012 ("CE(HC) Award™}
Care Worker Employees — Department of Family and Community Services — ADHC (Slate} Award 2012 [*CWE Award™)
2014 Treasury Circular Manual of Delegations from the Treasury {TC14-18, MODT)

Fublic Bector Employment and Management Act 2002 ("PSEMA’} Now Repealed.

Applicable Guidance:

Delegations are to be read in conjunclion with FACS policy and Depariment of Premier and Cabinet Guidelines
Premier's Circulars {*PC")

Public Employment Office Circular ("P7)

Personnel Handbeook {"PH")

“Approval by line manager, or escalated until an appropriately delegated officer can approve.
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FACS GSE Human Resources delegations

LEAVE
Del# | Power/Function Source From 2{3 145 10 11 [12 [13 |14
Recreation Leave
114 Approve™ a request for recreation leave. % |x 1xlix
Approve® an exception 10 the requirement that at least two CE(PSCoE)
112 conseculive weeks of recreabon leave is taken by an Aweard Secretary x Iz |x
- employee avery 12 months. o 77
Direct employees to take at least 2 weeks lzave within
tal 3 months of a notificaton that aceruad recreation CE(PSCOE
lzave has reached 6 weeks {or its hourly equivalent). Averd °B) Secretary wlx |xix
Hote: Directon to be made by ine manager or more senior o7
113 manager within the same work flow.
() 6 weeks of a notification that accrued recreation leave
has reached 8 weeks (orits houry equivalent). CE(PSCOE}
MNote: Direction to be msade by Ene mianager or more genior ’:, 7 etary S R R R
manager within the same work flow.
CE(PSCoE}
114 Approve” the conservation of acerusd leave. Award Secretary A1 X
o 77
Approval’ to reguire an employes transferring from a NSW £H
113 Public Service organisation o iake payment for recreation 3. 1‘_ 3.4 XXX
leave in excess of 35 days. fed
Authority to approve® the transfer of funds for accrued G5E Reg
izave entitements betwesn government seclor agencies ¢i2g
116 Mote: Approval to be made by ine manager of more senicr XX X IX
manager within the same work flow. Pri
217.3.3

“Approval by line manager, or escalated until an appropriately delegated officer can approve.
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FACS GSE Human Resources delegations
Del # | Power/Function Source From 112341516 9 1o 1 2 13114
Flex Leave
Approve® payment for a fiex day accrued and remaining
urtaken on the last day of senvice for circumsiances that
have been negotiated and are other than:
*  The employee’s services being terminated without | CE(PSCoE)
117 a period of notice for reasons other than Award Seeretary | x | x % | x| % | X
misconduct; or ¢l 21
+  an applization for fiex leave being made, but nat
qgranted prior to the 1ast day of servics,
Extended and Long Service Leave
GSE Reg
Grant employee’s extended leave or long service leave cH6 and
{including on a pro-rata basis) in accordance with Schedule | GSE Reg
1 of the GSE Regulations Sch i
{al up to 12 months, CE(PSCoE) xix Ix x|l Ix ¥
Aviard
Note: ¢l Y0
1. Grant to be made by line manager or more senior
manager within the same work flow. CE{HC)
Award
¢l 29
1.8 GSE Reg
clte and
GSE Reg
(bl over 12 months Schr 1
Mote: CE{PSCoE) wlw s x| x
1. Grant to be made by line manager or more senior Award
manager within the same work flow. el 70
CEMHC)
Award
cl 28

“Approval by line manager, or escalated until an appropriately delegated officer can approve.
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FACS GSE Human Resources delegations

Del # | PoweriFunction Source From 10 [11 [12 13 14

Payment of Leave for Deceased Estates

PSEMA

555 {(sch 3}
(&) Approve® payment of a deceased employees iiﬁdo?
entittements 1o a dependant relative of the employze, 776 Minister
where there s no spouse or child of nominated beneficiary. )

TD 60201

PH

433

(b} Approve” payment of funeral expenses froma

deceased empioyes’s entitternents (1o a person not

identified in (a}) who made payment of the funeral

EXPENSES.

119 Note:

1. Payments are not 1o be paid 10 a funeral director
without a wrilten reguest from the executor or following
a grant of probate or letters of administration from the
NSW Supreme Court.

2. Payments are not to be made o an individusl unless .
they have provided a stabutory declaration cordinning THen2.02 Winister
their payment of the funeral expenses and receipts
proving payment of the funeral expenses.

3. Before making any payment under this delegation
engquines should be made as to what approaches
have been made for payment of funeral expenses in
accordance with Section 122(5; of the Stamp Dulies
Act, from any assets of the deceased which are held in
a savings bank account of an insurance company.

4. Payment under this delegation is discretionary.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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FACS GSE Human Resources delegations

Del # | Power/Function Source From 1 314 8 10 (11 [12 113 [14
Sick Leave
Authority to grant to the employee any of the employee's GSER
11.16 forfzited sick leave as sick jeave for the absencs. ey = Sacretary | X x
Apmove' sick leave:
{a} onfull pay CE(PSCoE)
Avward Secrefary | X X | X Y
ci TS
1.1 CEIPSCOE
(b without pay, for a period up to 12 months, where the Aveard } Secretary | X ¥ | ¥ %
ahsence of the employee exceeds the full pay entifiement 179 )
{ch withowt pay, for a perod greater than 12 months, where | CE{PSCoE)
the absence of the emiployee excseds the full pay Award Secretary | X XX
erfitiemnent ci79
Direct an employes to take sick leave if sabsfied that the
employee.
* iz unable to camy out their duties without distress;
or
*  ngks further impairment of their health by reporting
for duby; or CEFSCoE)
11.12 * s arisk to the health, wellbeing or safety of Award Secretary | X KA
cthers, ¢l 78

(a} in respect of & temporary of short term iliness

Note: Direction to be made by nge manager or more senior
manager within the same work flow.

“Approval by line manager. or escalated until an appropriately delegated officer can approve.
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Del# | Power/Function Source From 112134 6 10 |11 12 [13 |14
() in respect of a tong term illness or condition
Mote:
; s ) ) CE(PSCoE)
1. Prier to utifising delegation 11.12(b) sufficient
documentation confirming the condition/ iness is required. ;;v;egd Secretary | X | X | XX X
2, Birection to by made by line manager or more senior
manager within the same work flow,
Cirect an employee 1o participate in & returm o work
program i the employee has been absent on a long period
of sick leave. CE(PSCob
Awrard
Mote: cl 7%
1.3 1. Direction only to made following consuftation with the HR CE(HC) Secretary | X | X | X [ X X
lzad in your business area. Award
2. Bhrection to by made by line manager or more senior ci%ﬁ{vii)
manager within the same work flow,
CE{PSCoE}
, i . i Award
Approve* Sor more days of paid sick leave in me initial 3 7%
1114 Exgzig service, where supported by a medical Secretary | X | X | X | % %
’ CE{HC})
Award
cl 31}
CE(PSCoE)
Approve sick leave for the whole of an absence where a Award
medicat certificate has been supplied that only covers the ¢l 80
1115 latter pan of the absence and grantor is satisfied that the Secrefary | X | X | X | X X
reason for the absence is genuine. CEHC)
Award
cl 3160

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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FACS GSE Human Rescurces delegations

Del# | Power/Function Source From 11213 5|6 8 19 (0 11 112 13 |14
CE{PSCoE)
Aporove® o direchon to an employee fo produce evidence gwg%rd
11.18 of iiness for an absence of 2 consecutive workings days or Secretary | % | x | x w |y < | x
feas. CE(HC)
Award
¢l 316in
Approve® sick feave to an employes wiho is absent on
recregtion leave or extended leave and provides
satisfactory evidence of an iness which occumed during
the leave. CE{FSCoE)
Awviard
Mote: cl &0
11.17 1. For an employes on recregtion leave, sick leave is Secretary | X [ X { X ALK XX
to be granted for the perod set ot in the evidence | CE(HC
of diness, Award
2. Foran employee on extended leave, sick leave will | ¢f 30{vi}
onty be granted where the pedod sef out in the
evidence of #iness is for 5 days or more,
Approve® a grant of special sick lzave
Note:
1. Special sick leave may only be granted to long
term employees {ovar 10 years) for occasions of
iong tem ifness ondy, and PH
1118 |+ the employee has been of will be absent for a period of BA7.12.1 Secretary | X | X | X

at least 3 months; and
+  has exhausted or will exhaust, all nomal sick leave
entiiements.
2. Subject to prior consultation with the HR lead in
your business area.

Approval by line manager, or escalated until an appropriately delegated officer can approve.
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FACS GSE Human Resources delegations

Del# | Power/Function | Source From 112 8 10 11 (12 [13 14
Sick leave — claims cther than Workers Compensation
Authority to grant sick leave on fulf pay to an employee for
any injury or iliness that gives rise 1o a claim for damages
of to compensation, qther than compensation under the
Workers Compensalion Act 1987, CE(BSCos)
11.18 Note ;vg*c; KX X
1. in accordance with the relevant provisions of the Award. .
Mote: Grant to by made by line manageror more senior
manager within the same work flow.
Carers Leave
Approve* sick leave to provide care and support to a family
member {elause 81.4.2)whoisill. CE(PSCOE)
- Award
?Ugréy 1o be granted where Family and Commiunity cl 81 (and s
Services leave is exhausted or unavailable, ci80.8) etary | X | X X
2. i required the employee must provide evidence CWE Award
consistent with subclause 80.6 to establish the iliness of o 35
the perscn concemed.
11.20 . s - .
(b} Approve” exemption from providing evidence, per
subelause B0.E, where:
*  fzave is reguested to cans for a family member
{clause 81.4.2) who requires regular reatment or CE{PSCoE)
has an ongoing idnessfcondition; and Award Secrefary | X | X X
» evidence has previously been supplied confirming | ¢/ 81.3
reason for leave; and
v the cument request for leave relies on the same
evidence for the same person.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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FACS GSE Human Resources delegations

Del# | Power/Function | Source | From 23141516 8 10 11 12 h3 14
Family and Commuunity Services L eave
Anprove* the grant of Family and Community Services
leave due to: CE(FSCoE)
« unplanned ardd emergency sitluations, or Aviard
- +  employees holding office in Local Government, or | ¢ 71 i
11.21 + atendance as a competior in a major amateur Secretary A R A R R A
sport where the empioyee is selected to represent | CWE Award
Australia or the State. ¢f 35D
Approve* additional Family and Community Services leave CE[PSCoE)
1120 | (where such leave is cumrently exhausted) if some other A n; Secreta P
e EMEergency arses. c;f;,i SeerEiary
Approve” other forms of leave such as goerued recreation CE(PSCoE)
leave, time off in fieu, flex leave and so on for Fanily and bl )
.23 Community Services leave pumoses. ’;"ﬁm Secretary O RO RN R £
Parental Leave
Apgrove® parental lzave to an employee; this includes
maternity, adoption, special adoption and “other parend”
leave. CE(PSCoE)
<
1124 MNete: Where maternity o adoption leave does not apply, zw;z;rd Secretary A A AT R R x
‘cther parent” leave may be available, Referto o 75.4 for
conditions,
Approve* extended penod of unpaid parental lsave
CE{FSCoE)
11.2% hote: Extended unpaid parental leave is for a continuous Award Secretary XX X
period of ieave not exeesding 12 months (¢l 75.9). e 75
Approve™ a retum from a period of full time parental isave
on a part ime basis, at the same grede and classification CE{PSCob:
11.25 as the employes's former position untl the child reaches Award Secrelary AX X X
school age. el 75

*Approval by line manager, or escalated untit an appropriately delegated officer can approve.
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Del# | Power/Function Source From 112134
{a} Approve” allemative duties for a pregnant empioyes
where that employee is having difficully in performing her CE(PSCoE}
normal cuties or there is a nsk to her health or to her Award Secretary | X | X | X | X
” unbom chitd, cl 75
11,27
(b) Approve® matemily leave or any avalable sick leave CE{FPSCoE}
where alternative duties can not be provided, Award Secretary [ X | X [ X | X
cl 78
Study Leave
CE(FSCoE)
Award
Approve or refuse a grant of study fime. cl 86
1128 | Note: Approval o refusal to by made by line geg;fi:) Secretary | X | X | X | x
manager or more senicr manager within the same work sgs
flow. €
CWE Award
¢l 37
CE{PSCoE)
11.29 Approve” study leave with financis! assistance. Award Secrefary | X | X [ X | X
el 88

*Approval by line manager, or escalated untii an appropriately delegated officer can approve.
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FACS GSE Human Resources delegations

Del # | Power/Function Source From 3 10 11 12 13 114
Special Leave
Approve® special lzave to an employee; CEIPSCob)
¢ toretum home when temporanly living away from Award
home, el 73,84, 86
« whoidentifies as an indigencus Australia up to one
day special lsave per yeer to enable the employse | CEIHC)
to participate MAIDOC week; Awardd
+  for examinations limited to S days a year, ch 35 ffor
1140 . i-_;i f;;y duty (subject to Award condiions being fﬂf?; ;.s»ew‘we Secretary ¥
« forup to 1 day for an employees to attend medical
examinations and tests required for acceptance as | CWE Award
a volunteer part ime member of the Australian of 37 (for
Dafence Forces, or jury service
«  for ofher purposes, subjsct to conditions outliined in | and military
the Personnel Handbook. examination
5)
Approva® special leave of 5;;{ o bég c;ays g?r yemr CE(PSCoE)
raining actvities principat efit to the en see and ’
1131 | ot indirect benefit to the pulsiic service. A Secretary X

“Approval by ine manager, or escalated untit an appropriately delegated officer can approve.
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Del# | Power/Function Source From 112 5 g 10 11 112 |13 14
Domestic Violence
Approve® ieave for employees expenencing Domestic
Violence, where satisfied, on reasonable grounds, that
domestic violence has cccurred {evidence (o support
reasonable grounds include an agreed document issued
by the Police Foree, a Court, a Doctor, a Domestic
iolence Support Service or Lawyer),
NSW TC
MNote: 14118
1. Sick Leave, Family and Community Service
lzave, Sick Leave to Care for a Family Member PH
11.32 {also refemred {o as Personal/Carers Leavel may | £-19 XX X X
be used by employess experiencing domestic
vikenee. CE{HC)
2. ‘Where the leave entilements referred to in point | Award
1 above are exhausted, the employee shall be ci 38A
granted five days.
3. Approval for leave to be sought from the
employee's fine manager, or to an employee
more seniof than line manager to whom the
employee feels comforiable making the request.
Military Leave
CE(PSCoE)
Al ¥ il . Aoward
oprove” military leave for an employee who is a voluntesr 73
11.33 part-bme menber of the Befence forces. Secretary | X | X X X
CWE Award
ci 37
Approve” Military Leave Top up Pay to an etnployee who is
requested by the Australian Defence Forces o provide CE(PSCoE}
11.34 additional military services requiring jeave in excess of Award Secretary | X | X X
clause 73.3. 73

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del# | Power/Function Source From 1121314 b 9 101 12 13 N4
Purchased [eave
CE{PSCol)
Awiard
Approve* Purchase Leave, subject to the requirements of el 76
11.35 redevant clause in the applicable award. Secrelary | X [ X X K
CE{HC}
Award
¢l 28
Transferred Emplovess Leave
Aporove® an extension of special lzave (e, beyond five
working days) to undertake the following activities,
«  isit the new location to oblain accommodation,
* Prepare and pack personal household effects podor
10 removal. CE(TEC)
11.38 *  Amange storage. Award Secretary [ X { & | X | X X X
+  Travel to the new location for the purpose of ci&
commencing duty.
* Clean the premises being vacated,
*  Occupy and seftle into the new premises,
Approve® special leave for an enployee who hae been CE(PSCOE)
1137 transfemed {o a new location ahead of depandants, to visi Aenrd ’ vl bx | x w0 «
; such dependanis. Y : ’ ‘
cl 84
Leave without pay
Approve* leave without pay [on a full-tme or part-time
basis) where good and sufficient reason s shown for a CE{PSCOE)
f ‘ Award Secretary [ X | X [ X | X A X
11.38 {a] lzss than 3 month. c7z
(il 3 month up 1o 12months. gﬁg:gCGE} Secretary | % | % | % | x
ci72

"Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del# | Power/Function Source From 2 516 9 110 (1 12 13 14
CE{PSCoE)
(¢} greater than 12 months. Award Secretary X
ci72
Aporove® an employse engaging in employment duning a CE(PSCoE)
11.39 period of leave without pay. Award Secretary X X
cif2
Other Leave
Agprove® leave {recreation, extendsd leave to credit, flexor
leave without pay} for an employes (o sliow their CE{PSCoE)
1140 ohservance of any essentia religious or essentigl cultural Award Secretary X XX X
obligations. el 74
Authority to grant tme off duning a working day so that an
employee can attend to essential religious obligations of
their religious faith. CE{PSCcE)
1141 Award Secretary X X X X
MNote: Grant to by made by Ene manager or more senior ci74
manager within the same work flow.
Anprove” leave of me off for an employee to atlend to CE(PSCoE}
urgent personal business. A grant of ime off must be made .
11,42 up at the earliast opportumity. »:Ew‘gﬂ Secretary X X X X
Approve” leave or Eme off for an employee due o late CE(PSCeE)
attendance. A grant of fme off roust e made up at the
11.43 earliest opportunity. gw;%m Sacretary b4 XX X
GSE Reg
Approve* a deducton from the pay of an employes who is ci13(3)
1144 ahesent without reasconable cause. CE(PSCOE) Secretary X X X
Award
ci 68

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del# | PoweriFunction Source From 11213 10 11 12 113 (14
Authority 10 detering the penod of ime and manner for a
person who, munediately before being employed as a GSE Reg

1145 PSSE was empioyed as a PS non-executive emploves, (o ol 18 A IO 4
elect whether to retain their leave entitlements of to be paid
a gretuity mstead of that leave,

WORKFORCE MANAGEMENT

Del # Power/Function Source From 111213

Establishment

Public Service Senior Executives [PSSE)

(a} Determine the appropriate band forthe roleof a

hote. Fublic Senvice Senior Executive. GSE Act «
1. Determinaton to be made having applied the 3 etary | X | 4
1148 applicable work lavel standards and having regard

to any guidance provided by the Commissioner,

GSE Act

b Approve the employment of a Public Serace - o X

Semior Executive in that ok, &7 secretary | & | X 3
Approve the assignment of a Public Senvice Senior GSE Act x

1147 Exacutive to a rofe in any Public Senvice agency inthe 538 Secretary | X | A |3

band which the executive i3 employsd.

i Limited to the Deputy Secretary, Comporate Services
= Limited to the Executive Director, Human Resources
* Limited to the Executive Director, Human Resources

“Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # PowerfFunction Source From [1]2 3|4
. . GSE Act
11.48 Approval 1o sign the writen contract of employment for a £35(1) Secretary | X | X

Public Service Semor Executive

Approval to delets a Public Service Senior Executive role

Mote

1149 1. Determination to be made having applied the GOZ A | Secretary | X | X
applicable work level standards and having s37(2)
regard to any guidance provided by the
Commissioner.
Approval to vary a Public Service Senior Executive role
MNote GSE Act
1150 1. Determingtion io be madse having applied the 837(2}, 538, | Secretary | X | X
applicable work feve! standards and having regard 539

{0 any guidance provided by the Commissioner.

“Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From |12 13

Public Service Employees (non PSSE}

Create an ongoing o temporary non PSSE role subiect
to.

+ classification, grading andfor salary level being
detenmined by the Agency's job evaluation
process andfor retevant industrial instrument;

s relevant role creation policies and procedures;

+ subject to the creation being within budgst

1151 ¢ in accordance with guidelines issued by the GSE Act Secretary | X | X | %
DPC or conditions stipulated in the GSE Act. 545

PNote:

1. Approval subject to consuitation with the HR lead in

your business area

Approval subject to consultation with Finance.

This delegation dees not exiend o approvat to fl

the role {see delegation 11.52 for ongeing, 71.59 for

emporary. and 11.92 for casuals)

W

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From |1 (213 5 10 11 (12 (1314
{a} Approve the employment of a Public Service Gii;ct Secretary | X | X | X 3(

emplayee (Mon Exequiive) in a frentline ongoing role.

{b} Approve the employment of a Public Service GSE Act
employes (Non Executive) in 2 non- frontline ongoing 545 Secretary | X | X
role.

n

11.52 (¢} ApDrove an ongoing appointment to an employee’s
role, where that enployee has been granted leave

without pay for more than 12 months. PS{CoE)

Mote: A‘;’ffg X
1. stbject to conditions of the Award el
2, subject to approval from the employee granted LWOP
3. subject 1o consultation with the HR lead in your
business area

ﬂ|><

Delete an ongoing or temiporary vacant non PS5SE role
andior create an equivalent role (same grade andfor

salary level) subject to:
+ refevant role deletion poficies and procedures:
+ consideraton of empioyee impact; and
* with neutral budget impaet GSE Act
« in accordance with guidelines issued by the 545 Secretary | X | X | X

DPCIPSC or eonditions stipulated in the GSE
Agt

11.53

Mote:
1. Approval subject to prior consultation with the HR
lead in your business area

“ Limited to employees in the District
f Limited to Executive District Directors, Executive Director Disability Operations
* Limiled to Executive District Directors, Executive Director Disabitity Operations

*Approval by line manager, or escalated until an appropriately delegated officer can approve.

18 of 57 - Schadule M . Human Rescurces




FACS GSE Human Resources delegations

Del # PowerfFunction | Source From (11213

o

Approval to vary a Public Service employes (Non
Exgcutive) role
(e.g. reporting line, status, hours per week, role splitting)
provided:
* the classification and grading of the role remains
unchanged, and
« the impact of the change remaing within budget GSE Act
11.54 aflocation 845 Secretary | X | X | X
Mate
1. Determination to be made having applied the
applicable classification of work and having
regard to any guidance provided by the
Conwrdasioner,
2. Approval subject to consullation with the HR
lead in your business area

Approve the assignment of a Public Service employee
iMon Exscutive) o a role within the same divislon of the
Public Service agency in the grade which the non-

executive is employed. GSE Act

548 Secretary | X | X | X

hote;
1. Approval subject to consuliation with the MR
fead in your business area
11.55

Approve the assignment of a Public Service employee
iMon Executive) to a role geross divisions fie o a
different division} of the Pui)kc Sem‘ce agency in the
grade which the non-executive is employed, Gssi.?m Secretary | % | % | %
Mote:

1. Approval subject 0 consultation with the HR lead in
your business area

7 Limited to Directors s within Uistricts, including Directors Disability Operations
® Limited to Employaes withun Districts

“Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # PoweriFunction Source From (1213 |4

Determine the appropriate classification of work for the
role of a Public Service emgloyes (Non Executive)

{whether ongoing or temporaryl.
Mote: '
11.55 1. Determination to be made having applied the GS;ESA o Secrstary | X | X i(

applieable work tevel standards and having
regard to any guidancs provided by the
Commissioner.

2. Approval subiect to consuftaion with the HR
lead in your business area

To approye;

{a) re-evajuating an existing non PSSE role;

(b} the classification or grade of a non PSSE role
following re-evaluation; and _
1157 {c) changing the name or fitie of a non PSSE role Gssi,? ot Secretary | X | X | 10
following re-evaluation.

MNote:
1. Approval subject o consultation with the HR lead in
vour husiness area

? { imited to Executive Director, Human Resources
'¥ Limited 1o the Executive Director, Human Rescurces

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # PowerfFunction Source From |12 |3
To approve:
{a} the creation of new organisational units in the
Department;
(b} the deletion or abolition of an existing
organisational unit;
11.58 {c} the renaming of an organisational unit; i‘i%é‘? Secretary | X | X :i
{d} the movement or transfer within the Bepartment of -
any organisational unit,
Naote:
1. Approval subject to consultation with the HR lead in
youy business areg
Role Descriptions
Approve the role deseription of a: GSE Act - X
) ) _ e a7 Secretary | X | A | 12
{a] Public Service Senior Exaecutive employee
1159 {by} Public Service non-executive employes
Mote st? o Secretary | X | X ?(3
1. Agproval of () and (B} s subject to consultation with
the HR lead in your business area
11.60 Te wwe cﬁzmges ts:f an exrsu:.':g role descrption for a; GSE Act Secretary | X | % E
{2} Public Service Senior Executive employes s38(8)

''{ imited to the Executive Director, Human Resources
'2 Limited to the Executive Director, Human Resources
? Limited to the Executive Director, Human Resources
Y timited to the Executive Director, Human Resources

“Approval by line manager, or escalated untif an appropriately delegated officer can approve.
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Deil # Power/Function Source From (112134

(b3 Public Service non-executive emiployes
GSE Act
MNote: s4E(4) Secretary | X | X
1. Approval of {a) and (b is subject to consultation with
the HR lead in your business area

i

Recruitment

Approve advertising a vacani role
Secratary | X | X
{a} PSSE

{by non PSSE

on the NSW Govemments recrutment website and in
1151 such other publications {if any).

Mote: Secrgtary | X | X | X | X
1. This dedegation does not extend to spproval to fll the
role {i.e. this defegation is only {0 be exercised where
there is an approval o fill the role)

2. Approval by line manager, or escalated unti an
appropnately delegated employee can approve.

'¥ Limited to the Executive Director, Human Resources
*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del #

Power/Function

Source

From

10

14

1162

Approval, during the course of @ major restructure 1o it
the recruitment action to il a vacancy in a non-executive
rode thet arises as part of a restructure to candidates:
fit employed in ongoing employment in an affected
agency or
i who have heen employed in temporary
emgioyment in affected agencies for a penod of
at last 12 months

hote
1. Approval subject to consultation with the HR lead in
yoilr business area

GSE Rules
23

Secretary

x

11.83

Authority to approve of not apporove selection commifles
recommendations

PH
2-16.3

Secretary

11.84

Approval of payment of expenses incurred to attend
inferviews for FACS roles

" Limited to Directors in the District, including Directors Disability Operations
7 Limited to employees in District

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Dei # Power/Function Source From |1 12 |3 |45 |6 |7 |8 |9

To approve:

{a) including a statement in 4 job adverfisement that

assistance with intendew travel expenses of removal

expenses (or both) may be considerad;

bl payment of removal expenses,

{c} peyment of removal and relocation assistance even if

the job advertisement did not include a statement about PH

possibie assistance, provided that: 2-13.1

1165 *  Hcan i‘}eﬁesmmi:&hec_! M the proposad mn%ee 2-1694

l Talls within the classification of employess in 21695

extremealy short supply 2-16958

+ the role is of 3 senior adminisirative nature with
saiary greater thon maximum clerk, grade 12 and
the selection panel considers that this is warranted

+ the advertisement for the role specifies that fares for
the appointes and spproved dependants will be
met. In these circumstances, a contribution towerds
removal expenses can also be mads.

Approve the employment of an eligible persontoa
suitable role

Mote:
1. Subject to conditions in the GSE Rulss

2 alind —
2 eligibie person means any of the following: GSE Rules X

11.65 5 Secretary | X | X | =

(@) an Aborigingl person of Torres Strait islander,

ih) a person with a disability,

{c] aperson under the age of 25 years,

{d) a person who belongs 10 a group of persons
designated by the Commissioner a3 being
thsodvantased in employment.

Approve the creation of a talent poot from those who GSE Rules

187 applied to the advertisement for the vacant role. s

Secretary [ X | X [ X | X [ X

' | imited to Executive Directors in ADHC, AHC, Corporate Services, Programs and Service Design and Strategic Reform and Poficy
*Approval by line manager, or escalated uniil an appropriately delegated officer can approve.
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Del # Power/Function Source From (1|23

{a} To approve the engagement of a perscn as a:
¢ Cadet
¢ Trainee M
XX | X
Mote:
1. Approval subject to consultation with the HR lead In

Vvour business area

{by approve converting the employee © ongoing
employment upen successiul completion of a
¢ cadetship
+  Traineeship X 1X | X
and acton 0 appoint the person fo a role.
Mote:
1. Approval subject fo consultation with the HR lead in
your business area

11.88

To approve the termination of employment of a:
+  Cagdsat
+  Trainge
11.69 Mofe: Secretary | X | X 1 X
1. Approval subject to consultation with the HR lead in
your business area

Ongoing Appointments and Probation

Apgroval to appoint a person to ongoing employment in GSE Rules
the public senvice for the firstime r 5“{;’ Secretary | X | X | X
{aron probation for a penod of 6 months or longer

11.70

b} on probation for a period of up to 3 moniths for PSS GSE Rules x
Executives 51} Secrstary | X | X | s

fch on a probation of 3 months CWE Award

o«
tote: 11.68{c) is restricted to Home Care, ADHC ¢l GF Secretary | X | & X

¥ Limited to the Executive Director, Human Rescurces
*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From [1}12 (3|4 |5]|61(7 8 {9 101 {1213
Approval to extend s period of probation for a non-
Executive employes
GSE Rules
11.71 hote: mS(3) 544y | Seerstary | X | X [ X [ X

1. An extension can be made at any time before the
person’'s appointment is confirmed or annulled but may
only be for a maximum period of 12 months

11.72 Approve confimation of an appointment during or alter GSE Rules Secretary | X | % | X | X | x

the perod of probation r3{5)
Approve annuiment of an appointment during or at the
end of a penod of probation.
173 | Note: GSIES{RS‘;EES Secrstary | X | X | X

1. Subject to consultation with the HR lead in your
business area

Aurtherity to employ a PSEMA non-executive employee in
ongoing employment at a higher classification.

(=4
M74 | pote: Gﬁ&;’g‘” Secretary | X | % |2
1. A detemmination was providged from the Public
Serviee Commissionser on 19 January 2015,
Review of a promolion decision
{a) Auathornty to appoint a public senvice senior
executive to review a promotion decision
} GSE Rules
1175 | hote 125 Secretary | X | X

1. A pubiic service sendor executive is an officer in

calegones 1-4

2. the reviewer must not be involved in the selection
process to which the decision relates

= Limited to Executive District Directors, Executive Directors Disabifity Operations, Executive DirectorAHO and the Executive DirectorHuman Resources
*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From |[1121]3

fhy Authonty to determine, hased on
recommendation of the appointad review officer,
that the prometion decision be revoked and

. ; : GSE Rules
1176 ancther seleclion process be camied out for the 5 Secretary | X | X
role consemed.
Mote:
Authority 1s imited o an enployes senior to the reviewer,
Termination

fa} Approve the termination of an ongoing non-executive

public service employee (including the preparation end

issue of an instrument of termination) for the following
reasons:

*+  the employes has failed to meef a condition of

- engagement as an employee imnposed under
sechon 44,

+  the employes lacks, or has lost, an essential
qualification for performing the dulies of the role
assignad to the employes, GSE Act

1177 ¢« the employes has refused to perform duties to 5 47(1) Secrstary | X | X | X
which the employes has heen duly assignad, ’
¢ the employes has abandoned his or her
ampoyment,
*  on any other ground prescribed by the regulations,

MNote:

1. subject to conditions in the GSE Act

2. The empioyee to whom the tenmination refates s
not to e a direct report of the Executive exercising
he approval.

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From |1 5 0 i1 [12{13 |14
Authority to tzke into consideration any submissions
made by the ongoing, tempomarny of casual employee in
respect of the proposed termination
GSE Rules
11.78 Note: P14 b) Secretary | X
1. The Executive exercising this authority isto be
the same Executive approving the terminaion
{seec delegation above}
Authority to terminate the employment of a public service GSE Act
179 senior executive. s41 Secretary | X
Authority {o provide a written report to the commissioner
on the termination of a Public Senvice Senior Execttive.
o
N80 | e GSERUES | Secretary | %
1. Report must satisfy the requirements of GSE
rule 42
Remuneration
GSE Act
£52
Approval of the commencing rates of pay for aay ongoing | TC14419
employee and temporary employee: hg(;Dj Secretary | X %
{a) A the mirgmum rates for the role;
. CE{HC)
11.581 Award
cl 15
GSE Act
{iy) At above the mininmum rate for the role where the 832
highsar rate is authorised by an agreement, Determination Secretary | X X
or Award: or TC14-19
: MODT
Del 2

*Approval by line manager, or escalated until an appropriaiely delegated officer can approve.
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Del # Power/Function Source From 21341516 10 §1 (12113 |14
{c} At any prescribed salary point within the salary rangs GSE Act
for the role, having regard to: D AL
¢ The applicant’s skills, expenence and s34
qualifications; TC14-19
+  The rate requined to attract the applicant; and EMO{S‘F
*  The remuneration of existing employees Dai 2 Secretary xR
performing similar work
riote: . . & CE(HC)
1. Approval subect to consultation with the MR lead in Award
your business area o115
Aporoval of an empioyee’s commencement rate of
payment where the employee is transferred or promated
to a higher salary scale, as follows:
{a} If the employee’s present salary scale coincides with GSE Act
a step on the new scale, and - 5572
« The empioyee has been on that rate for less than ’ . ,
12 months, commencing rate will be at the same TCi4-18 Secretary o R
step on the new scale (Le. no change), but with NODT
11.80 retention of existing increment date: or Bet 2
- *The employee has been on that rate for more than
12 months, commencing rate wiit be the next step
on the new scale with increment date to be the
anniversary of appointment to the new role;
b} If the emplovea's present substantiative salary rate GSE Act
doas not coincide with a step on the new scale, the 852
employee’s commencing salary on the scale will be that i
immadiately above hisfher present salary rate. The TC14-1%8 Secretary S A
employee's incremental date will change to the date of MODT
appointment to the new role, Def 2

*Approval by ine manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From 41516 9 (10 1 (1213 14
Increments
Agprove paymert of an increment where!
{a} performance requirements under the agency's
performance managemeant system have been met, GSE Reqg
and cl 14
(bt the satisfactory conduct of the employee has been
11.83 determined. CEHC) Secretary XXX X
Award
Note: cl 16
1. subject to conditions in the Regulation
2 Approval by line manager, or escatated untll an
appropriately delegated employee can approve.
Approve deferral of an increment {this includes wiiting to
notify the employee with reasons of the decision)
ot 3% 79
1. increment may not be deferred for more than 12
11.84 months at any one tme CE(HC) Secretzry XX
2. Approvel by fine manager, or escalated untd an award
appropnately delegated employes can approve. ol 18
3. This approval indudes the authority to notify the
employee in writng of the decision to deferan
increment. :
Authority not to pay an employee who has resigned fro
the service any increment that was deferred because of
unisatisfactorily service or excessive use of sick leave,
PH
T8 pate: 5-2.10.10 X
1. Approval subject to consultation with the MR lead in
your business area

“Approval by ine manager, or escalated until an appropriately delegated officer can approve.
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Del # PoweriFunction Source From [1 |23 1|45 10 1 {1213 14
Vacated roles. retirement and resignations
Authority to cause & person to retire if
{1} the person 1o found to be unfit fo dischargs or
incapable of discharging their duties, and
(2} the person's unfitness or incapacity appears to be of
a pemanent nature and has not arisen from actual GSE Ast
11.88 misconduet on the part of the person, or from causes 3‘5‘5 Secretary | X | X | X
within the person's control,
Note:
1. Approval subMect 1o consultation with the HR lead in
your business area
Approve the termination of & non-gxecutive ongoing
employes whers:
(@) the employes is unable o pedorm the duties of the GSE Aet
1187 role assigned o the employes because of physical s4F{13d), Secretary | X | X | X
or mental incapacity or s47{14e)
{by the smployes is retired on medical grounds under
556
Authorily to accept the written and signed resignaton of
an employes,
1128 GS%?“ Secretary | X | X | % [ % | %
Mote: Authority is given to Ene managers, or escalated 8
until an appropriately delegated emplovee can aporove.
Temporary Empioyess
Apgrove employment of temporary employees. GSE Act
{a} Frontline . $ 45 Secretary | X | X [ X X | X
11.8¢ i) Non frontline
Note: Giiéd Secretary | X | X _EE

1. Approval by line manager, of escalated untif an
approprigtely delegated employee can approve.

** Limited to Executive District Directors, Executive Directors Disabiity Operations
“Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From [112 1314

Awtherily to terminate the employment of a temporary

ermployee for reasons other than misconduct {8633 or ii%é?
unsatisfactory performance {868} -

11.80 ‘ ) GSE Rules Secrefary | X [ X [ X 1 X
Mote: R14

1, The delegate must consult with the HR lead in your
business area prior to dispensing with the emplovese.

Approve conversion of a temporary employes {who has

heen a temporary empioyes for at least 12 months) to an

ongoing employee role at level

(a) for Frontline empioyees GSE Rules | Secretary | X | X | X | %

Note: r12{1}
1. Subject o conditions in the GSE Rules

2, subject to consuitation with the HR 1ead in your
business area

1131

{b} For non- frontline employees

MNote: GSE Rules X
1. Subjectto conditions in the GSE Rules riqry | Seeretary | X | X s
2. subject to consultation with the HR {ead in your
busineas area

* Limited to Executive District Directors, Executive Directors Disability Operations
*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del #

Power/Function

Source

From

10

12

1182

Approval to make an applcation to the Public Service
Commissioner for a determination that the conversion
to engoing employment ai level of an existing
temporany empioyes (o cdass of existing temporary
amployees) specified in the determination is not
required o comply with sab-rule {23

Sub-nbe 2 requires that conversion to ongoing
ampioyment:

+ st be based on the results of a comparative
assessment after external adveriising
{whether a previous comparative assessment
for the role concemed OF a new comparative
assessment) and on the employes’s most
recent performance under the agency's
perfiomance management system, and

+ is subject to the satisfactory conduct of the
emploves.

GSE Rules
r 1242y

Secretary

x

Yo

1193

Approval to convert a PSEMA temporary employes to
ongoing employment.

Maote.
1. Adetemuination was provided from the Puldic
Senace Commussioner on 19 January 2015,

GSE Rutes
ri2{d;

Secretary

W

= Limited to the Depuly Secretary, Corporate Services

= Limitsd to the Executive Director, Human Resources
“ Limited to Executive District Directors, Executive Directors Disability Operations, Executive DirectorAHO and the Executive Director, Human Resources

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del #

PoweriFunction

Source

From

o

i

13

11.94

Anproval to extend the period of employment of a

PSEMA temporery employee without o capability

ASSLSSMETHL.

Mote:

1. Subject to conditions in the GSE Rules

2. A Determunation was provided from the Public
Service Comnussicner on 19 January 2015

GSE Rules
r220(3;

Secretary

Casual Employees

1195

Authority to employ casual employees in accordance
with the guidelines issued by the Public Service
Commission

(a} for frontline roles

Secratary

(b} for non frontdine roles

Secretary

Hpad

Authority to Lérmﬁnate the services of a casual employes

for reasons other than misconduct {268} or
unsatisfaciory performance (s£8)

GSE Act
s47(2)

Secretary

Contingent Workforce — Labour Hire Agency Contractors

1197

{3) To approve the engagement of a temporary
agency contractor & associated costs for frontline
employees

Mota:
1. provided that there is compliance with
procurament rukes
2. Approval by ine manager, or escalated until an
appropriately delegated emplovee cen approve,

PFA
512

Minister

X

:f Limited to Executive District Directors, Executive Directors Disabiily Operations, Executive Direclor AHO and the Executive Director, Human Resources

¥ Limited to Executive District Directors, Executive Directors Disability Operations
“Approval by line manager, or escalated until an appropriately delegated officer can approve.

34 of &7

Schedule M — Human Resources




FACS GSE Human Resources delegations

Del #

Power/Function

Source

From

10

11

14

(b} To approve the engagement of & temporary
agency contractor & associated costs for non
frontline employees

Mote:
1. provided that there s compliance with
procurement rules
2. Approval by ne manager, of escalated untll an
appropristely detegated employee can approve.

3

{c} To execute of sign any coniract of agreement
relating to the engagement of a pre-quaiification
scheme contractor, if approval {6 engage the
contracior has been granted by 2 person with the
appropnate delegation

X

X

Management of Conduct and Performance

11.98

Authority to dismiss the allegaton of misconduct or
decide that no further action is to take place after an
initial assessment.

GSE Rufes
r3g2}

Secretary

B

11.89

Authority to proceed with the process for alisgations of
misconduct provided that the employee is advised of the
details of the allegation of misconduct and that action
may be taken under s6844) of the Act againgt the
employee,

GSE Ruies
r38(3)

Secretary

X

kR

** Limited to Executive District Directors, Executive Directors Disability Operations, Chief Information Officer” (*Authority restricted to approved ICT projecis),
Executive Directors in Corporate Services, Chief Financial Officer, and General Counse}

*# Limited to Director, Professional Conduct, Ethics and Performance
# Limited to Managers in Professional Conduct, Ethics and Performance

3 Limited to Executive Director in ADHC and PSD, Executive District Directors, Executive Directors Disability Operations, Executive Director, Human Resources

“Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From 213 10 §1 112113 [14
Authority to determine whether to proceed with 2 matter GSE Rules %
11.100 foliowing receipt and review of the employes's response Jr38~( 5) Secretary X |
to an allegation of misconduct, This authorly includes
providing notice 1o the employes of the decision made,
Authaority to inform the person who mads the sllegation GSE Rules ¥
11.101 misconduct that proceedings will not procesd or shall be r’»&{ﬁ)k Secretary X |
discontinued. : v
Authority to conduct such inguiries as appropriate for the GSE Rules X
11.102 purpose of deternining whether the misconduct has 3501 Secretary Xlm
occumed, &1
Authority to determine that an employes’s performance is
unsatisfactory.
41103 | Note: Gs%%”ges Secretary x| &
Determination of unsatsfactory performance is to be
made in accordance with the agency’'s periormance
management system.
Authority to consider the response of an enployee to a GSE Rules ¥
11.104 notice advising that the agency is proposing 10 take 35 Secretary G

specified acton under section 63 (2) of the Act

2 { imited to Executive Director in ADHC and PSD, Executive District Direclors, Executive Directors Disability Operations, Executive Director, Human Resources
fz Limited to Executive Director in ADHC and PSD, Executive District Directors, Executive Directors Disahility Operations, Executive Director, Human Resources
*imited to Fxacutive Director in ADHC and PSD, Executive District Directors, Execttive Directors Disabifity Operations, Executive Director, Human Resources

** Limited to Executive Director in ADHC and PSD, Executive District Directors, Executive Directors Disability Operations, Executive Director, Human Resources
3 | imited to Executive Director in ADHC and PSD, Executive District Directors, Executive Directors Disabifity Operaions, Executive Director, Human Resolrces

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del# Power/Function Source From |12 ({3 (4516718 |9 10 1 |12
GSE Act
Approve the following actions if the performance of an s88{2)
employee is deemed 1 be unsatisfactory: s47T(2) Secretary | X | X A
{a}terminate the employment of the employse (after ’ CEF
giving the employee an opportunity to resign) GSE Rules
r38
11105 (b reduce the remuneration payable to the employes,
ic} reduce the classification of grade of the employee, GSE Act
(&) assign the employes to a different role. s€8(21 %
Secretary | X | X | 33
Mote: G5E Rules
Approval only to be provided if the conditions in rule 35 r38
have heen satisfied,
Authority to make a finding of misconduct {Le. to either GSE Rutes ] X
11105 | confim or dismiss the alisgation). rp(n) | SECEtA | X X s

*" Limited to Executive Director in ADHC and PS50, Executive District Directors, Executive Directors Disability Operations, Execulive Director, Human
Resowces
*¥ L imited to Executive Director in ADHC and PSD, Executive District Directors, Executive Directors Disability Operations, Executive Director, Human
Resources
' imited to Executive Director in ADHC and PSD, Executive District Directors, Executive Directors Disabifity Cperations, Executive Director, Human
Resources

“Approval by ine manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From 3 10 11 (12 (13|14
Awthority to take the foliowing actionin relgtion fo a
finding of misconduct or any such employee is found to
have been convicted of a sedous office an employee:
i) Terminaste the employment of the employes
{without giving the employee &n opportunity to
reswn}
{ii}y Terminate the employment of the employee
{after giving the employee an opporbunily 1o
resign)
ity inm%née a fine on the employee (which may be
deducted from the remuneration payabie o the GSE Act
empioyee) a68(4)
£1.107 {iv} Reduce the remuneration payabie fo the s47{2) fﬁ
: empioyes
(v} Reduce the classification or grade of the GSE Rules
employee rAE0{2)

{vi} Assign the empioyee 0 a different role,
{vil} caution or reprimand the employee,

This authonty includes faking into consideration any
submissions made by the employee to the allegation
made and proposed action.

Mote:
serious offence means an offence punishable by
imprisonment for 12 months or more

* timited to Executive Director in ADHC and PSD, Executive District Directors, Executive Directors Disability Operations, Executive Director, Human

Resources

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del#

Power/Function

Source

From

10

i1

13

{a) Authotty, where there has been a finding of
misconduct in retation to an employes, instead of taking
action under 8624} (delfegation 11,103}, to require the
conduct of the employee {0 be monitored over a
specified period notifted 1o the enployee,

(GSE Rules
a3

Secretary

41

11.108

b} Authonty to take action under s83{4) (delegation
11,103} ff dunng the specified perod, the delegate is
satisfed that the employes has engaged in
nisconduct of the same or similar kind as the
misconduct the subject of the previous finding.

Mote:

in that case, the enployee is not required to be given an
cpportunity to make subnissions in relation (o the
action propased to be taken by the delegate.

GSE Rules
r40{4},
r4845}

Secretary

e

11.103

Authorify to keep a written record of the proceedings and
action taken in respect of any allegation of n¥sconduct by
an employes of the agency. Any personnel file kept by
the dalegate on such an employes is fo indude
information abowt any finding of miscondyuct by the
employee that is, in the opinion of the delegate, in the
public interest to be included. In forming that opinion, the
delegate is to have regard to the nature and senousness
of the misconduct and the need to minimize any
unnecessany or prejudicial information being keptona
person's file.

GSE Rules
r41

Secretary

£

*' imited to Executive Director in ADHC and P50, Executive District Directors, Executive Direclors Disabilily Operations, Executive Director, Human

Resources

**1 imited to Executive Director in ADHC and PSD, Executive District Directors, Executive Directors Disability Operations, Executive Dirsctor, Human

Resources

 Limited to Director, Professional Conduct, Ethics and Performance
“ Limnited to Managers in Professional Conduct, Ethics and Performance

*Approval by line manager, or escalated unti! an appropriately delegated officer can approve.
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Del # Paower/Function Source From (112|314 |5|6|7 |8 {9 [0 f1 (12|13 [14
{a} Approve suspending an employee from duty pending
decision in relation to misconduct or a criminal charge
or whene the ICAC has made a comupt conduct GSE Act X
finding against an employee oris conducting an =70 Secretary | X | X | =
nvestigation info the conduct of any such employee
that may tead to such a finding (this includes approval
o withhold salary for a person suspended from duty).
11.110 {b) Approve removal of the suspension Gssygiégi Secretary | X | X i‘i
(¢} approval to pay any remuneration withheld during the
penod of suspension, or which was withheld but owad
before the pedod of & BIOH, GSE Act X
Note: P uepen s7o(sy | Seerstary | X | X E
Subject to conditons under the Act.
Grievance and Dispute Settling Procedures
Authority 10 provide a wiitten response to the employes
member and any other party involved in the grisvance, PE(CoL)
dispute or difficulty, concerning action to be taken, or the Award
reason for not taking action, in refation to the matter that cl 87
11,111 remains unresoived. . Secretary | X | X | X | X | X
CE(TEC)
MNote: Award
1. written response to be provided from an employes c19.7
senior to the employee member concemed

**{imited to Executive Director in ADHC and PSD, Executive District Directors, Executive Directors Disability Operations, Executive Direetor, Human
Resources
*{ imited to Executive Director in ADHC and PSD, Exscutive District Directors, Executive Direciors Disability Operations, Executive Director, Human
Resourcaes

*Limited fo Executive Director in ADHC and PSD, Executive District Directors, Executive Direclors Disability Operations, Executive Director, Human
Resources

“Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From (11213 1415 o 41 (12 |13 |14
PE{CoE}
Approve the referral of the grievance, dispute or difficuity ‘i;"g gj
11.112 to the NESW Industrial Relations Commission where ) Secretary | X | X é
e following the procedures outiined in the Award the matier
is sl unrescived CEITEC)
. Award
c19.9
industrial Proceedings
Aporoval to appear before a competent tibunal having
jurisdiction to deal with industrial matters {including
negotiations, conferences and inspections) representing
the Department as the employer of the public service
employee subject to the following:
{1 the industial matter does not involve significant costs
a@s a component of the Departiment’s funds;
{fi1 no new indusinal standards will resul! from the GSE Act
industrial process, including any impact on existing 550
awards, agreements of determinations; w | x
11.113 {#i} there will be no potentis for flow on to other areas of TC14-19 Secrtary | X | X | X |3 |58
the Department or the Public Servics; WMODT
(i) complies with the retevant Government policy, Bel 1

including Wages Pdicy; and
{v} the matter is cleary identifiable as a local industrial
matter.

Mote
1. Approval subject to consulation with Industral
relations

** {inted to Executive Director, Human Resources

24 imited to the Divector, Employes Relations, Safsty & Weilbeing

¥ imited to employees in Employvee Relations, Safety & Welibeing

~Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From |12 (|3 1|4
Excess Employees
Authority to declare a non-executive employee excess GSE Act
to the Depariment's requirements.
874(1) %
11,114 . Secretary | X | X | 5
Note- GSE Rules
1. Approval subject to consultation with the HR lead in r13(1)
your business area
Approval of a recommendation to reduce an ongoing
employee’s salary 1o the maximun determined to be
appropnate to the work performed and to ransferto a
vacant role at the salary subject to;
s The employee having been formally declared
excess and on salary incentives for 3 months;
* Redeployment at substantive fevel not being K2011-11
11415 possible. and 02011007 Secretary | X | X
* ‘Where an employee is to be redeployed to an
ongoing role at a lower grade
Mote:
1. Approval subject 1o consultation with the HR lead in
your business area
Authority 1o dispense with the services of any excess G‘?‘,gi
employes, where all practicable steps have been taken h
to secure the' transfer of the excess employes o an M2011-11
ongoing public sector role. D2011.007
11116 Note: Seeretary | X | X
i : ; . ; CE(HC)
1.The exercise of this delegation must be in accordance Award
with the Managing Excess Employees FPolicy 2011 ol 12
2. Approval subject 1o consultation with the HR lead in =
your business arsa

*1{ imited to the Executive Director, Human Resources
*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del#

PowerfFunction

Source

From

10

i1

13

TLIMT

Approve the issue of a ‘notice of foreed redundancy’
letter

Mote:

1. Delegated to Agency Head by PSC on 21 January
20

Mz011-11
D2011-007

Secretary

x

Secondment between departments

11.118

Approve employes secondment between Departments
for a penod not excesding two years.

Mote:

1. Appeoval by line manager, of escalated untd an
appropfiately delegated employse can approve,

2. Subject to conditions in the GSE ndes (m31-33}

GSE Rutes
3

Sacratary

X

X

11119

Authority to appoint a semior executive o review a
transfer/secondment decision

MNote:

1. A senior executive is an officer in categones 1-4
The reviewer must not be invelved in the decision to
transfer or temporarity second the employes to another
govemment Secior agency

GSE Rules
r34

Secretary

11126

Authority, with reference 1o the reviewer's findings. to
determing whether or not the transfer or secondment is
appropnate and notify the employee concemed in writing
of the decision.

MNote:
1. Authority is imited 1o an employee senior 1o the
reviewer.

GSE Rules
ra4

Seeretary

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function

Source From |1 12 |3 1}4
Secondment to staff of political office holders

Approve secondments for FACS employees 1o the staff

of a political oifice holder fincluding the authority fo enter
info an agreement with the political office holder in
respect of the secondment)

Note:

1.  Approval by line manager, or escalated until an

appropriately delegated employee can approve.

. 2. Political office holder means; GSE Reg

11.121 A Minister, of o125 Secretary | X | X | X | X
The Leader of the Opposition in the Legisiative
Assembly, or

3. The holder of a Parfiamentary office in respect of
which a determination under section 4 of the
Members of Pariament Staff Act 2013 1s in force

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From |12 |3 10 i1 (12113114
IEMPORARY ASSIGHMENTS
Within PSSE bands
Approve a temporary assignment within FACS for PSS
Executives )
11,122 G?f&’;’ies Secretary | X | X | X
Mote: =
1. Approval by line manager of the executive role
Hon PSSE to PSSE
Approve 3 lemporary assignment within FACS
{a} for non PSSE employee being temporarnily assigned GSE Rutes
to & PSSE rofe for less than 3 months P12 Secretary | X | X | X
Mote:
1. Approval by line manager of the executive role
{b} for pon PSSE emploves being temporanly assigned
111323 102 PSSE role for 3 -6 months GSE Rules X
Note- , riqy | Seeretany | X X =2
1. Approval by line manager of the executive role
(¢} for non PSSE employes heing temporarily assigned
to & PSSE role for 6 -24 months
Note: GSE Rules - X
1. Approval by ine manager of the executive role r 162} Secretary | X | X |5

2. Approval also requires the employee o underiagke a
comparative assessment

Hon PSSE temporary assignments to non-frontline
Hon PSSE roles

:i Limited to Executive District Directors Executive Directors Disability Operations,
°7 Limited to Executive District Directors, Executive Directors Disabilty Operations,
"Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From [112]3

0

A

13

Agprove a temporary assignment within FACS ('at level’
or to 2 ‘higher level') for ali other temporary assignments
{exciuding temporary Assignments of employees
between govemment seclor agencies and other relevant
bodiss (588 GSE Act)) which are GSE Rules
(a) less than 3 months where the assignmentis o r 1123
a non-frontline role

Secretary | X | X | X

bote:
1. Approval by line manager of the role of escalated unti
11.124 an appropiiately delegated employee can approve

{0} Betwsen 3-6 months whare the assignment is G5E Rules
1o a non-frontline role 112}

o

Secretery | X | X

(c} Between 6-24 months where the assignment is
0 a non-frontline role
hote:
1. Where the assignment is io an ahove level role,
prior to approval the employee must underizke a
comparative sssessment.

GSE Rules

r11(2) Secretary | X | X | o

Lt

-

Nén PSSE temporary assignments to Non PSSE
Frontline roles

Approve a temporary assignment within FACS {at level’
of to a ‘higher level') for all other iemporary assignments
11125 {excluding temporary Assignments of employees GSE Rules
’ between govemment secior agensies and other relevant 11
bodies (88 GSE Act)) which are

{a) Up to 6 months for a frontline role

Secrefary | X 1 X | X

X

5: Limited to Executive District Directors, Executive Directors Disability Operations,
* Limited to Executive District Birectors, Executive Directors Disability Operations,

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del £ Power/Function Source From |12 1]3

vy Between 6-24 months where the assignmentisioa
frontline role

Maote:

1. Where the assignment is to an above level role,
prior 80 approval the employee must underiake a
comparative assessment

GSE Rules

1) Secrelary | X | X | X

All other temporary assignments

Approve assignment of a8 PSS Executive 0 femporarily
carry out work for another public sector agency on a full-

time or pat-ime basis. GSE Rutes

11126 1103

Secretary 1 X | X
hicte,
1. Approval is also reguired from the Head of the other

agency

Approve a temporary assignment of employees bebween
govemnment sector agencies and other relevant bodies, GSE Act
111427 This approval includes making such arrangements are
required for the assignment, and authonty to datermine
that the condiions in the GSE Act are satisfied.

685

Terminating a temporary assignment

Approve termination of 3 temporary assignment at any
time

GSE Rules

11128 Note: r 114}

1. Employes termdnating the employment must be the
same level as the delegate who approved the
assignment

** Limited to Executive District Directors, Executive Directars Disability Operations
"Approval by fine manager, or escalated until an appropriately delegated officer can approve.
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Del # Power/Function Source From |1]213 4 10 11 |12 (13 (14
Cross Agency Employment
To approve a person being empioyed in two or more GSE Act
public sector agencies {(whether those agencies are <55
Public Sevice agencies, other agencies or g
11.129 combination of Public Senvice agencies and other PH-2333 | Secretary | X | X | X
T agencies) and approve the determination of the BH - )
designated employer for the purposes of the Appendix
conditions of employment of the person, ac
Employee initiated transfer between Government -
agencies
Approve the transfer a employee to ancther public secm'
agency, provided each of the following s satished:
*  Arequestis made in writing by the employes fo GSE Rules
11130 the head of the agency in which they are 79 Secretary | X | R [ X
emplioyed -
«  Both heads of the pubdic sector agencies or their
delecate approve of the transier
Employer initiated fransfers between Goverament
agencies i
Approve the transfer a employee to another puliic sector
agency provided each of the following is satsfied:
Both heads of the public sactor ageneies
GSE Rules
approve of the transfer;
11131 o The employee is consulted: 28 Secretary | X [ X | X | X
*  The transfer is at the employee’s existing level
of remuneration, uniess the person consems to
transfer at a lower leved of remuneration
GSE Act
To approve the permanent transfer of an employee to S84
11.132 another role within the Depariment, at grade and Secretary | X [ X X | X
classification subject to the conditions GSE Rutes
29

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del #

Power/Function

Source

From

10

12

13

14

Health and Soafety

11.133

{a} Approve a direction for an employee to submittc a
medical examination or othier health assessment ©
+  |f there is documenied reason to believe that the
gmployes is not § for duty
e Where the Delegate is concemed about the
diagnosis descnibed in the evidence of the
employee, after discussion with the employes

Mota:

1. For the purposes of this delegation, an employes is
not fit for duty if the health of ihe employee

s may render the employes a nsk o'the health
and safety of other public service emplovess or
the general public, or

» s likely fo be seriously affected by the employee
remaining on duty or, if the employee is absent
from duty, by the emgloyee resuming duty.

2. Guidance must be sought from Employee Relations,
Safety & Welibaing, Injury Management before utilising
this detegation.

GSE Reg
¢l 15¢2}

CEHC
Award
el 3y

Secretary

(b1 Approve resumplion of duly upan recelving a health
assessment that the enyployee is fit for work.

Note:
1. Follosang consuitation with Employee Relations,
Safety & Welibeing, Injury Management or WHS

Lead in your Business Area a9 appropriate.

GSE Reg
¢l 15(4}

Secratary

*Approval by line manager, or escalated until an approprately delegated officer can approve.
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Del# | Power/Function Source From 213 516 10 11 1213 |14
{¢} Approve the immediate cessation of work (induding a
direction to the employes to cease work), including the
type of leave {if any) to be granted, where a health GSE Reg
assessment finds an employee is not fit for work. ¢l 15(5} Secretary ¥ | x
Mote: cl 156}
1. Following advice from the nominated medical
assessor as to duration of leave required.
{d) Approve witten direction to the employee {0 resumse GSE Reg
duties, following advice of a nominated medical assessor ol 15(4) Secretary XX
{e] Approve provision of information about the duties of
the employee’s role reasonably required and requested GSE Reg
by the health care professional for their assessment. cf 153{N)
Secretary KX
Mote: GSE Rules
1. follewing consuliation with the enyployee or their T4
authorised representative
Miscellaneous provisions
GSE Reg
-
Agorove direction to attend for duty on a public or local o2
11.134 holiday. PS(CoE) Secretary X | X X
Award
ci19
Approve direction to & employes to: ¥ | x
i11ac  |(@)work stendard hours and rot flexibte hours PlCes Secretary Sk
{bireturn fo working under fexible hours. ol M Secretary x| % ¥ | %
Datermine and Approve hours of attendance on duty Pg{fﬁ?
for employee. o f 1
; x
11.128 Note: o Secretary XX X
1. Subject to the CECEA, or subsequent variations to 6221 and
this Award or any superseding Award. .32

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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Del# Power/Function Source From |1]1213{41{5]|6 B 19 0 i1 1213114
PE{CoL}
Approve an agreement for an employee to undertake . .
11,137 part.sme wort Ac??;d Secretary | X [ X [ X X X 1 X XX
Approve the vanation of an employee's hours of PE{CoE}
attendance on a; Award Secretary [ X fX XK XX I X XX
11.138 {a} one off or short tarm basis ci 16
o {bilong term basis PS{CaE)
Note: Award Secratary | X | X | X | X
1. subject to conditions outlined in the Award of 16
Approve a deduction in solary where an employes is G%igeig
absent from duty without authorised leave or satisfactory ‘
11129 | S¥planation. PS(CoE) | Secretary | % | % | % | | x | x % | %
e e
1. Deduction to be equivalent to the period of absence
Approve tme off for urgent personal business ¢f iate PS(Cot)
11.140 ?émme' dance. Award | Seeretery | X | X | X | X | % | X Xl
1. Tirne off is 1o be made up at the earliest opportunity. ¢l 20
Approve an employes undertaking other paid work
{=ither secondary employment within the Depanmeni or
paid cuiside work).
11.141 Note: GSS?@Q Secretary | X X [ X (X { X | X XX

1. Permission is not required for part tme or casust
empioyees provided that there is no conflict of interest
and the secondary employment does not adversely affect
thedr primary employment with FACS.

“Approval by hne manager, or escalated untit an appropnately delegated officer can approve.
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GENERAL

Del # Power/Function Source From |1 (21314

General Human Rescurces Delegations

Aporoval to determine the accelerated progression of an
employes through the increnyent scale for the position
occupied by the employee

G5E Reg
11.142 Note: ct 14 Secretary | X | X
1. Approval subject to consultabon with the HR
tead in your business area

Suixect to conditions in the Regulation.

This does not aoply to PSSE

B

W

Autthority to:
1. develop policies and guidelines on Work Health and

Safety and Injury Management.

esiahlish agreed Mealth and Safely Committes

consuitative arangements in Govemnment

organisations and criwork prermises.

3. identfy and implements safe systems of work, safe
work practices, working environments and CE({PSCoL)
appropriates risk management strategies, Award

4. determine the level of responsibility within a cl81and

11.143 Govemment organisation to achieve their health 83 XX e | o
and safety obligations.

5. identify training sirategies for staff members, as CWE Award
appropriate, 1o assist in the recognition, efimination cl 31
or control of workptace hazards and the prevention
of work related injury or iiness.

6. develop strategies to assist the injury managemsnt
of injured staff members.

7. Develop strategies to ensure a bullying and
harassment-free workplace.

13

=7 | imited to Executive District Directors, Executive Directors Disability Operations
** Limited to the Executive Director, Human Resources
% Limited to the Director, Employee Relations, Safety & Wellbeing

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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FACS GSE Human Resources delegations

Del # Power/Function Source From 21314 B 10111112113 |14
Authorty to arrangs two way of one way exchanges with
cther organisations both public and private, if the CE{FSCeE)
Depertment of staff member will benefit from additona! Award
1144 | gaining and development in camying out the claz | Secretary A N R
Department's business.
Home Office
Authority to direct a staff member to use a spare room at
their home as an office where there isnooffice in a
particular jocation and it is impractical to provide ons, CEPSCoE)
11.145 i Award K P X X
Note: ol 43.1
1. & home office ergonomic inspection of ergonomic saif )
assessment has to be undentaken prior 1o authority being
given to work frons home
Authority to negoliate with a staff member to work from
tome on a short term or longer term basis when a
Department office already exists in a particular location,
Note: CE(FPSCOE)
11.145 1. No allowanze is payabie in respect of a home office Award XXX
inthis instance c143.2
2. A home office ergonamic inspection of ergonomic
sell assessment has to be underigken pror to
authonty being given to work from home
Trade Union Dielegates
Authority to provide accredited trade union delegates
with reasonable access to the following facifities for
authoriged Associalion activites: <
11147 a} telephons, facsimile, and email CE£P¢C§E} vl | %
- bl notice board for materials authorised by the :;'ag; i

Agsociation
¢t workplace conference or meeting facilities.

“Approval by line manager, or escalated until an appropriately delegated officer can approve.
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FACS GSE Human Resources delegations

Del # Power/Function Source From |1 3 8 10 11112 13|14
Authority to provide a trade union delegate undertaking CE(PSCob}
11.148 Association activities with leave, allowances etc as Award b4 X X
defined in clause 61, ¢l 81
Workers Compensation
Authority to:
+  advise staff members of their righis under the
Workers Compensotion Act 1887,
+  provide advice in the todging of any elaim;
¢ provide assistance to the staff member or their Cﬁiif;f?;ﬁ}
11.14% representative in the lodging of any claim, and | , g4 gp g | Secretary | X X X
¢ ensure that, once received, a staff member's az:d &2 4
wokers compensation claim is lodged with the i
insurer within the statutory penod prescribed by
the legislation,
Authority to;
* grant sick leave on full pay;
«  sick lepve without pay;
a4 4C + accrued recreation leave or extended leave [at CE(PECOE}
11150 the staff members elsction), 2ward Secretary | X X X
pending the determination of a workers compensation el 825
clatm and provided there is an acceptable medical
certificate.
- . . CE{PSCoE}
To approve re-crediting a staff member's sick lzave if
11.934 Eability for the workers compensation is accepted. i";"ggd Secretary | X X X
Authority to grant sick leave where a stafi member has CE(PSCOE)
11452 heen absent bt notifies that they do net intend to make Award Secretary | X X X
e a workers compensation clainy. 828

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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FACS GSE Human Resources delegations

Del #

Power/Function

Source

From

10

13

11,152

Authority 1o provide a stafi member with employment
which meets the terms and conditions specified in the
medicat certificate issusd under the Workers
Compensation Act and the Workplaee Injury
Management and Workers Compensation Act,

CE{PSCoE)
Award
¢l 82.10

Secretary

X

Miscellanegus

11154

Authority to determing the emiployment of a
recommendsd applicant following a positive employment
screening of probity check

Seeratary

x

X

X

11155

Authority, upon notice of the bankruptey of an employes,
1o reguest the provision of mformation. within a specific
ime frame which details the composition, arangement
and assignnent of the bankrupicy,

GSE Reg
cf 101}

Secretary

x

11188

Authonty to reguire, as a condition of the engagement of
a person in a financial management role in FACS, that
the person declare before the person is engaged in that
rofe, whether or not the person has at any me been
declared bankrup! or made a composition, amangemeant
or assignment for the benafit of the person’s creditors,

GSE Reg
¢l 10(3}

Secretary

X

11.457

To approve work experience placemants in Deparimental
prenises subject to necessary insurance coverage and
existing policy and procedurs! guidelines.

X

* Limited to Deputy Secretary, Corporate Services
** Limited to the Chief Financial Officer

*Approval by line manager, or escalated until an appropriately delegated officer can approve.
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FACS GSE Human Resources delegations

Del # Power/Function Source From [112 3 )4

{a) Approval to pay an allowance for the increased
cost of living and the climatic conditions in & remote
area, where the staff member is:

* Indefinitely stafoned and kiving in a remote
area {as defined by the Award) or,

*  Notindefinitely stationed in a remote area but
because of the difficuity in obtaining suilable
accommodation competied to live in a remote
area {as defined by the Award)

(b} Approval to pay an allowance to assist staf
members who is indefinitely stationed in a remots .
area of the State of Naw South Wales situated to the P;‘;%?g) x | x | x| x
west of the 144th merdian of longitude or such cther o 39 and 40 Y

area to the west of the 145th meridian of longitude as an
determined by the DPE; and proceeds on recreation
leave to any place which is at least 480 kilometres by
the nearest practicable route from the staff member's
work locaton in that area.

MNote;

1. the allowance can only be paid once in any period
of 12 months

11.158

2. the allowance does nct apply to staff members who
have less than three years service and who, at the
date of engagement, were resident in the defined
area.

*Approval by line manager, or escalated until an appropriately delegated officer can approve,
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FACS GSE Human Resources delegations

Del #

PoweriFunction

Source

From

10

13

14

11,158

Approve novated leases for motor vehicles for and on
behalf of FACS with obligations restricted to deducting
lzase payments from the Lessee's salany whilst the
Lesses in employed by FACS

Mote

1. subject to pror consultation with Salary Packaging
Team, Direclor, Payroll Services and Manager,
Packaging and Benefits,

TD 524.01

x

11.160

Authorify to integrate workforce diversity into workforee
planning and ensure that obligations under the GSE
Rules are complied with.

GSE Act
583

T8

Authority to develop and implement a perdormance
management system with respact to emoloyess of the
agengy

GSE Act
&7

Secretary

X

i pas

*2 Limitzd to the Deputy Secretary, Corporate Services _
*Approval by line manager, or escalated until an appropriately delegated officer can approve.

57 of 57

Schedule M — Human Resources



o
@
on
T
=%

gkt
T
c

°

et
1)
bo

3
4]

fa ]

S
Q

)
o
[
E
=
fos

-
(%2

£
[=21]

£

o

-
o
=

®
-
=
1]

2
w
<

2

st
34
on

£
L

[’
v
@
o
Tow
=
Q
w
e

o
c
]
£
=

I

—

]

0
E
]
E
e
Q

S

ons

Delegat
Manual




1.General Instructions

This decument covers Human Resource delegations for the Department of Justios
OJ7. detafing what employees can and cannct approve. |t doss not cover
delegatons that arise from the enabling legisiation of statutory authorites and in some
mnstances that are specific to somes divisions.

These delegations supersede any divisional based human Resources delegations or
delegated related documents. Any delegations relating to operational matters by an
officer or statutory authority empowared under enabling legislation wif not ke affected
by this document.

« At any ime a defegate may be directed by 3 more senior dedagate not to exercise a
delzgation, provided it is within the senior delegate’s area of responsibdity. This is
w0 ke managed as a local admnistratve amangement and must be communicated
in writing to relevant delegates;

*  Managers have a responsibifity to ensure all their sta®, particularly those who hold
a delegation, are aware of, and understand the powsers and Exwtaﬁans of the
delegations and the associated responsibilities;

+ Delegates found to have exercised a delegation mmproperly or exceeded the soope
of their delegation, may have their delegation(s) revoked without notice, in addition
to any other disciphinary action;

+ A dedegate is not autharised to sub-delegate any of the delegated functions to
another perscn uniess thal power is speciically dalegated by the Secratary under
section 27(2) of the Govermment Seotor Employment Act 2013,

» It is the responsibility of delegates to ensure that they have complied with the
legizlation, award requirements and any other conddons relevant o the
defagations they exercise;

« in aocordance with the relevant legislation, awards, Government and Departmentsl
poficy, guidance, directves and any other conditions, restrictons or Emitations o
which the delegaton is sublect. Any references provided are net meant to be
exhaustive, The onus is on the delegate to demonstrate that the conditions were
satisfied befors the delegation was exercised. Human Rescurces officers will be
avaitable f required by defegates to clarfy any procadures:

* ingohunction with the Minister's financial delegations under the Public Finance and
Audit Act 1983, The scope of a financal delegaton should not be taken o expand
the scope of any human rescurces delegation, nor shall the scope of a human
rescurees delegation be taken to expand the scope of a financial delegation,

Delegates are encouraged to utlise the efectrorc version fand not orinty as the
delegatons may be withdrawn or vared at any time.




1.2 Levels

Section 3 comprises the delegations o DJ smployees assigned 1o roles within the
levals in table 1. There may also be circumstances where some roles are specifically
identified because the group is diverse in rank/grade or identified in 2 sub-group of a
tayal because of the particular responsibilities,

Table 1

Departmernt of Justice Executive Commitiee mambers

_mef F,atecuéwe- Sand 2 _
Senicr Executive Band 1 ard Gen&ra% Managefs Cﬁi‘%“‘w
Directors, Strategie Human Resources

Ho longer used
Direcior, Academy and Operational Training, CENSW
| Direcior Operations, Organisation Performanoe and Operations Division

CSNEW Chief of StaffiDirector, Office of the Commissionsr

| CESNSW Senior HR Manager {Industrial Relations). , Office of the
| Commissioner

| Mon-erecubve roles with responsibility for the management of employees
| Clerk 14712, Human Rescurces Branch / Business Service Centre
Cierk 8/10, Human Resources Divsion

Clark 7/8, Human Rescurces Division

An apgropnate level of delegation will usually be considered and assigned 10 a role at
the tme of its creation or as requastad by the relevant Divisicn Head. The delegationis
sttached to the role not the indiddual. A person formally acting in the role assumes the
relevant delegations.

Where a role is identified in a sub-group of 3 level, the delegate will alzo assume the
genanc functions for that level,

At any tme a delegate may be directed by a more senior delegate not 1o exercise a
delagation, provided it is within the sericr delegate’s area of responsibility. This is to be
manajed as a bcal adminigirative arangement and must be comepunicated i whiting
1o relevant deiegates,

HROU1 Human Resources Delagations Manual =~




2.Instrument of Delegation

Purzuant o the prowsions of seation 27(1) of the Govemmant Sector Emplayment Act
2013, I Pater Severn, A/Secretary, Depanment of Justice do hereby authonss the
empioyess performing the roles identified in section t — Diefegate Levels, to underiake
the functicns Bsted in secton 3 - Delegafed Funclions, o the extent spesified and in
socordance with section 2 - General Condifions for Delegates of the Department of
Justce Human Resources Delegatons.

Trhese delegations rescind and replace il previous Human Resource Delegations.

The delegations have been allocated on the basis that the Secrstary, Deparment of
Justice is able to exercise all of the functions identfied

Foter Sovann
AlBarzatany
Drapartaant of Justios

‘Z%.o(%.?mg




3.Table of delegations

Aﬁ a5 tha haad eft:aeagm Emémmm
head s vacars o If e Dead s unavalialie, and
Acting aopantments 35 | no olher person hias Deen duly aopoiated to act
323 head of agency {eiber | 335 a slatulory officer who is tm head of ihat GSE act 3 Secrslary
ihan Depatmant) office, win the person wnbie aging having he
fuEncions of e heat and the
appointment M3y D2 leminatad al any Tme,
ASSIgRMEnt of s2ni0r ASEON 3 EE0ICF eXeSLVE 10 3 roie I e Dand
exeLillves 10 10i2E In In which they are empioyed and consull the N o
312 | bands acroes Pubitc head of tha 3gency In 358IENY 3 senier Sagad 383 Secrelary
Senilce exscitive 10 3 e,
Assignment of senlor
exesaitives 1o fees In Censult ihe head of the 3g8ndy in assEgNng a .
313 | cands acroes Pubile | senicr exscutve o a fcée. GoEAd A Secretary
Garige
L5020V e EMINalon of empoyment of 3
SRR execuiive 3l aay Uma, R any oo
Terminatien of sialed ra3son and without notice,
314 empicvyﬂi&':tqf senist Hote: The employment of a Sersar execulive GSE A 41 ¢1%] Secratary
smcullves mMay 3150 be tErinated fof Lnsalstasiony
peomanas undsr sacion 88 or for miscondult
unger section 62 of the Aot
£ o >
‘ﬁéﬁmﬁ o5 | APTOVE 0730 adgMlonal period of empigyment Soneauie |
! E 25 | for a fransflional foNMer SEMNIDT EXSCUEVE Who 15 Gecratary
315 | and olterneags of CreE &0E Aact
3gencies) - bansibonl a foemer SES execullive before the . £ 4214D)
aTangements Implemenlazon of Mie new SxgcUlive sHUCiUre. e
Senler exscutives Schediie
{othar than Secretares | Approve of Eniling the Intial recaiiment acion 4 Seorstary
316 ard other heads of 12 fi 3 foie I N8 new S2RInT SXECiAve GSE Act
agences) - ransitonal | strusiure 1o any empioyess In e Deparmant. &5y
rangements )
DhEtarmene e aliowance 1 be paic o a fommer Secretary
Samor OMicer who 15 suDsecuently empioyed
Transitional provsions | as asenior executive and s assigned o a roe Senedie
kR ralaing to remunaraticn | thal s of equivalent work vaue as ungerihe GSE Ast ;85 e
of seror execulives previous Act, 1o avsis ary Bnancial harishp =
corpared 10 ha ramuneralion payatie
immasaizly betore e repedl of e f0MEr Act
SSTECA T8 DEYTMENL Of 30 FAUAENCE, 1D 3N
Alowaree o exscutive empioyee lemporarty assigned o a GSE
318 tamporary ssslgnmants | higher axedullve foie, based on the difference Bamration 213 L2
o executive roias pebaean the PErsoN's USUA r0de a0 e SEEIen
notona 53iary of the exsoutve 1ol

 HIRO01 Human Resouces Deleg




Alywarce or

termporary assiguments
i exeiafive roies

Determens hal the anount of I JI0MAN0E 10
ba palz 1o the execulive employes I3 the
Efemence Dedseen the exgctive’s
TEMUNETaton Dackame and e 10al amount of
e rernursration o8 of the exscutve role
2 which the execidive |5 lempolarsy assigned
&4 COrvEeponds 10 & point Iy e remuneralion
rangs for hat exscuiive uis,

214y

3.1.10

AfowWanoe Il
emporary assignments
i sxmculive notas

Cetemming e amount of e alowance o be
paig, proportionate to the Galizs tobe
parfidredd, 10 an eXeCLlve of NOn-SXEoUlve
EMpiyyes WTROIArY ESIgNAS 1D an exsculive
role, before the empioyee sbrts the temporary
azEgnment,

21 (8

3N

Aliowarie 0

lermpirary asslgnmeants
o exgoulive roies

Delenmins I an alicsance s aald b an

S¥ECULIVE OF NON-2RACinive empidyes 17 Being
temporantly assigned o anoiher eecytive 1ole
for 2 engle pericd of tess than S working days.

1z

312

Algwarses 1or Pudic
Senvice seninr :
exesulives

ADDIOve 3 PUDED GEOi0e S2ni0T exacuniiee
Delng padd raveling subsistence, reasonabie
reiocatien expanses ang CIher BOWaNcEs for
expenses hoated n the (scharge of qulies a5
Hie SxEculives SMDiDyer May delamina,

3153

Probaton perads

Aspoes & penod of probaion 51 2 saniof
exaoutiee O NG More a3 monins.

Si21ia)

Gecrelary

AR

Probation perads

COTIIT 3 s8ninf ex2cutye's enmployment & any
trne dizing of 3 he end of he podaton
penisd.

SiEj i3y

Secretary

3138

Frobalion perods

Teqmingle a GeniGr eXedulves empisyment 3l
any e dwing or at the end of the probation
pering,

SiS1int

Searelary

3116

Tamgorary assigronant

AZLAOVE e 1eMDOCay 3SEIETTent of 3 s80iaf
exaciive erployes 1o snother role nthe
agency, of arothar agency whare the parzan
usLaly assigrad 1 e 108a 15 UNEvakabie of no
PETECO 15 3Esigned 1o he rle for a perlod of up
3 3 moning,

GSE Aues

25

KRN

Tamporaly assignment

ADEIONS e IBMpOrEY 35signvnent of 3 senlor
exatiive empioyes 10 anoher mis n he
agancy, of annihar agency waste tha person
usizly assignes © e roie s LNavakaie of 1o
PErson 5 assipned 10 the mle 1 s patlod of
greatar than 3 manths.

£1(2}14a)

Secretary

3118

TEmposaly asHgNTEnt

Aoprove B WIMpORRTY assionment of 3 non-
ENECUING @TEECYES 1D 3 s2Nies exscuiNe fole
Bie agency whers he Derson usualy assgned
b3 e rve 15 LNEVEIADIE OF NO person B
asgqrecn e e forapenod ofup o3
monns

{2} 3}




ADpTOvE e BIDONRTY ASEENTent ol a
eXECLLR eMpioyRe 10 3 Seflor exscuiive e b
e 3gency whars e perstn usualy assignsd

321

Bl BEIViCe

Asshniment 1o 10es In
WY Classincatons

3.1.39 | Tmporary 3SBENMEt | i ing e 15 Unavaladie of T [EEON 8
AsEgned 1 e role 3 penod o gregierthan 3
meaths
THMNFE 3 WTRITAY SBSGUEM of 3 el

3.1.20 | Temporaty assigrenent | exscuthie magdse Undsr subnia 11(24D) atary
e

o emﬁgﬁgﬁgﬁm srovtde A gTen repont lodhe PSS
I8 | sanites genior CHmmMSEoner on Mg IBrmination of a [l
executives SENIce sarinr exgcutive
N ASDIONE 3 rEUUEEt DY 3 SENIT exeive s
3122 | Patime woe undariake wark £1 3 pat-ime hasks,
3123 | PEfOMancE Enter into or raview 3 peRamMance agreament
T Management Win 3 Pubdls Sandce senior eXeculve
312 Empioyment in the Aaproval 1o SMPlOY 3 PEISIN 35 Ak ongoing
S| punBs service exgcltice In 3 senior exacutve tand
3l 10 empoy 3 PEECO 35 3 &
Empioyment In the Approv ‘ s A=
3.1.25 FABHC BErvioe ggﬁaymm exsculve B 3 5EMI0F exediive
3425 | Emptoyment inine Dewrming e pencd of 25 exesutive
s BFgoyment

ASSGD NON-EXACUANE EMEoYESS 10 [GIES IN 1he
agaEncy b the Siassifiealion ol work in whizh the
2In0i0YERs 30 EMpicyas sutjecitotne
cordTan specified In subsection 4644

Cross-agenty
employment

DIEMTINS I COrURCIcA with e head of
AnCAhEr QOVEITHTIRNE Seckif JORNcY that 3
PEr3on BMEOYRd In I Of MGrS govermant
gecior agoncies De regarmed a5 empigysd it
one tf 1hose agenclas Bar 3y conalions of
ETOIGYTRM (AID0EEs.

323

Seoandments of 8lalt

Arranga 07 the secongment of 2 person
between a goverenent S20107 Agency and 3
neregoveTanent sscior nody

Sacondments of slal?
tanween gIVEIMENt

5ECtor agencies and
Giner refevant bodies

AOpIoee Of 3 paTECn efrpioyed I8 Of Iy 3 non-
goveTenent sastor pody jothar than 2 tocal
cousl of State owned corporalion) o b
seronded W Cany o WO In LT 3
govemment £20100 3gency whers e heao of
the agency 15 s3lishisd thal Bie sacondment s
Jusefies pRCcauge of the SE2CI) ShES of the
REFECN of the specly droumatances of Mie casge
and ihe peroe of any one MSIEIMant CO2ENTL
exsesd 2 yEAMS.
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Temporaly Jssignment

ASprove Ihe TeMpOrRY Jssrerent of A none
evetidive eTIRoYER 1T aF ofhar crtumetancas
Nt IESOrined I Subiuse SH2YA and 3] where
e perEoa usuly Bsgrad o the e &6
UNEYRIRNE OF PO DEISON 15 3sdipned io he role
80 NTN-ERBCUARE 10 PEr-EXELIEYE

HiZyis

L34

Temporaly assignment

Temiiale a Wnoraly assgnmant made uncel
gubnis 1112501 2t any dve,

1144}

Converzng emporary
of b2 enplyment o
LRGUINgG empayment

CEOAvEN e Smpioyment of & pereta i
BrSOIary of teim emptoyment 1 oRgHing
emaiymen?, If the 527200 Nas been empioyed
inthe femperary oo barm empiyment for at
least 12 months and the SRgUING eMpIoymEnt IS
atievel, sutject to the conallions specfiea
subnides 12:25) 3¢ b,

GoE P

1201

.23

Convering tlemponary

empitymant 1 ongaing
employment

173 detarmination 15 matie by he Fulis Sendce
Commissiones in 30Comiance with subnie

1263), e deiegale may, winod comalyng with
subnie F2:2% Sorwen 3 £)EENg NOn-ERECLIve
IETOTRTY eIOYE2 (32 dafned; B ongoing
empioyant B-evel subjact b susrale 1243,
e 18IS of the BOC determination and any
gepanmantal grecsons.

12 {4}

322t

Excess non-2racitive
EMployess

DRierTrire CI3L & pErsin WhO 5 BMEICYeE M
engaing employment n the 3geacy, ofher than
a5 3 SEMU0r exEtLtive, 10 B Sitess 1o the
requirEments of the relevant pan of fie agancy
having r2qard 1 sUBREE 122)

GOE Rues

13¢1)

2.3

32z

Ongaing emproymant 2
a highar classfisaton
of WorK

if 3 delznrinaion | mase by e Futhc Zendee
COMMEBEOnET N ACCOMATE With subrue
20H2), e deRgEE May, wiNtul CTEiVng Witk
subnde 200 1: empioy an exdsing roa-sxedulive
SITTEOYEE (35 QRANRCHIN IOY0Ng empiymant
at 3 hohet casalfioaton of work than Ing
efosiyee’s cutent SISSEMCRI0T of WOrk,
subdact 1o subnse 23, ihe taoms ol e PSC
detatnisaten and any departmental drections

20y

timned agvening of
vacansiss ansing from
agency restrucire

Ccméde; TV 3 CHTCan ATt O

afsthed 37 2 festructure are Baly 1
t)e axtegs and frmll recrimment to the
canddates emgroyed 1 ongang employment
and I temoomary erg

oymant o a petod of 3t AR 12 moals

GOE Puss

2,3

Cordut and frdings of
raviay

AT, 3 SENLT BXBIUEVE WD W3S NG

Ireedivad it e salaclion prooess o ba the
revieser of 3 promolon decsion 1N accrdance
with nuie 24,

G5E Rues

5y

CHFaAL 3 Trdings o
revisw

ReVORE 3 Promoton CEcEon and CalTy Gul

Gnother §eieclon prOsess 1of the role.

GEE futag

I5{3im}

Emgloyment of elgbia
pRTEOTS

EMpRY 3 €4g0IE DEMEON 92 3 FULIC Genice
RUM-SXECUINE @TROYER sUEc o the

SOTCELONS specited It sutrLies 125, (3) 3 &4}

GIERuss

25 {1y




Agre® o ARETET A ICN-EXECUNE ETHOYER 31

Trasster of empioyess | N2 5ama grage of level 10 oF from anciher
3227 | etween govemment | gowermment seclor agercy In scoordanca wan | GOE Russ | 2519 1,233
560207 3genciEs the SOCRIONS SPESNETIN SLbRERS 2921, (3),
(4] and (5] and sumject 1o subnse 30(11
Fiee 15 T SECOTOTERT Of A Tan-2Xecimve
gﬁ#&%ﬁjﬁm empioyes 10r 3 pRriod Not excesding 2 years o
3208 Eiay : of fTom arolher goverTment secior ageney in | GSE Rurss | 3143 123
ovemment secir FOMLAICE Wi the CoRdIons specified In ’
2 subrdes 31124 3], {2}, (53, 061, (7} and [3).
Zgree [0 eOIoy @ pArsan A ongaing
Abwe jevel STpioYmant Whic Nas besn SECONCE0 AD0VE
3226 | secondments %o Pubic | tevei 1o the agency for atteast 12 months and | GOER EXTEN .23
Servizs agencies uith the consent of Ihe employes nd sutjest to
subade 33085
FEviaw Of empioyel- | DZC0% OF he Ousome of 3 1eview o an
3230 | inftlated tansters of empioyer-iviated TanEter or secondmentand | GOE Swes | 3410} 123
secondments ratry he employee congemed of the dscisian
TETAAEE CRDIBYTRLA Of 3 NCM-EXattivg
ampioyes 3 any ime durg or 2 the end ol 9
3231 | Provaten penocs PIOTAtIN petod It e pesscn has rotsalisfied | GRE Fees | S(E)@ | 13
the requrernenls of B rde 1 which they am
empisyed.
Exiend 3 pened of probation Sor a rea-
5 1n - o eXEutive empoyes batore 1 exfEES, 35100G . 563 34
1232 | Prevasen penoes s ;',?fﬁwm T eri0d Gots s EXred 12 o€ Rues | o83, 123
- \ FITaTGe D WY OF CAE Way 512 eXcnanges " -
3235 | Bxehanges i GTEr CIOBNISIIONS DOTh DLLES and pavale, SEGEA a2 12
DERnTine e condions ap SIniE 1 TAsE
n £83% memher N0 DATCIAE 1 81T - .
3234 | Exchanges exchangss, according 1o e Ihicus CECES 422 2
circurnstantes m 83 casa
- FIRgCL At A TR Teevans Ureon the Aranoi
3235 | CORTRRSALDNNON | podncemants ahen 3 st memperls praced £oEA s5.80c) | 1,2 3a 42
O Loan ARSSGEMENE | a1 to the Assosiation,
Exiered 37 7GR 103F" AITangarman: Where e
. ’ relevant Lnin N2s Mags 3N 3po0ach In writng
3036 | CORIIRNBAPINING D | e an pnansion of tme wel bn advance ofthe | CECEA 8516 | 134
Or Loan AMNGEMENS | o oirahion of the cument pariod of Tee san
aTangamant,
- H T (2 Y *
3237 ;gf;"gf?;;“ ine m&‘gﬂf‘;ﬁ;ﬁa PRrEIn 22 3 Dot SSEAzt | 210n) 173
DeiEnTine Whelal 18 SToyment of 3 nan
3.2.28 | Kings ofemployment | exacuthes empioyes ongeing, temporary of GSE Agt 4301 53
CISUX -
Detanmine (i Sered Of lemparary empcyment
3239 mi)ﬂgfmmm (h0 qredter an £ yeam of 3 ncd Exetutve | GSE Rues | Rule 10 123
TGy s emoyes
AZEIOWE T SXIENEIon of 3 penod of lemporary
Extend 3 penad of ; ‘ A Rule 10 ,
3240 Mmryp:ﬂmﬁmém ETPOYMEN Leyored 4 yeams in any & yex GOE RuUes (A T3

periad




3241

" Detarmine the casstcalion 0f WO
RON EXECUlve ONGUINg, BMEORaTy of casual
empioyes 15 evployad

Fronodals 1o Create any New FHEs, Incusing
Mot EY and CasU rUEs.

»  When requesing aopoval, the proposal
must epaclly whethertherole iz D ba

GOE Act §48

[Cienk Grade 11112 and
b

LMDy { CESMAl Witnen thall ared, provided it
s vacani.

Cresien of nof- credled 35 el ONQoNGg, lemporary of | Depantmant 3;2?
33Y | emoutive new roies casyal i‘?‘;’% sscanie 1o
i ihe rofe 5 femporary the peooesal must ' 1
specily e paviod of s the fode 18 required,
Irsiugng the commentement 3nd end date.
SELrElany's approval Is requires Ity o reforms,
reviews and resuctuies
HR Direstons 7 Bueinass Parmers ! EDSHR
Crganieational Deslgn ant MODIRy musibe Sepatmen | Seors Airst hen
3.3z Basiruciras sabsfied hal he propssal Incadss 3 change Busingss secEae o
raanagemend (ian, rokring: g 20140
»  oicanisatons Chans Secrelary
«  slafimpact tania
«  COMMTRINICHEIOR Sategy
taellne / schedule of Implementation
Converson of non- . " , Depanment | Secfelay
333 | exscutive temporary Tra Secratary approves th convareion of Buslness oty 1
R temporay 1585 1o ongoing. -
Io4ES D OOEoiNg (oS nes 21210
Lenof Exedutive Rues
«  Crazions
i *  cEslons Depatment | Secfely
334 | Lhorowe of Senar . yanztons Suslrecs | Cocudar | Secratary
) «  extenslons of barm roies e ing
« mdeg Desorptions ] varlalions
100 evaluation oLECOMEE
Cogt newitral Crassions / fﬂamimg offsets wnete no sdditicnal funding | Depanment .23 men
335 | saings ron-exscutve | [STEQUrRd (L€ ries ixi have Deenused 26 an | Business sheHale 1o
roies ofzet fo crazte 3nother roie must e kapd ngs 3
V3SA O Geletal) 4
Extenglon of non- Dapartment
exasdlive 1emporaly Agpeove the extension of iemporarny roies within | Business
338 rise el res, provided they have suflicent angng | nus 1.2.3
Irs the Dhvislon's Bucoet
gi‘m ofvasant The business Exscutive (Band 1 3nd 300v2) %ﬁmﬁt
137 N Can apwove Mg deetion Of 70088 (Cnguing | nEs w3




Exacutea Direliod and above wWilhin Lisiness
can appeove deleTons of roles that are oocudied
by an oAgoing ampivyes.

Visring Hours

CeRmne fom me 10 tme ihe working bours
of staff and the manner of MEr 12COiENg 0
ICCOTEANCE WED FTY Grecion Fumihe
Secratary of Treasury,

Disletion of oosupied
wies HR DirectorsBusness Painers must be capatnel
satizfied inat the emaloyes Wik 28 consulted ¢ i .
338 Clerk Grade 1142 and : Business 12
g:eéaw} N appropriaialy managed. wakh insude: nea
+  AssigmEnt o another rols
Deciare the enpioyed £X0855 308 Manale
hem In Bne with the Managing Excess
EmprQyeas FOSCy.
ADPTOVE VEIATons 1o rois
#ihare Is a st impact The HA Dlrectons
{Direcicr Business Parinas ) musl b2 s3tslag
mat the empioyee wil be consuad and
appropriatey managed,
ngRIges;
. + locatioh changs Depatrent
338 mﬁg&w" +  increaseidecrease of hius Buzlress 123
- « e change R
+  reporung change
. roiE gESpSon Change
Fiease note: Inc7eased Bouls of 3 foia, does not
E&nomalicaly Incréase an ampinyee's Nours
{uriess they were inftially emmpioyed fEl tme).
&1 part tme emgityess Inthal area ghosd b2
congigerad.
Clafk Grade 1812 and baiow Degattment o3
3.3.10 ApotovE ot nthe araon SIradt for Jon Evaiaman, Business '45' _;9 '
Ereive Ho'e fACCredaalon is requdrad < ARG afs
Desorplicns ang Job - =
3347 | Eveuaten Oulcomes Clerk Grade 910 ans teiow ggm“ 12343
' (ACCTEQREI0N I require Jor Job EVAWIATON) | nre b

3242

Voring Hours

Require 3 stal membar 1o petom duly Beyond
the Rours Gelermined ender sub-clausz 111 ol
e Award bt orgy s reasoaaie Brihs
st member 1o be racuened 13 00 30,

CECEA

.3

L2

Vioreng Hoars

rifoern &1 stalf of e nours of duly raquired B0
be wosked and el fighls ane responsibinies
In raspect of such howrs of culy.

LA dd

Casuat Empiyment

Agrag on e PR00C S #Aich ihe casual
emanyes Wi be antded 1o not be avalabiz o
atend work 1o Cara for 3 1amily membar wad s
sick and requines ¢are and support, of who
reguiras Care cus 10 an unepedied eMErgancy,
o Birtn of 3 chilc, subledt o evigentarny and
pofice requiEmEnts 521 outin 12.6.4(3) ang
12.5.4:b) of the SEQEA,

LECEA

g

HROD1 Human Resources Delega




348

Casual Empioymas

Agree o 1ha panad 17 anich 1he casual
empioyes wil be enttied 10 1ol pe VIR 10
atEnd wOTK upits the £ In AUSIa of 3
tamdy mamber on production of sanstaciony
evdence

CECEA

L2

Partima Employment

A2 103 SLBF ML UNDEAEAD e UmE
WOrK I 3 part-4me poSHion O GNGET 3 pALUTE
Work atasgemant.

CECEA

1312

Batarme Emplyment

Agree 10 (e NeITs 10 B8 wiried, e d3y8 updn
which they Wi be worked, oommancing and
fraading tmaes, whatha! e howrs may oe
rogtemd Texhly, whelher faalbie wirkhng hours
PIOVIEONS OF S13nard ROWS provislons

and the classiioaian apphyrg io the WOk B e
parfoemed.

Ty

CEA

1315

348

Lantalion Bregks

Frovide accees 15 8 Sualle, prvate space with
comvontable gaaling for the pumpoce ¢f
bre st eding o expiassing mik

1,235 4

Valaton of Heurs

VY & S13T Famoers oS of Blendance on 3
ORE-Of, $hOHET OF long-lem Lasls, i mat
SLAT EmDET 15 unabis 1D Comply whih e
gEneral howts operaing in e Daganiment
because §f irvied banipon Bites, woent
PETTON] e3SONG, LOMMUMly Of family reasors
subtisct o sub-izuges (1) (71

LECER

18

Natificazon of Angence
from Dugy

Oerming whalliel 30 exanalion of an
ATEENTSE oM ouly wihout autorsed leave IS
EIURTACIAY.

8.2

340

Puniiz Hafdays

Sirect @ sl Merber I sberd for ity on 3
UGG BOIEAY. 07 oK hotday. of 3 pUbiG
sendee hutday.

19.1

L2034

Pusic Hotdays

Detarming 3 gay betesen Eoviny Day 30 New
Yaurs Day 35 3 pudlic 56rvide Iilay.

1913

Sacrstary

3213

Punils Hardaye

Grant tme of 118U, 00 a0 Doul 15 TRl bass,
10 a et membel wha ls required Iowork on 3
leoal RO Ey and 15 1ol Coveras 5y sub-clause

ET A,

3414

Standard Working
Haurs

ASTICVE 3 [2GUES! DY &) ETPIOYER 1D WOk
4300300 Rours SUbMEC! 10 COSrEEONa NELEs

1,23

Stardard Working
Hatre

GIE GLPIOEAME 183vE OF 1T OF wheve a glall
ETDEL MEUINES 1D underiake wosn! parsonal
DUSNGSS,

12,34

Stardant Working
Haere

Apoud OF 3 O3 memDer, aho 16 1312 B WO,
AN UD IME I ICOManoe WD sub-Clause
204 ofthe a3

1.2,3: 4

Sndard Working
Hors

FT2€ ON 3 43y OF Gays O wWAKT 3 5.0
PENLA, Who has aken e 0T 11
ciroumstances oUines 1 sub-cizises 20.2 and
203 of the AWNT, M3y M3KE L3 118 e,




vesTOR any persistant 13HTe by a slav
membal i comaly Wit Ihe hours of duty
raquirad 1 DE WOrKas and 1 1ake appropriate
ackan,

3418

Absance from Work

Dl KoM 3 5127 MemMDers pay a0 amouns
rEpresenting the penod of atsente Jom culy
without auntonsed Bave 0F wNch 3 salisfactory
SxpIaNaTeN Nas not DeEn proviged.

L34

3.4.18

Laave Wihaw Pay

FODTOUE & S16% (RUAT SNgagng 1
empioyman of ay King guing a pentod of
appFovad Bave wintad pay.

CECEA

725

23

3.4.20

Shefi Yeon

MEQoEale NEVOL SIeMasve STaNJEmenis
whare cument of proposed shift amangements
are Incerpatibie Wi 3 ST mambars famay,
religlous o Commanity responaiilies.

=rE

g7.9

12034

343

Cverlima - Ganarat

Direct 2 sIaT member 1o Work Gvartima provided
Itie reascaabia for the 51T mEmber to o
requirad o dosc

Crrama ovisions 1o empioyees undar I
FWWHAS

Creersme wil appy Wher: an ecpioyes i
grected (o work oLisids The bandwichn of fihe
BoyER, DAVing Alrealy Worked eevan {7}
Rours on the oy b Question & direcied 10 wor
after

3} T:00pm I Comeotve Servoes

b 6:COCM In 3t other ares

3422

Fusit: toildays

CECEA

£3.1
13

[

Require an amioyes b Feno By culy on a
¢y that 15 3 pubic helizay thrcughout the stae]
of 3 day {or parl of aday) Dl is 3 pubic
haliday hat pat of the state 3t of Tom which
oe anoioyes 15 working o7 Q o3y betesen
Eouing Day and Naw Years Day.

12(3 0}

nAasd

3.4.23

Absance from duyy

Cause 1he BREUtion of pay fTom an empicyae
who I5 assent from duly wihoan redsinatle
calge of 3 SaUSTCInTY enplanalion,

=
Datarsing e achea! wirking hours and

133

ACUAWHKNG NOUS | patiarms of work In Ane with operalional reeds o My
333 | angpatams fwiok | of the Depament or 3 section of the Fhna < w3
Dagariment for the purpeses of the FVHA,
Ciract empioyess ROl 1D Slan worK Defone 3
- cANED TR, of N0t 10 Anish WK 3087 A cedan
352 | COMPEncETEntand | tme qwirin ine bandudi) where work s ot | FWHA 1283 | nx;3a
cessERN D required 1o oe Dariormed 3t hise BTes, o Bl
where the Hours 318 presenting 3 WHS rsk.
CHract emoenyees 10 WOk $:andard hours
pesaIsE
353 | SndartWorking « WOIKIng of Nlexitia hours 0526 not st FRIHA & txEa
Hrs oparational requiremants of the Depanmarnt
« T Braployee 3% net ShEEnAng g temms of
ne FRVHA
HROO1 Human Resources Delegations Page 18.0f 34 .




ﬁa;wmy sotclfic WONK STRNGETENS Tat
3ppiy 1o business unitis) wahin area of
ViTiK ATangemeants 7 {%Qﬁ‘&@é‘}’y SUlFEC U0 OREr3TTna
354 | Busmess Unts crviork | requirements. Work arangements may cuser | mama 2,567 123
Areas. - Core tmes (nomal, Noating & ShenTs;
~ Standarg hours
- Nor-gtandant hous
AZETONE SAGICE valy Epacing wotk
aTangameants resuBstsd by 30 Individual
employes (0 255i5t In SEINCIRY pEEINal of
ags | WO AmANgemens for | FAMIY rEEPONSTENES) SUDIECt (D DpIrEIONE PAHA 2E87.] yaxna
- inghedual Enployeas | requirements, Work aorangernents may mouge; | ———— 133 s
- Cofe tres inorma, floating & Snedls;
- SLandars nours
- Non-standarg nous
GEETIRTE Bl a1y CUSLENEan Penosiss o
Sussension e | PEKIAE WOTAING ROULS STANOETENS M5 pET O
by Jﬁéﬁ;ﬁipﬂ&e a1 Deparmneni employess; QUNng evengency
356 AMmangients: FREDONEE ard reCOvETy SRERIns. FNFA g H
Ernergency Responee | Delenmine woik amangemants that wi apnly
Guring 16 partsd (ELandard holrs of ostened
shis arangemenist,
Exress HATS I ADLTEE 3 ERpPOYEE [0 BLOIUE NEX AGOrS 11
357 | Exceptienal €x5085 of e SEpudated 42 Murs I a FIHA a7 s
CHeGTenoes settiement panad dus 1D “Excepting —_— T
v cRTuMSanes”.
218
35E | peal Boears Delestions epan of Rows for mesl treaks, BXHA 3 L3
Tenetiha Taal DISERE BF AU ACON ETDLYSEs
Gf SUSNEss URH 15Ut Soaralon FWHA
requiTErnents ¢ Encue CONUirity Of serviie 315,62
315% | MealBreake dativery. cEcea &3 12,34
Engure employses take 3 meal treak 35 5
requirad. Agprove O decling requeel 1o exteng
2 1Lnen break payond 1 houf (s 1 MEdTum
2.5 nours;,
Adgitional Day Flex ADPIGVE AETONE Gy A IAVE 1D ATl BipA
3310 | Ledve on Separaton empinyEe to Teduse Gredi hours balante i85 1234
from Depanmant 200 priot b 138! day of sendce
hetics o Tarminats ARNCOY 10 teamingts e FWHA @y givng 12 EiHA .
EE R [y MO NOCE Of 3 MANG 35 3 rEsul of @ !
Machnery of Governiment changes),
4 | HECUUEACEOF3T8W | Craate 3 working pacty 10 COMITENCE " . .
332 pwna NEGEEATONE WA the UHons 17 3 new FVHA Siliia 3 2
D23l Win an ApACaton 0y @ ST rember e
361 | Appiying for leave lgave of ALEENCE 10 TRCTE3YCN B3V of CECEA £3.1 1,234
exierded leave




362

Famgy and Community
Sendees Leave

Grant 3 staff member, some of 3l of the
avaliabie family 3nd communily serdce Jeave
N | pay for fEa55ns relzing 1o wiplannad
and emErgency Tamey feSRonEBINEs of olher
emergencies In sub-clause 712 and Tor
PUIPOsES In sub-clause 713,

362

Famby and Communtty
Serdies Leave

Granl acdzional amilly and communily senvice
teave, whEre 3valame fansly and communy
S8ndCa 2ave 15 SXNAURIEd 36 3 r2EUR Of At
525105, I 50ME ofhar EMErgenty anses,

CECEa

Famzy ant Commanity
Senices Leave

G asgunnal g3 famhy and comemunily
sendce 2ave, of 1 1o T d3ys Der 0Ccasion, o
the deatn of 3 parson Satned In sut-clause
81.4 07 tha A, whera avatatie famiy and
communly sesvice eave 15 exdaustagor s
mavaiiatie.

LECEA

-4
~a

Famzy ang Commenity
Sendces Leave

G731 3 Staf (R2rbal CNE 0TME O leave such
@5 BCOTR0 fecealion leave, e O In ey of
Bex ledva fof 2aaTy ard COTMUTTY Savice
fe3ve DIEPISEs

T8

368

Leave Wahaun Pay

Grant ave waEnnul pay o 3 pan-ime of -
Eme basis, 1o a slaff member ¥ good and
suficiert r2asan i3 Shown 1of A perod of more
M 12 menihs.

724

367

Leave Wiaw Fay

Grant ieave wWEnLUl pay O 3 pat-ime oF ik
tme Dasis, 10 a sl member ¥ good and
suMciard r2ason s showniraperciofus o
12 menths.

wiary Leas

G737 2 SEET MEMBer, w0 B 3 vokirdeer part-
tme member of the Dafence Formses, millay
leave on full £ay 10 ertake compusory
annud Fanng and 10 BENS $ON00S, ClassEs
of eoxetzas of mstruclion of compuisery paradas
conducted by the sfalf members unt

734

EH A A

Mezary Leges

Gran up 10 24 woeKing days NEADIY Rave per
Fnarsial year 0 members of the Nava and
Mty Reserves and uD 1o 35 working oays
per financla y2ar to membars of the Al Forse
Raserva 1or ihe 3obAlles spetedinsub-
claume 731,

¢
[
¥
5

12354

35610

winary Leave

Grand a saT member $pecial BAE P10 T
day 1 atlend medical examnalions and 195%
requirad for accepiance a5 voiuntesr pan-tme
MEmbars of the AUSIraEan Detente Fonces.

123

360

Mizary Laaee

Gram Mittary Lezve Top up Pay 10 a 84T
Mamiar wno is requasied by the Austratian
Defanse Forces to provice adalionad metary
serdeas requiing 12ave in exoees of he
entiement specified in sub-clausa 72 3.

1233
3, 4a; 4b

3812

Miizary Leawe

REQUTE 3 SLAN (IEMILEE 3 112 B av0n Of
rstaty lave, 10 provide A RN of
atendance ane detaks of the ST members
reservist o3y sgned oy the commancing omcer
of GHher rRspansitye oimosr

735

L34

Page 180t




3813

Chsavarce of
Eseental Redgous of
CitEe Coligaians

Gran] TecTeataVeNtEraed eave 10 CIedky, nex
leave of i2ave wihoW 53Y 10 2 ST member of
any fsdgous 1R of sinls OF cuthera
batkarcucd fof the putpeze of ChL sV
S55E00S HFOUS Of CULT Clbgaons of that
£34h of &I Of Cultura Dackgrotnd provided
aTEqUMe FOY0R 15 gven and (s oparatonaly
ComyENEn 10 TRlE5R INE 1T MEmDer o
duty

1,23

161

Ctgacance of
Esseatisl Resgous of
Cuitery Suligations

Granl e OFF CUNNG Gy WOkaTg e B 3
E43t membar of any raligious 133N 10 a%end 1
esserial rEigEoUs COQANDNS, EUblett i
agequate rolios balng Given, B! aporoval
being col¥ned ardd Ve BTe 715 Made Lup in
AN ACFEOVEd Manner,

Lgcea

143

3815

Ongervante of
Essentisl Redgous of
Cuize Oolgations

Anprove Of the Manner n which Ime o7 1o be
ade up Dy & 3 member of Sny religious
fann who Bkes Woe off Qunnyg dagy wang
howrs B atten 1o essenlia refigious
otiigatgns.

74332

3647

Farente Leave

GIE BO0MUON 1Bave 10 3 peftod nof extaesing
12 mong, I he <08d has commensed gshedl
at e date of the taking of custody,

75 32

3618

Farenty Leave

CINsEr 3 wrilien recussl made under 75 2,
TEI 754 © exend he peniad of unpald
parental leave for a funhar CONtnUoUS penca of
leave nod exceadng 12 monihs of 10 ratum from
2 pard Of BiE-Ume parent leave o0 3 park-
tme basis urdl the chikifeaches sehadl age -
and orey refuse te request on r231onatle
groungs relaled to the effect on e wodkpiate,

123

3619

Parent® Leave

Require 3 §laT Members request 10 1ake
parenisl leave and Ay deoison mads under
TES W e inwting

T34

FEY

360

Farent® Leave

Require 3 63T membar lenang 1o requestio
TEUT: TOT DAENE 2 2ve ON 3 pa-Hma basis
OF 5248 20 20BUoNY penod of Rave GTup B3 12
meails, 10 90 50 M Wling 35 §00N a8
pracicabia and preferabiy bafone the parenial
eave COmInentes.

CECEA

15108

&It

Farenty Leaye

FETEGE A SLE PYEIMDE! TEWITIRG 1O WOTk Oft 3
PA-ETE HAsE 2 the S3IME gragE B
CIBEATCIUN 36 NG BIET MEMOErS fomar
poaticn,

;

TE13

36352

Fament® Leave

Taks & reasonalye Meagures 0 AMange 531
FRLTFIVE Cules where 3 pregnan siFT
Meaer 15 havng dERculty In Derfonving her
normal ules orthers s 3 nsk o her heaith of
124 Of N URLA Chidd,

7813

12

3623

Farents Leave

GEa 3 PIEgNars SLaT MemiDes MAetTiy Have,
OF 3vVaiania SiLk leave, 10f 35 1ng a5 RS
NECRSE3MY Where adustmants unger 75 18
CATT FE3CINAY I8 MRS,

75.1%




3624

Furchased Leave

£nter nlp an agreemant wih 3 slal member o
purchass asgEony feave 11 3 12 mont perios
I8 accordancs wih Sub-Ciauses 76 1-76.4.

5.4

[

3825

Racredion Leavs

Agrae, in specia droumsiances, that a stat
membel may take jess han 2 conseculive
wEEks Of FACreation iaave 1 a 12 manth perad.

2034

3.6.26

RBCI@FION Legve

DHrEGt 2 51T MEmzEr, vho hias been noted m
WHERG Ihat ao00uad fecresdon l2ave has
reached & waeks of lis hourly equivent, o
take 3¢ least 2 weeks roraaion Bava wihin 3
ragnths of he NOWN2aten of the aconsed laave,

B4

3627

RALreason Leave

Giract a 517 MEmMTEr, who Nas Desn noTted n
whEhy I 3007USS fecreslon [3ve Nas
reached & waeks of l5 housty equsvaent 1o
take At @ast 2 weeks meorealion Rave WiIn 6
weeks of ihe nolffcazon of Tie acorued ieave.

|

3628

Recrssion Leave

DRRMTENE A 3 537 METDE |5 preventad oy
operatonal of personal 235008 oM 1aking
suciant racreation 2ave 10 reduse aserued
leave DECY 3t Jcceplie wval of betwaen &
and §wesks of %5 houny aquivaien.

3628

Racraaton Leave

Cetarmne e pencd of Lie Gurng Wieeh
BXIE5E MECrEaRon iegve ehall be consensd and
atvise the ST member in wiling,

A

B34

3620

Recregion Leave

Grand wave, 3 e exprabon ¢f 3 panos duing
which conservaton of recrealion Rave applies.
0 enanie aconesd 12ave to be reduced to an
atceptates leves Beitw the Bwesk Bril

E

B34

362

Recradion Leave

fEfom a 5125 mamber N Wlng o0 3 reguiar
Dasts of Ih2 €437 members recreation leave
FtofuA.

3632

Recradzan Leave

TO CSIRTENE TI8 PETE0N WD was, Al the Eme
of Ihe 512 members Jeath, a depencent
relativa of tha staff membar, B hiete s 1o
WHIOw, WIahwar of QEInen O 10 baneficiary
has Dean nominaied.

3633

Skek Laave
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CIcK Laava -
Raguremants for
Evigence of [Bnzss
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Stk Lagve 1o Care for
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spectd dreumnsiances, from siox 12ave
aoumulaied owing the stalt members sigoie
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3781 | Proguoiion of Recsipls | than the produciion of recalpts 2or asiug CECEA 2 L2
SXPENEES
- N Delemmina the nead D otian ovemighl 4 y e
3.7.12 | Traveiing Distance FOTATOTREN CECEA 23 nxE4
Granl vemighl accormmacalion anere s
- N ;. memiers are required to make an sary stat &t A
3.7.33 | Traveitng Distance work I 3 fonaticn away frorm ihalr pomal SECEA 2 LZE4
werkpiace,
DeEmreng M3l B was nod feasonaiia in e
- N clenumstancas o 3 5137 mamder 13 CaTp and 2 P
3714 | Camging Allowances Approvs payTAenT Of the Havaing Fraance LECEA 43 LZEs
unger clause 25
AlDwande Payabiefor | AIEROfES 3 1A% mamiter B uss 3 [Vale Mlor
3715 | Usa of Prvata hslor VRS 100 WOMK 1Y BOSOrose it SuD-tauses | CECEA ELR H23L

Vs

ERRE1 O




AlDWINGE Payame for

ESLIE D A T U545 3 IVHE
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3778 | Overseas Travel 0283EHEN 12X Vel OVETEE3S OF oTRclE CECEA 41 12
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accommed:
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4.Support and Advice

You can get advice and suppont about anything in these delegations from

+  your HR Business Partner team

+ Business Services Centre ph: 8688 1111

The Human Rescurees Delegations are administered by [DJ Staege Human
Resources Poiicy and Proiects and published on the intranet.




INSTRUMENT OF DELEGATION

Government Sector Employment Act 2013
Government Sector Employment Regulation 2014
Home Care Setvice Act 1988
Children and Young Persons (Care and Protection) Act 1998

To the extent that | am able, | MICHAEL COUTTS-TROTTER, Secretary of
the Department of Family and Community Services, with power to delegate
under the following Acts:

» section 27(1) of the Government Sector Employment Act 2013

e section 250 of the Chifdren and Young Persons (Care and Protection)
Act 1998

the Regulations and the general law of the State of New South Wales,
delegate the exercise and performance of those functions, authorities, duties
and powers in the attached Schedules K, M, U, X and X1 to the employee or
employees identified in Schedule A up to the general financial limits
prescribed in Schedule B (unless otherwise expressly limited).

The Schedules to this Instrument are:

Schedule A: Categories of Delegated Employees

Schedule B; General Financial Limits for Delegated Employees

Schedule K: Allowances

Schedule M: Human Resources

Schedule U: Home Care Services Act

Schedule X; Children and Young Persons (Care and Profection) Act 1998
Schedule X1: Children and Young Persons (Care and Protection) Act 1998

(applies to FACS Intensive Support Services accredited
separately by the Children’s Guardian
as designated agencies under section 181(1)(e))

Each delegation is subject fo the conditions that:

(i) it will be exercised subject to such administrative instructions as the
Secratary may give from time to time;

(i) any matter which involves a substantial départure from policy shall be
submitted for consideration by the Minister;

(iii) it shall be exercised in accordance with such duties required by the
Government Sector Employment Act 2013 and the Public Finance and
Audit Act 1983.

Earlier endorsed Schedules K, M, U, X and X1 are revoked and the attached
schedules of delegation are provided in their place.



In this Instrument:

‘Employee’ means the holder of a specified office, and/or

(i) a person acting in that office and/or

(i} any supervising employee senior to that person; and/or

(iii) an employee who, as a next senior employee present responsible to the
holder of the office, is allocated by the holder of the office responsibility for
the duties of the office during a temporary absence from duty of the holder
of the office.

This instryment.takes effect from the date of signing.

Michael Coutts-Trotter

Secretary
Department of Family and Community Services
Date signed: /‘Lf March 2017




Schedule S - Disability Inclusion Act

Efective from 14 August 2015

Schedule Guide

The numbers 1-14 refer to the 14 delegation categories defined in Schedule A

An X indicates that the delegation is available to the corresponding delegation category.

A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule B
apply.

An administrative delegation is indicated by a white shaded delegation cell.

“From” refers to the position from which the power is delegated.

**Eligible entity” means a Public service agency, local council, an entity which is a corporation or body corporate, a business (with an
ABN) conducted by a parinership where each of the partners is an individual, a business (with an ABN) that is conducted by an individual
as a sole trader or ACT Community Services Directorate.

Applicable Legislation (“Source™)

Disability Inclusion Act 2014 (NSW) ("DI Act”} Disabifity
Inclusion Regulation 2014 (NSW) (“DI Reg”) Administrative
Decisions Review Act 1997 (NSW) ("ADR Act”}

Del # | Power/Function Source From 112 |3 |4(5(6|[7}{8 |9 10/11|12/13|14

Auihoﬁty to apprové a‘.nd.'publ.ish 'guic.iélin'eé' fbf - DI Act T
17.1 the preparation of a disability inclusion action <9 Secretary | X
plan.

Authority to determine that a document or part of
a document prepared for another purpose fulfils Dl Act
the requirements for a disability inclusion action s12(4}
plan.

17.2 Secretary | X | X [ X | X

10of 16 Schedule S — Disability Inclusion Act



Del #

Power/Function

Source

From

10

1

12

13

14

17.3

Authority to determine in relation to a particular
eligible entity” or class of eligible entities —
comparable standards of another jurisdiction as
the standards applicable o that entity or class of
entities.

Note:

1. Policy may restrict the use of this delegation.
Delegate must refer {o relevant policies prior fo
exercising this delegation.

DI Reg
clg

Secretary

17.4

(a} Approval of the general terms and
conditions for individuals and eligible
entities (including variations to existing
terms and conditions) to be included in
each funding agreement,

Note:

1. Amendments to the standard ferms and
conditions in the funding agreement
require prior consultation with FACS
Legal.

2. Variations do not include a suspension,
termination or further allocation of
funding.

Secretary .

{b) Approval of special or specific conditions for
(including variations) to be included in each
Funding Agreement.

Note:
1. Policy, procedure and program guidelines may
restrict the use of this delegation. Delegate must
refer to relevant guidance prior to exercising this

delegation

Secretary

(a) Approva'l bdliciés‘ DI Act
17.5 on which the financial assistance may be $26(7) Secretary
provided to individuals.
2of16 Schedule S — Disability Inclusion Act




Del # | Power/Function Source From 10111/12/13| 14
(b) Approval of procedures regarding the DI Act
conditions on which the financial assistance may $26(7) Secretary
be provided to individuals.
Approve services and supports to personsinthe | DI Act

17.6 target group. 525 Secretary
Authority to determine that a person nominated
by the individual, or otherwise nominated, is DI Act

1. appropriate to receive financial assistance on 526(2) Secretary
behaif of the individual.
(a) Authority to enter into an agreement with an
eliaible entity™ in relation to financial assistance
for supporis and services for individuals
(including the authority to execute the DI Act
agreement). $30(1) Secretary
Note:

17.8 1. Subject to requirementis in s30(2) DI Act
(b) Authority to require a Public service agency
(within the meaning of the Government Secfor
Employment Act 2013} to enter into an DI Act
agreement for provision of financial assistance $26(6) Secretary
for supports and services for individuals
(including the authority to execute the
agreement).

3of 16 Schedule S — Disability Inclusion Act




Del #

Power/Function

Source

From 171213

10

11

12

13

14

17.8

(a) Approve financial assistance (and entering
into an agreement for financial assistance) to, or
on behalf of an individual in the target group to
enable that individual fo obtain supports and
services, subject to:

Note:

The allocation being consistent with the
terms and conditions determined under
17.4, and

The availability of funds in the delegate’s
budget.

Subject to requirements in s26(3)

The total sum of financial assistance
must be within the approver’s general
financial imit i.e. if the funding is for
3years, the tofal sum of 3 years funding
must be within the approver's general
financial limit, and any variation to
funding requires an approver whose
delegation covers the total sum plus the
variation.

Delegate must sign briefing note and
save signed copy into TRIM or upload
the original email from the delegate with
the submission attached noting their
approval

DI Act
s26

Secretary | X | X | X
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Del #

Power/Function

Source

" From

10

11

12

13

14

(b) Approval for the reallocation of funding which
does not result in an increase (subject {o their
being appropriate contractual variation) where
the funding requires a variation in Funding
Managerment System (FMS) or Invoice
Management System (IMS).

Note

1. Policies may restrict the use of this delegation.
Please refer to the Direct Payment Agreement
handbook and the Accommodation models policy
2. Delegate must sign briefing note and save
signed copy into TRIM or upload the original
email from the delegate with the submission
attached noting their approval

D1 Act
s26

Secretary

{c) Approval for the reallocation of funding which
results in an increase (subject to their being
appropriate contractual variation) where the
funding requires a variation in Funding
Management System (FMS) or Invoice
Management System (IMS).

Note:

1. Any increase in funding requires approval by a
delegate whose general financial limit exceeds
the total sum, including variation.

2. Delegate must sign briefing note and save
signed copy into TRIM or upload the original
email from the delegate with the submission
attached noting their approval

DI Act
s26

Secretary

{d) Execute an agreement {including a variation}
in respect of financial assistance.

Di Act
528

Secretary

17.10

Authority to provide a notice to an individual
whose application for financial assistance has
been refused.

DI Act
s27(1)

Secretary

50f 16
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Del #

Power/Functicn

Source

From

10

11

12

13

14

17.11

Authority to provide a notice to an individual that
their application for financial assistance has been
approved subject to a condition(s).

D! Act
s27(2)

Secretary

17.12

Authority to provide a notice to an individual that
financial assistance will be provided on behalf of
the individual (including nominee) instead of
directly to the individual.

DI Act
s27(3)

Secretary

17.13

{a) Authority to suspend financial assistance, by
notice, to an individual for up to 80 days.

Note:

1. The notice must specify the reason and the
period of time for the suspension. The notice
must also advise that the person whose financial
assistance has been suspended is entitied to
apply for a review of the decision and provide
details on how to apply for a review. (s33(2) DI
Act)

DI Act
s33(1)

Secretary

{b) Authority to extend the suspension of financial
assistance to an individual (provided such
extension is done prior to the end of the current
suspension).

DIl Act
833(3)

Secretary

_f(c) Authority to. arrange {or alternative supports

1. :Delegate must '

Note

attached notmg their approvai

DI Act
533(4)

Secretary
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Del #

Power/Function

Source

From

10

11

12

13

14

17.14

Autheority to provide a notice of intention to
terminate part or all financial assistance to a
person:
(a) if the individual
+ has not complied with the prescribed
conditions relating to the assistance or the
agreement under which the financial
assistance is provided, or
« has not complied with a Notice made under
538 of the DI Act, or
» no longer requires financial assistance {e.g.
including but fmited to, moved interstate or
can not be located) .

Note:

1. Policies may restrict the use of this
delegation. Delegate must refer to
relevant policies prior fo exercising this
delegation.

DI Act
534(2)

Secretary

(b} If the assistance is no longer required
because:
» of the implementation of NDIS
arrangements, or
+ where an individual has died.

Dl Act
ss34(1)(b)
and 34(2)

Secretary

{c) Where both parties to the funding
agreement agree {o terminate

Secretary

(d} Authority to provide a notice of terminationin
line with the requirements under the DI Act.

Dl Act
s534(1) and
34(4)

Secretary
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Del #

Power/Function

Source

From

10

11

12

13

14

17.15

(a) Authority to approve an individual retaining an
unspent portien of financial assistance provided
that the funds:
« are used in the subsequent financial
year, and
» are used in accordance with an agreed
purpose, and
+ adhere to relevant program guidelines.
Note
1. Delegate must sign briefing note and save
signed copy into TRIM or upload the original
email from the delegate with the submission
attached noting their approval

Dl Act
526

Secretary

(b) Authority to approve an individual retaining an
unspent portion of financial assistance where:
» The funds are used in the subsequent
financial year, and
« Are outside relevant program guidelines,
and/or
s The use is not in accordance with the
original agreed purpose.

Note

1. Delegate must sign briefing note and save
signed copy into TRIM or upload the original
email from the delegate with the submission
attached ncting their approval

Dl Act
526

Secrefary

| Services and Financial' Assistance for:Eligible : |
Centities® i R

17.16

{a) Authority to enter into an agreement with an
eligible entity in relation to financial assistance for
supports and services as block funding for a
target group {including the authority to execute
the agreement).

Note:
1. Subject to requirements in s30(2) DI Act

DI Act
s30(1)

Secretary
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Del #

Power/Function

Source

From 11213

10

11

12

13

14

{b} Authaority to require a Public service agency
{within the meaning of the Government Sector
Employment Act 2013) to enter into an
agreement in relation to the provision of financial
assistance for supports and services as block
funding for a target group (including the authority
to execute the agreement).

DI Act
$29(3)

Secretary [ X 1 X | X

1717

(a) Approve financial assistance io an eligible
entity to enable it to provide supports and
services to persons in the target group
services, subject to:

+ The allocation being consistent with any
agreement determined under 17.16
and/or

+ The availability of funds in the delegate’s
budget and general financial limit.

Note:

1. The total sum of financial assistance
must be within the approver's general
financial limit i.e, if the funding is for
3years, the total sum of 3 years funding
must be within the approver's general
financial limit, and any variation to
funding requires an approver whose
delegation covers the total sum plus the
variation.

2. Delegate must sign briefing note and save
signed copy into TRIM or upload the original
email from the delegate with the submission
attached noting their approval

Dl Act
s29(1) &
s37

Secretary | X | X | X
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Del #

Power/Function

Source

From

10

11

12

13

14

(b} Approval for the reallocation of funding
(subject to their being appropriate confractual
variation) where the funding requires a variation
in Funding Management System (FMS) or
Invoice Management System (IMS). This
includes:

» reauspicing funding from one provider to
another,

+ consolidating funding from multiple
services into one service for the same
provider,

« splitting funding paid for one service into
multiple services for the same

Note:

1. Any increase in funding requires approval by a
delegate whose general financial limit exceeds
the total sum (including variation)

2. Policies may restrict the use of this delegation.
Please refer to the Direct Payment Agreement
handbook and the Accommodation models
policy

3. Delegate must sign briefing note and save
signed copy into TRIM or upload the original
email from the delegate with the submission
attached noting their approval

DI Act
s29(1) &
s37

Secretary
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Del # | Power/Function Source From 10{11]12[13]14
(c) Approval to issue a revised schedule of non-
financial changes to the service details. This
could include:
= Changing outputs measures, or
+ Changes to service delivery location, or DI Act
« Changes to service delivery types $29(1) & Secretary
Note s37
1. Delegate must sign briefing note and save
signed copy inte TRIM or upload the original
email from the delegate with the submissicn
attached noting their approval
{d) Authority to enter into and execute an DI Act
agreement with an eligible entity in respect of 20(3). 30 Secretary
financial assistance. $s29(3),
{a) Authority to suspend, by notice, financial DI Act Secretar
assistance to an eligible entity for up to 80 days s33(1) y
(b) Authority to extend the suspension of financial
assistance to an eligible entity (provided such Dl Act Secretar
extension is done prior to the end of the current s33(3) Y
suspension).
{c) Authority to arrange for alternative supports
17.18 and services for the relevant person while the
relevant eligible entity is suspended.
Note 5:; ;Ezt) Secretary
1. Delegate must sign briefing note and save
signed copy into TRIM or upload the original
email from the delegate with the submission
attached noting their approval
11 of 16 Schedule S — Disability Inclusion Act




Del #

Power/Function

Source

From

10

11

12

13

14

i7.18

Authority to issue a notice of intention to
terminate part or all financiai assistance to an
eligible entity:

(a) If the eligible entity has not complied with
the prescribed conditions relating to the
assistance or the agreement under which
the financial assistance is provided, or
compliance with a Notice made under s38
of the Di Act.

DI Act
s34

Secretary

(b) If the assistance is no longer required
hecause of the implementation of NDIS
arrangements,

DI Act
s34

Secretary

(c) Authority to provide a notice of termination in
line with the requirements under the DI Act.

DI Act
ss34(1}and
34(4)

Secretary

17.20

Authority to provide financial assistance o a
Governmeni Department, Local Council or other
entity which is in accordance with the DI Act.

Note

1. Delegate must sign briefing note and save
sighed copy into TRIM or upload the original
email from the delegate with the submission
attached noting their approval

Dl Act
837

Secretary

17.21

Authority to approve an eligible entity retaining an
unspent portion of financial assistance provided
that the remainder:
* is usedin the subsequent financial year,
and
» s used in accordance with an agreed
purpose, and

* adheres to relevant program guidelines
Note
1. Delegate must sign briefing note and save
signed copy into TRIM or upload the original
email from the delegate with the submission
attached noting their approval

DI Act
s29

Secretary
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Detl #

Power/Function

Source From 11213

10

11

12

13

14

Financial Assistance for Land or Equipment:

17.22

Approval of the standard terms and conditions on
which financial assistance is to be provided in
respect of delegation 17.23.

Secretary | X | X | X

17.23

Authority to approve the provision of financial
assistance to individuals or eligible entities for the
acquisition, use or disposal of:

{a} Land or buildings, provided that the
delegation to provide financial assistance
may only be exercised if the acquisition, use
or disposal has been approved by, or is in
accordance with a policy or program
approved by the Secretary, Deputy
Secretary, ADHC, CFO, Executive Director/
Director Procurement Strategy and
Planning/Chief Procurement Officer.

and execute such documents as required.

Note

1. Delegate must sign briefing note and save
signed copy into TRIM or upload the original

email from the delegate with the submission

attached noting their approval

DI Act
$526, 29

Secretary [ X | X | X

(b) Equipment (and execute such documents as
required).

Note

1. Delegate must sign briefing note and save
signed copy into TRIM or upload the original
email from the delegate with the submission
attached noting their approval

DI Act
s26

Secretary [ X | X | X
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Del # | Power/Function Source From 10(11{12(13[14
Probity Checks. " /0 = @ '
{a) Authority to conduct or obtain a criminal DI Act
record check (as outlined in the DI Actand DI | 36
Reg) to ensure that the a person is a suitable
person to be involved in the provision of Dl Reg Secretary
supports and services to persons in the target | ¢l 12(1) &
group. cl17{2)
{b) Authority to engage a person as a relevant
worker who is deemed suitable under
17.24(a). Dl Act
$36(5) Secretary
Note:
17.24 1. Subject to requirements in the DI Act
| {c) Authority to use a statutory declaration
verifying the person’s criminal record outside DI Act
Australia where a criminal record check can’t be
N 536(7)
conducted or obtained. Secretary
Note: 311 Z?eg
1. Subject to requirements in the DI Act and DI
Reg
{d) Authority to securely hold and dispose of
criminal record checks and/or statutory DI Reg Secreta
declarations procured under the D1 Act and DI cl12(7) vy
Reg.
Probity Guidelines+
Authority to publish on the Department's website
probity guidelines to assist eligible entities Dl Act
17.25 seeking financial assistance to comply with s41 Secretary
probity checks.
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Del #

Power/Function

Source

From

10

1

12

13

14

Request for Information

17.26

Authority to provide a notlce whlch directs a
person to provide information or documentation
to the Secretary where the delegate reasonably
believes that the information or document sought
is in the person’s possession or control.

Note:
1. Subject to requirements in the DI Act

DI Act
s38

Secretary

Disability. Council

17.27

Approve provision of ass:stance mcludmg
financial assistance, to the Disability Council to
ensure the proper exercise of its functions.

DI Act
s18

Minister

17.28

Approve remuneration (including travelling and
subsistence aflowances) in respect of Disability
Council members

Dl Act
Sch 1, cl3

Minister

Residents'aménities aécount’

17.29

Approve a scheme for the use of money he!d in
residents amenities account for a government
residential centre.

Note:
1. Subject to requirements in the DI Act

DI Act
Sch 3, cl2

Secretary

17.30

Approve payments from a resident’s amenities
account (in accordance with a scheme approved
under 17.29) to the person in charge of a
government residential centre which is still
operating, for the purpose of providing amenities
for the benefit of residents of the centre.

Note:

1.Subject to requirements in the DI Act

2. Delegate must sign briefing note and save
signed copy into TRIM or upload the original
email from the delegate with the submission
attached noting their approval

Dl Act
Sch 3, cl2

Secretary
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Del #

Power/Function

Source

From

10

11

12

13

14

17.31

{(a) Approve payments from a resident’s
amenities account (in accordance with a scheme
approved under 17.29) in relation to a
government residential centre that is no longer
operafting to a person in charge of a government
residential centre that is still operating, for:

(i) use in accordance with a scheme

approved for the Centre under 17.29

(i) the purpose of accommodation, supports

or services to residents of the premises so

that the money can be used for the benefit of

residents.

Note:

1. Subject to requirements in the DI Act

2. Delegate must sign briefing note and save
signed copy into TRIM or upload the original

email from the delegate with the submission

attached noting their approval

Di Act
Sch 3, cl3

Secretary

(b) Authority to impose conditions on payments
made under 17.31(a){ii)

Dl Act
Sch 3,

| cl3(4)

Secretary

Internal:Review: i

17.32

Authority to act as Adrhinistrator for the purposeé

of an internal review under the ADR Act

Note:
1. Subject to the requirements in the ADR Act

ADR Act
sb3

Secretary
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INSTRUMENT OF DELEGATION

Government Sector Employment Act 2013
Government Information (Public Access) Act 2009
Privacy and Personal Information Protection Act 1998
Health Records and Information Privacy Act 2002
State Records Act 1998
Community Welfare Act 1987
Disability Inclusion Act 2014
Home Care Services Act 1997
Adoption Act 2000
Children and Young Persons (Care and Protection) Act 1998
Housing Act 2001
Residential Tenancies Act 2010
Community Housing Providers (Adoption of National Law) Act 2012
Aboriginal Housing Act 1998

To the extent that | am able, | MICHAEL COUTTS-TROTTER, Secretary of the
Department of Family and Community Services, NSW with power to delegate under:
e 5 27(1) of the Government Sector Employment Act
s 5(2) of the Community Welfare Act
s 43 of the Disability Inclusion Acit
510 of the Home Care Services Act
8 206(2) of the Adoption Act
s 250 of the Children and Young Persons (Care and Protection) Act
s 15(2) of the Housing Act
s 222 of the Residential Tenancies Act
o s 17 of the Aboriginal Housing Act
the Regulations and the general law of the State of New South Wales, delegate the
exercise and performance of those functions, authorities, duties and powers in the
attached Schedules G, H, J, M, N, O, P, Q, S, U, W, X, AB and AC to the employee
or employees identified in Schedule A up to the general financial limits prescribed in
Schedule B (unless otherwise expressly limited).

¢ e © ¢ o © @

The Schedules to this Instrument are:

Schedule G: Delegations in respect of Business Services

Schedule H; Delegations in respect of Procurement

Schedule J: Delegations in respect of Travel

Schedule M; Delegations in respect of Human Resources

Schedule N: Administrative Delegations

Schedule O: Delegations under the Government Information (Public Access) Act

Schedule P: Delegations under the Privacy and Personal information Protection Act
and Health Records and Information Privacy Act

Schedule Q Delegations under the State Records Act

Schedule S: Delegations under the Disability Inclusion Act

Schedule U: Delegations under the Home Care Services Act

Schedule W: Delegations under the Adoption Act




Schedule X: Delegations under the Children and Young Persons (Care and
Protection) Act

Schedule AB: Delegations under the Housing Act

Schedule AC: Delegations under the Aboriginal Housing Act

Each delegation is subject to the conditions that:

(i) it will be exercised subject to such adminisirative instructions as the Secretary
may give from time to time;

(i) any matter which involves a substantial departure from policy shall be submitted
for consideration by the Minister;

(iii) it shall be exercised in accordance with such duties required by the Government
Sector Employment Act 2013 and the Public Finance and Audit Act 1983.

Earlier endorsed Schedules G, H, J, M, N, O, P, Q, §, U, W, X, AB and AC are
revoked and the attached schedules of delegation are provided in their place.

in this Instrument:

‘Employee’ means the holder of a specified office, and/or
(i) aperson acting in that office and/or
(i} any supervising employee senior to that person; and/or
(iii) an employee who, as a next senior employee present responsible to the holder of
the office, is allocated by the holder of the office responsibility for the duties of the
office during a temporary absence from duty of the holder of the office.
m 14 August 2015

This instrumentt
4 { .

Secr etary .................................
Department of Family and Community Services
<date>




Schedule AB
Family & Community Services Housing
Effective from 14 December 2016

Schedule Guide

The numbers 1-14 refer to the 14 delegation categories defined in Schedule A

An X indicates that the delegation is available to the corresponding delegation category.

A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule B

apply.

An administrative delegation is indicated by a white shaded delegation cell.
“From" refers to the position from which the power is delegated.

Applicable legislation (“Source™

Housing Act 1998 (NSW) (“Housing Act”)
Residential Tenancies Act 2010 (“Residential Tenancies Act”)

Community Housing Providers (Adoption of National Law) Act 2012 (“National Law”)

Applicable Guidance:
Treasurer's directions

Del # FPower/Function Source From 4 10| 1111213 |14
TENANCY —~ GENERAL . RSP - e oI
Information Management = Media . | s R e e el
Issue documents to the public reporting on: Housing Secretary X

26.1 + Divisional policy Act 2

: » financial information s10(1)(a)
+ non-financial performance
Financial:Management. . . SRR T s e sk
Approve transfer of funds between FACS (Housmg) Treasurer's | Minister X

26.2 Accounts Direction
Approve the creation/voiding/deleting of cheque - Treasurer's | Minister X

26.3 Client Service Teams’ Advance Accounts Direction

! Limited to the Director, Customer Service and Business Improvement and Director Housing Statewide Services

2 Director Finance
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Del # Power/Function Source From 11213 (4|5 (6 101 11§12 |13 [14
Authorise journal warrants for HPAF Treasurers | Minister XXX IX[X
26.5 Direction 3 4
Sign off on external statutory reporting Public Minister XXX
requirements for inclusion of annual accounts for Finance & s
26.6 HPAF in the FACS Annual Report Audit Act
1983 &
Regs
Legal ) : T e R 1
Appear in any Court, Tribunal, Board or Commission | Housing Act | Secretary | X | X X[ XXX
26.7 on behalf of FACS (Housing). s7(1)
26.8 Appear in the NCAT on behalf of FACS {Housing). H-?(L_;?ing Act | Secretary [ X | X | X I X [ X | X
S
26.9 Approve legal action to recover unpaid rent as a Housing Act | Secretary | X | X [ X [ X | X 1 X
) debt in any court s57(5)
Approve the isstle of contract and ancillary Housing Act | Secretary | X | X [ X [ X | X [ X
26.10 .
documentation 512
26.11 Determine if insurance and bankers guarantees are | Housing Act | Secretary | X | X [ X | X | X
’ in required form s12
56.12 Approve the release of Security Deposit or Bank Housing Act | Secretary [ X | X | X [ X [ X
) Guaraniee s12
Release Security Deposit or Bank Guarantee, where | Housing Act | Secretary | X [ X | X | X | X
confirmation has heen received from the 512
26.13 superintendent or principal that the terms of the
contract enabling the release of that portion of the
security have been complied with.
Approve issue of Notice of Dispute - Housing Secretary | X [ X I X | X [X | X
26.14 Actss7 &
18
Approve issue of Notice to Show Cause Housing Secretary [ X | X [X | X | X | X
26.15 Act ss7 &
18
Negotiate contract disputes Housing Secretary [ X | X | X (| X [ X | X
26.16 Act ss7 &
18

® Director Finance
4 Manager Finance
® Limited to CFO
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Del # Power/Function Source From 31415 7 101 11112 (13| 14
Settle confract disputes Housing Secretary XiX X X
26.17 Actss7 &
18
Execution of Documents Jomien e S I ol
Approve and execute documents where action, Housing Act | Secretary X[ XX X
project or transaction has been approved by a 857 & 12
26.18 person with appropriate delegation including all of
the documents set out below in this section other
than interests in land.
Approve and sign documents, for approved actions, | Housing Act | Secretary XXX X
projects, transactions, namely; interests in land, ss7 & 12 &7
including:
* Agreements for sale (disposal)
» Variation or release of restrictive covenants
« Plans of consolidation
* Easement plans
» Requests to Land and Property Information
26.19 » Resumpfion applications
« Applications to remove restrictions under Crown
Lands Act
= Application to remove notification under Housing
Agreement Act 1973
* Transfers of real property
* Conveyances of real property
* Withdrawal of Caveats
» Application for new Certificate(s) of Title
Execute leases or contract for sale of any estate or Housing Act | Secretary XXX X
interest in real property at public auction: ss7 & 12
* being the highest bid, in excess of the reserve
price, or
26.20 « if such highest bid not in excess of the reserve
price, or if no bid after auction, then negotiate the
- price within the valuation range determined by
way of independent valuation range determined
by way of independent valuation

5 Executive Directors, Community, Homes and Place
" Directors, Community, Homes and Place
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Del # Power/Function Source From 3/4|516 |7 100 11112({13:14
Approve and sign documents, for approved actlions, | Housing Act | Secretary XXX (XX
projects, transactions, namely: 557 & 12
26.21 +« Plans of consolidation
= Easement plans
= Requests to Land and Property information
Approve variations {o Service Level Agreements Housing Act | Secretary X | X | XX
26.22 ss7 & 12
Execute: Housing Act | Secretary XIX|X|XiX
» Plans of subdivisions ss7 & 12
+ Section 88B Instruments
26.23 + Plans of consolidation
+ Covenants
« Easements and
+ Release, extinguishment and variations thereto
Execute a Headlease with respect fo residential Housing Act | Secretary XXX |X[X
premises where prior approval has been granted to | ss7 & 12
26.24 ) .
enter into the Headlease by a person with
appropriate delegation
Execute a Tenancy Agreement with respect to Housing Act | Secretary XX [X XX
26.25 | residential premises for FACS (Housing) and the ss7 & 12
Corp.
96.96 Sign notices of increases of market rents to clients Housing Act | Secretary g(
) of FACS (Housing} . ss7 & 12
Execute any notices required to be issued under the | Housing Act | Secretary XX XiX|X
RTA 2010 or any residential tenancy agreement ss7 & 12
26.07 . Notiqe qf Termination of Tenancy
: * Application to the NCAT for Orders
* Consent Orders :
for FACS (Housing) and the Corp.
26.28 Execute a Bond Loan Agreement Housing Act | Secretary XX [X | XX
) ss7 & 12
® Director Housing Statewide Services
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Del # Power/Function Source From 2 6 10 11{1213 [ 14
Execute documents relating fo the Corporation's Housing Act | Secretary X X
approved programs and projects, including: ss7 & 12

» Contracts for supply of goods and services (but
not including contracts for construction works
having a value in excess of $100,000 or contracts
for sale of property)
+ Listing agreements
26.29 » Property management agreements
* Development applications
+ Letters of demand
* Certificates
* Notices
* Letters of acceptance
+ But not incl. interests in land
Execute an agreement with a Community Housing Housing Act | Secretary X
Provider whereby it acquires for community housing; | ss7 & 12
real estate or interest in land and building, and Part 9A

26.30 development, redevelopment, construction,
engineering, demolition and sub-division including
construction, maintenance, repair and upgrading
works.

Execute a services agreement with Department of Housing Act | Secretary X
Finance & Services for acquisition or disposal of any | $812 & 13
real estate or interest in land and building,

26.31 development, redevelopment, construction,
engineering, demolition and sub-division including
construction, maintenance, repair and upgrading
works associated with acquisition.

Execute an assistance agreement with a Community | Housing Act | Secretary X

26.32 | Housing Provider where funding is provided by Part 9A
FACS.

Execute an agreement with a Community Housing Housing Act | Secretary X

26.33 | Provider to manage one or more social housing Part 8A
properties
Execute a Memorandum of Understanding or Housing Act | Secretary X

26.34 Record of Understanding with other government s12
departrments

26.35 Execute contracts with consultants and contractors H102using Act | Secretary X

5
50f15 Schedule AB — FACS & Community Services (Housing)




Del # Power/Function Source From 3 101 11{12 (13|14
Execute agreements and acknowledgements of Housing Act | Secretary X
0635 | debts. deeds of charge, caveats, discharges and including
' releases of deeds, summons and other like s12
documents
Approve: Enterlng into: Contractual and: other
Commitments - 5 o e
Contracts P i
Authorise project budgets for capltaE works Housing Act | Secretary X
26.37 ss7 & 12
26.38 Authorise project budgets for corporate based non- Housing Act | Secretary X
) construction projects ss7 & 12
Accept Client Brief and to include work for: Housing Act | Secretary X
26.39 * New clients ss7 & 12
‘ * Business outside of fee for scheduled services
+ New work types
26,40 Approve plans and specifications for authorised or Housing Act | Secretary X
' approved FACS projects ss7 & 12
Property ' el
Approve the execution of a deed of agreement and Housing Act | Secretary X
26.41 | agreement to lease for grant projects ss7 & 12 &
Part 9A
Approve appointment of Real Estate Agenis for Housing Act | Secretary X
disposal and/ or property management, including but | 587 &8
not limited to:
26.42 take possession of property
advise on condition of property
list property for sale
undertake sale process to settlement
To approve the listing price (reserve if an auction) of | Housing Secretary X
26.43 sale properties. Act
ss/,8,&9
To accept sale offers Housing Secretary X
26.44 Act
512 & 18
Approve release, variation or modification of Housing Secretary X
26.45 restrictive covenants where the Corporation’s Act
’ interest would not be adversely affected, and the ss512 & 18
creation/ transfer of drainage reserves
Approve plans and specifications submitted by Housing Secretary X
churches, clubs, community groups and other Act
26.46 | organisations for the construction of buildings on 5812 & 53
land made available by the Corporation in
accordance with authorised or approved projects
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Del # Power/Function Source From 10) 1171213 [14
Agree to the terms and conditions of approvals Housing Secretary i
26.47 imposed by consent authorities after consultation Actssi12 &
with the client 18
Land and Development — Development S
Applications R SR
Grant consent for lodgement of a development Housing Secretary
26.48 application by others on Department owned land Actss12 &
18
Lodge objections and/or submissions on Housing Secretary
26.49 environmental planning instruments Actssi1Z &
18
Woolloomooloo Project Area D Sl
Represent FACS (Housing) interests to City of Housing Secretary
Sydney Council concerning development Acts7
26.50 applications by others within the Woolloomooloo
Project Area as provided for under South Sydney
City Council's local environment plan
MAINTENANCE AND REPAIRS S
HOMES Pianned Maintenance _ P e
Authorise system data for HOMES upload Housing Secretary
26.51 Act 57
Create, authorise, update, vary HOMES Data Housing Secretary
26.52 Act 7
Approve the reguest for alterations/additions to Housing Secretary
26.53 | dwellings under $5,000 Act 557 &
12
Approve the request for alterations/additions to Housing Secretary
26.54 dwellings over $5,000 Acts7 &
512
Approve program for major disabled modifications Housing Secretary
26.55 Act
ssf & 12
Approve program for minor disabled modifications Housing Secretary
26.56 Act
ss7 & 12
Verify maintenance service has been rendered Housing Secretary
26.57 Act 57
Approve the raising of debit notes for maintenance Housing Secretary
56.58 charges subject to appropriate substantiation e.g. Act s7
) photographs, tenanis signed undertaking to accept
debt, etc.
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Del # Power/Function Source From 112 |3 |45 (6
26.59 Waive maintenance charges for current and former ; Housing Secretary [ X | X [ X | X | X
) tenants Act 57
26.60 Determine the value of permanent improvements Housing Secretary | X | X [ X [ X | X
' made by tenants Acts7
Approve schedule of rates for variations arising out Housing Secretary (Z |Z (|2 {2 |2 |Z
of adjustments to provisional guantities in Act s7
26.61 accordance with the conditions of the contract
Note: Z = all officers to the extent of authority made
under contract
FENCING - |
Sign letter to adjoining owner requesting acceptance | Housing Secretary | X | X | X | X X | X
26.62 of half cost liability for fencing Act
ss7 & 18
REGISTRABLE PERSONS : o :
Terminate lease of tenant, who is a registrable Housing Secretary | X | X
26.63 person, on recommendation of Commissioner of Act s58B °
Police.
HOUSING SERVICES
Tenancy S :
Determine eligibility/ ineligibility for the waiting list Housing Secretary | X | X [ X | X [X | X
26.64 and entittement / location Act
ss5 &7
{a) Decline applications for the NSW Housing Housing Secretary [ X | X | X | X [X | X
Register Act
ss5 &7
26.65 Note: Delegation is limited to officers in Operations
’ (b) Grantremoval of 2 person from a waitlist if Housing Secretary | X | X | X
the reason for removal is “ineligible as a Act
high risk registered person” 555 &7
Assess and approve or decline application for Housing Secretary | X [ X [ X [X [X X
26.66 temporary emergency accommodation Act
: ss5&7
Assess eligibility for priority housing against criteria. | Housing Secretary [ X | X I X [ X | X | X
26.67 Recommend or reject approval Act
) ssb &7

® Limited to the Deputy Secretary, Southern Cluster
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Del # Power/Function Source From 6 10| 111213114
Approve application for priority housing assistance Housing Secretary X
26.68 Act 10
ssE &7
Aliocate accommodation to next eligible, appropriate | Housing Secretary X
26.69 client on the waiting list Act
ssb&7
Make offer of accommeodation to applicant on the Housing Secretary X
26.70 | waiting list Act
ssb &7
Withdraw an offer of accommeoedation Housing Secretary X
26.71 Act
ss5 &7
Approve or decline the housing of additional Housing Secretary X
26.72 occupani(s) Act
ss65 &7
Approve or decline mutual exchange Housing Secretary X
Act ss5 & "
26.73 | Note: Team Leaders can approve an application for 7
mutual exchange where the tenant does not meet
income eligibility criteria
Approve/decline eligibility for wait turn transfers Housing Secretary X
26.74 Act ss5 &
7
Approve a priority transfer application. Housing Secretary X
Actssb & 12
26.75 | Note: if area requested is outside own area, 7
concurrence from Team Leader (T/L) or Director,
Housing Services should be obtained
Approve or decline a tenancy re-instatement Housing Secretary X
26.76 application {Housing Register Priority- Tenancy Act 5 & 13
; Reinstatement) from former tenant who vacated s7
under duress
Withdraw transfer offer Housing Secretary X
26.77 Actsb &
s7

" | imited to officers graded 7/8
" Limited to officers graded 7/8
2| imited to officers graded 7/8
"3 Limited to officers graded 7/8
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Orders

Del # Power/Function Source From 6 10 111121314
Remove tenant's name from transfer list Housing Secretary X
26.78 Actsb &
s7
Approve or recommend decline request for Housing Secretary X
26.79 recognition as a tenant from an aboriginal client Acts5 &
residing in an AHO property s7
Decline request for recognition as a tenant from an Housing Secretary X
26.80 | Aboriginal client residing in an AHO property. Acts5 & 4
s7
(a) Decline or recommend approval from a Housing Secretary X
mainstream client request for recognition as | Actsb & s7
a tenant — residing in social housing
26.81 - - -
{b} Approve mainstream client request for Housing Secretary X
recognition as a tenant residing in soctal Acts5 & b
housing s7
Approve or decline a request for a separate tenancy | Housing Secretary
26.82 | following a serious family breakdown or separation Actsb &
in household relationships s7
Approve and sign any notice required to be served Housing Secretary X
26.83 under the Residential Tenancies Act or residential Acts5 &
) tenancy agreement s7
Witness the Client's sighature or sign tenancy Housing Secretary X
26.84 | agreement on behaif of LAHC or AHO Act s5 &
s7
Sign and Issue: Housing Secretary X
Any notice required to be served to the tenant under | Acts12 &
the Residential Tenancies Act or any residential Residential
26.85 tenancy agreement. Tenancies
» Notice of Termination of Tenancy Act 2010
+ Application to NCAT for Orders inciuding Consent | s12

" Limited to officers graded 7/8
'3 Limited to officers graded 7/8
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Del # Power/Function Source From 10 1112 {13 [14
(a) Lodge applications for orders and attend NCAT | Housing Secretary
hearings on behalf of LAHC and AHO, Acts12 &
Residential
Tenancies
Act 2010
512
(b} Authority to come to an agreement regarding Housing Secretary
26.86 disputes or obtain an order from NCAT under Acts12 &
the RTA 2010 or any residential tenancy Residential
agreement Tenancies
Note: Act 2010
1.  Any agreement, setflement, write off etc s12
must be within the delegates financial
authority befare committing the Department
(see Schedules B and C)
Determine the outcome of a 1 tier appeal (i.e. Housing Act | Secretary
26.87 internal review) lodged by a client against decision 55 & s7
) made by the Client Service Team or Access and
Demand Team
{a} Issue a “Natural Justice” letter to the tenant Residential | Secretary
regarding subsidy non-disclosure/fraud Tenancy
Act s58
26.88 (b} Authority to refer to the Tenant Fraud Unit a Residential | Secretary
subsidy non-disclosureffraud Tenancy
Act sb8
Instruct and approve the adjournment, Housing Secretary
26.89 discontinuation or setttement of proceedings under Acts?
the Residential Tenancies Act
{a) Authorise access to an abandoned or suspected | Housing Secretary
abandoned dwelling Act s7
26.90 {b) Gain entry to a suspected abandoned dwelling Housing Secretary
Act s7
{c) Approve takeover of abandoned dwelling Housing Secretary
Act s7
Approve the obtaining and execution of a Warrant of | Housing Secretary
26.91 p .
ossession Act s7
26.92 Approve a credit refund on the account to ex- Housing Secretary
) tenants, tenants and third parties. Act s7
26.93 Assess, approve or vary a rent subsidy to a tenant Housing Secretary
' Act Part 7
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Del # Power/Function Source From 112 5 101 11112113114
26.94 Cancfe:i arent s_ubsidy for a tenant fo or from any Housing Secretary | X | X X
) specified date {including retrospectively) Act Part 7
26.95 Authority to conduct an investigation under the Housing Secretary | X | X X
) Housing Act ActPart7
Perform all duties, decisions, requirements and Housing Secretary | X | X X
26.96 actiqns ft_)r and on behalf of the landlord under the ActPart7
) Residential Tenancies Act and any residential
tenancy agreement and the Housing Act.
Approve the commencement of a prosecution in Housing Secretary | X | X
26.97 respect of an offence under the Housing Act 2001 Act
as amended from fime to time. Part 10
Issue a notice and initiate enforcement action Housing Secretary | X | X X
26.98 requiring a persen to leave, or banning a person Act Parts 3
from entering Corporation property &4
COMMUNITY HOUSING - : H R i
Note: Where the term “lease” is:used:in:this. - e B
section; it should-be regarded-as also.a SEE e
Residential Tenancy Agreement - L o RN R ol
To approve the relocation of a community housing National Secretary | X | X
26.99 provider to an alternative property where the Law
’ property is deemed beyond economical repair or not
suitable for continuing rental over the long term.
26.100 Issue Guidelines under the National law National Secretary | X | X
) Law .
To approve the transfer of the management of National Secretary [ X | X
26.101 property owned by the Corporation from public Law
) housing to a registered CHP where authority of the
Corporation has been obtained
To approve the transfer of the management of National Secretary | X | X
26.102 | property from a non registered CHP to a registered Law
CHP
Approve transfer of lease or head lease of a National Secretary | X | X X
26.103 | propeity from a non government organisation to a Law
registered CHP
Approval to administer the Social Housing Subsidy National Secretary | X | X X
Program {SHSP) including: Law
» collection of payments due under the loan
26.104 between the Corporation & a registered CHP
) « payment of monies due to the lender T-Corp
« transfer of debts; and
+ sale of SHSP properties to repay loan and close
off.
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Del # Power/Function Source From 11213 |4 10} 11112 (13| 14
26.105 Approve enfry or removal of headlease where LAHC | National Secretary | X | X | X | X
) is headlessor Law
Enter into a funding agreement in the name of the National Secretary { X | X | X | X
26.106 .
Corporation Law
26.107 To receive information under-the National Law from | National Secretary | X | X {X | X
) Registrar : Law
26.108 To provide assistance to CHPs National Secretary | X [ X | X | X
) Law
26.109 To withdraw assistance from CHPs National Secretary [ X | X | X
) Law :
26.110 To enter into an agreement with a registered CHP National Secretary | X [ X | X | X
) Law
To consent to transfer or other dealings under the National Secretary | X [ X | X | X
26.111 )
National Law Law
26.112 To apply to Registrar General for a recording National Secretary | X | X | X | X
' Law
To create a charge (s19) National Secretary | X | X [ X | X
26.113 Law
26.114 To vest or give effect to vesting (20 & 21) National Secretary | X { X | X | X
) Law
To take action under s20 National Secretary [ X [ X | X I X
26.115 Law
26.116 To instruct a CHP under s20(2) to transfer land or National Secretary { X | X | X
’ comply with agreement Law
To monitor activities of a CHP to determine National Secretary | X XX
26.117 | compliance with community housing agreements Law
under Section 20
26.118 To enter into a Tripartite Deed with a CHP and National Secretary | X | X | X
’ financier Law
To approve the relocation of a CHP alternative National Secretary [ X | X | X | X
property where the property is deemed beyond Law
26.119 . - \ T
economical repair or not suitable for continuing
rental over the long term
Authorise a registered CHP to act on behalf of the National Secretary | X [ X | X | X
Corporation in negotiations with other parties in Law
26.120 . X )
relation to properties {e.g. fencing, DA approvals,
etc)
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Del # Power/Function Source From 1 (2|34 5|6 |7 10 11)1213 | 14
HOME PURCHASE ADVISORY-AND: MORTGAGE o RN 1 1
ASSISTANCE v -
Mortgage relief under. the Mortgage Ass:stance e .
scheme (MAS) - - Ll s N N o
26.121 To administer and approve assistance under MAS Housing Secretary [ X | X | X (X [ X
) greater than $20,000 Act Part 6
26.122 | To administer and approve assistance under MAS Housing Secretary | X | X X X
less than $20,000 Act Part 6
26.123 | To administer and approve assistance in relation to | Housing Secretary | X | X X | XX
Government Home Loan Schemes Act Part 6
26.124 | To administer the granting of indemnities and Housing Secretary | X | X X iX
guarantees under the Government Guaranteed Act Part 6
Loan Schemes
26.125 | To decline an application under the MAS Housing Secretary | X | X X
Act Part 6
26.126 | To determine appeals from applicants (except where | Housing Secretary | X | X [ X [ X | X
the loan is a Home Fund loan) against a decisionto | Act Part6
decline mortgage assistance
26.127 | To execute agreements and acknowledgements of Housing Secretary | X | X | X | X | X
debts, deeds of charge, caveats, discharges and Act Part6
releases of deeds, summons and other like
documents
26.128 | To approve the refund of an overpayment made by Housing Secretary [ X | X | X { X [ X
or on behalf of a client in respect of a debt to the Act Part6
MAS
26.129 | To approve an arrangement for repayment of Housing Secretary | X | X [ X [ X | XX [X
mortgage assistance by regular instalments Act Part 6
96.130 To approve the deferral of repayment of mortgage Housing Secretary | X [ X X | X [X | XX
) assistance Act Part 6
26.131 To cease active recovery of Mortgage Assistance Housing Secretary | X | X [ X [ X X | XX
) {dormant account} Act Part6
26.132 To convert Mortgage Assistance to a Grant Housing Secretary | X | X [ X | X [ X | X |X
' Act Part6
26.133 To approve the registration of a credit default with Housing Secretary | X | X [ X (X | X X
) the relevant agency Act Part 6
96.134 To approve the listing of a Bad and Doubtful debt Housing Secretary | X | X [ X | X | X [X
) Act Part6
26.135 To approve debt recovery action by way of Housing Secretary [ X | X (X | X [ X | X7
) Garmishee order Act Part6
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APPROVAL. OF PUBLIC HOUSING OPEN SPACE . -
AS ALCOHOL PROHIBITED AREA S .
Approve Public Housing Open Space as an Alcohol | Local Secretary
Prohibited Area under Governme
26.136 nt Act
1983 s
B32A
SUBPEONAS e S T o] -
26,137 Respond {o subpoenas Ll\;?éionai Secretary é ?f ?4( ?f
FACS HSC Youth Scholarship SOk G
Authority to approve payment of a scholarship grant | PFA Minister
26.138 | to a successful eligible applicant to a maximum of s12
$5,000.
1-Sociabkand-Affordable: Housmg Fund Serv:ce
-+ - Package Documents: L G
Authority to confirm, in respect of SAHF Phase 1 Minister
Service Package Documents, satisfaction with the
26.139 cutcome of the contract ﬁnaiisation process and with

any minor consequential price adjustments, for the
purposes of the Social and Affordable Housing Fund —
Phase 1 Approval of Preferred Proponents and
Contract Award.

18 Any solicitor or senior Litigation Clerk
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INSTRUMENT OF DELEGATION

Public Finance and Audit Act 1983 (NSW)
Community Housing Providers (Adoption of National Law) Act 2012 (NSW)

To the extent that | am able, | BRADLEY RONALD HAZZARD MP, being the Minister
of the Crown in and for the State of New South Wales with power to delegate under the
following Acts:

» s 12A of the Public Finance and Audit Act

* 5 25A(5) of the Community Housing Providers (Adoption of National Law) Act
the Regulations and the general law of the State of New South Wales, delegate the
exercise and performance of those functions, authorities, duties and powers in the
attached Schedule AB to the employee or employees identified in that Schedule and/or
Schedule A up to the general financial limits prescribed in Schedule B (unless
otherwise expressly limited)

The Schedules to this Instrument are:

Schedule A: Categories of Delegated Employees
Schedule B: General Financial Limits for Delegated Employees
Schedule AB: Family & Community Services Housing delegations

Each delegation is subject to the conditions that;

(i} it will be exercised subject to any policies, guidelines or procedures issued by the
Secretary (or authorised/delegated employee) from time to time;

(i) any matter which involves a substantial departure from policy shall be submitted for
consideration by the Minister;

(iif) for grants funding to non-government organisations, the General Financial limit
applies to the funding for an individual non-government organisation whether it is
part of a decision affecting that non-government organisation alone or non-
government organisations generally;

(iv) it shall be exercised in accordance with such duties required by the Government
Sector Employment Act 2013 and the Public Finance and Audit Act 1983.

Earlier endorsed versions of Schedule AB are revoked and the attached schedule of
delegations are provided in their place.

In this Instrument;

‘Employee’ means the holder of a specified role, and/or

(i) a person acting in that role and/or

(i) any supervising employee senior to that person; and/or

(iiry an employee who, as a next senior employee present responsible to the holder of
the role, is allocated by the holder of the role responsibility for the duties of the role
during a temporary absence from duty of the holder of the role.

This instrument takes effect from December 2016

<date>









